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A Al )

This Agreement is made and entered mto by and between the City of Highland Park
{hereinafter referred to as the "City™) and the Illinos Council of Police (hereinafter referred to as
the "Union™).

It is the intent and purpose of this Agreement to set forth the partics' entire agreement with
respect to the rates of pay, bours of employment, fringe benefits, and other conditions of
employment that will be in efTect during the term of this Agreement for employees covered by this
Agreement; to prevent interruptions of work and interference with the operations of the City; to
encourage and improve efficiency and productivity; to maintain the highest standards of personal
infegnity and conduct at all fimes; and 1o provide procedures for the prompt and peaceful
ndjustment of gricvances as provided herein.

ARTICLE 1
RECOGNITION ANI REPRESENTATION

Section [l Hepresentative Unit.  The City recognized the Union as the sole and
exclusive bargaining representative for all swom full time peace officers in the rnk of sergeant
(hereinafter referred to as “sergeants” or "employees"), but excluding all sworn peace officers
above and below the rank of sergeant, any employees excluded from the definition of "peace
officer” as defined m Section 3(k} of the Tllinois Public Labor Relations Act; supervisory,
managerial, confidential employees and short-term employees 5 defined by the Act; and all other
persons exclhuded from coverage under the Act.

Section 1.2 Probationary Sergeants. Probationary sergeanis are covered by the terms of
this contract; however, the parties recognize that probationarv sergeants can be demoted to their

former rank without canse. The probutionary period is twelve (12) months of repular duty from



the date of promotion, excluding paid and unpaid leave, with the exception of approved vacation
time off.

ARTICLE I
DUES DEDUCTEON

Section 2.1  Dues Checkoff. With respect to any sergeant from whom the City receives
individual written authorization, signed by the sergeant, in a form agreed upon by the Union and
the City, the City shall deduct from the wages of the sergeant the dues and initiation fee required
as a condition of membership in the Union, or a representation fee, and shall forward such amount
to the Union within thirty (30) calendar days after close of the pay period for which the deductions
are made. The amounts deducted shall be set by the Union,

The Union agrees to give the Uity 21 least thirty (30) calendar days' notice in writing of any
change in the amount of' the regular duss (0 be deducted. The Union further agrees that it will not
submit wrilten netification of' a change in the amount of the regular dues to be deducted more than

once within any twelve (12) month period of time.

Secion 2.2 Indemnification. The Unicn shall indemnify and save the City harmless
against any and all claims, demands, suits or other forms of liability that may arise out of or by
reason of any action taken by the City for the purpese of complying with any provisions of this

Article. If an incorrect deduction is made, the Union shall refund any such amount directly to the

mvolved sergeant.
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ARTICLE 1{
MANAGEMENT RIGHTS

Section 3.1 Management Rights. Except as specifically limited by the express written
provisians of this Agreement and applicable laws, the City retains all traditional rights to manzge
and direct the affairs of the City in all of its varions aspects and to manage and dicect its employees,
including but not limited to the following: to plan, direct. contol and determine the budget and all
the operations, services and missions of the City; lo supervise and direct the work foree; 1o
cstablish the qualifications for employment: 19 maintain a capable and efficient police force: to
establish specialty positions and select persumnel te fill them; 1o establish work and produoctivity
standards and from time to time © change those stendards: io assign overtime, lo institute drug
and alcohol testing: to determine the metiiods, means, orpanization and pumber of personnel by
which such operations and services shall be made or purchased; to make, alter and enforce rules,
regulntions, orders, policies samd provedures; m.ev;iluah_- employees; Lo require the physical and
mental fitness of emplovees; o discipline, ‘o suspend, and discharge employees for just cause
(probationary employecs without causz); to chenge or eliminate existing methods, equipment or
facilities or introduce new ones; to detormine training needs and assign employees to training; to
determine work hours; to determine internal investigation procedures; to take any and all actions
43 may be necessary to carry oul the mission of the City and the Police Departmient in the event of
civil emergency, riots, civil disorders, tomado conditions, floods, etc,, as may be declared by the
Mayor, the City Manager, Police Chiof or their authorized designess; and to generally carry out

the mission of the City. _ ;
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ARTICLE 1v
CONTINUITY OF OPERATION

Sectiond.] Mo Strke, The Union will not cause or permit its members to cause, and
will not sanction in any way, any work stoppage, strike, picketing or slowdown of any kind or for
any reason, of the honoring of any picket line or other curtailment, restriction or interference with
any of the City’s functions or operations; and no employee will participate in any such sctivities
during the term of this Agreement or tny extension thereof,

Section4.2  Union's Responsibility. Should any activity prescribed in Section 1 of this
Article occur, which the Union has or has not sanctioned, the Union shall immediately:

{a) Publicly disavow such action by the employees or other persons involved.,

(b} Advise the employer in writing that such action has not been caused or
sanctioned by the Union,

() Notify the emq;i‘nyﬁ stating that it disapproves of such action imstructing
all employees 1o cease such action and retum to work immediately,

(d} Take such other steps as are reesonsbly appropriate 1o bring about
observance of the provisions of this Article, inclading compliance with reasonable requests of the
City to sccomplish this end.

Section4.3  Discharge of Violators. The City shall have the right to file charges seeking
discharge or otherwise discipline any or all employers whe violate any of the provisions of this
Article. In sach event, the employee or employees, or the Union on their behalf, shall have no
recourse to the grievance procedure, except for the sole purpose of determining whether an
employes or employees perticipated in an action prohibited by this Article. Tfit is determined that
an employes did so participate, the disciplinary action taken by the City may not be disturbed.

(DEEAT0TDOCK v, 4 14




section44  No Lockout, The City agrees that it will not lockout its employess during

the term of this Agreement or any extension thereof,

Section 4.5 Reservation of Rights. In the event of any violation of this Article by the
Union or the City, the offended party may pursue any legal or equitable remedy otherwise
available, end it will not be a condition precedent to the pursuit of any judicial remedy tha: ALy

grievance provided in this Agreement be first exhansted,

ARTICLE V
GRIEVANCE PROCEDURE

Section 5.1  Definition. A “grievance” is defined as a dispute or difference of opimion
raised by an employee or the Union, against the City mvolving the meaning, interpretation, or
application of this Agrecment.

Section 5.2 Procedure. The parties acknowledge that it is nsually most desirable for an
employee and his immediate supervisor to resolve problems through free and informal

communications. I, however, the informal process does not resolve the manter, the grisvance will

be processed as follows:

STEP I: Any Employee who has a grievance shall submil the grievance in writing to the
Deputy Police Chief specifically indicating that the matter is a grievance under this Agreement,
The grievance shall contain a complete statement of facts, the provision of provisions of this
Agreement which are alleged to have been violated, and the relief requested. Preparation of these
written materiels shall not be done during the emplovee's hours of work. All grievances must be
presented no later than seven (7) calendar days from the event giving rise to the grievance or within
seven (7) calendar days after the employee, through the use of reasonable diligence, could have
obtained knowledge of the first occurrence of the event giving rise to the grievance. The Deputy
Police Chief, or the Deputy Chief™s designes, shall investigate the grievance and, in the course of
such investigation, shall offer to discuss the grievance within seven (7) calendar days with the
grievant and an authorized reprasemative of the Union at a ime miutially agreeable to the parties.
If no settlement of the grievance is reached, the Deputy Police Chief or the Deputy Chicf's
designee, shall provide a written answer to the griovant and the Union within seven (T) calendar
days following their meeting.

STEP 2. If the gricvance is not setiled at Step 1 and the employee wishes to apped| the
grievance lo Step 2 of the grievance procedure, it shall be submiticd in wriling 1o the Police Chief
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within seven (7) calendar days after receipt of the City's apswer at step 1. The grievance shall
specifically state the basis upon which the grievant believes thut the grievance was improperly
denied at the previous step in the grievance procedure, Preparation of these wrilten materials shall
not be done during the employes's hovrs of work, The Police Chief, or the Police Chief's designee,
shall investigate the grievance und, in the course of such investigation, shall offer to discuss the
grievance within seven (7) calendar days with the grievant and an authorized represeniative of the
Union at a time mutually agreeabls to the parties. If no setthement of the grievance is reached, the
Police Chief, or the Police Chiet's designee, shall provide a written answer 1o the grievant and the
Union within seven (7) calendar days following their meeting.

STEP 3: If the grievance is not settled at Step 2 and the Union desires to appeal, it shall be
refemred by the Union in writing to the City Manager within seven (7) calendar days after receipl
of the City's answer at Step 2. Thereafter, the City Munnger or the City Muanager's designee and
the Police Chief or other appropriate individual(s) as desired by the City Manager (not to exceed
three (3)) shall meet with the grievant and a Union representative and other appropriate individuals
as desired by the Union representative (not to exceed three (3)) within seven (7} calendar days of
receipt of the Union's appeal. 17 no agreement is reached, the City Manager or the City Mmnager's
designee shall submit a wrilten answer to the grievant and Union within seven (7) calendar days
following the last meeting with the City Manager, or from which all supporting information
requested from the Unien is received, whichever is later.

STEF 4: Aghitation. 1T the prievance is not sertled in Step 3 and the Union wishes to
appeal the gricvance from Step 3 of the grievance procedure, it may refer the grievance 1o
arbitration, as described below, within thitty (30) calendar days of receipt of the City's written
answer & provided to the Undon at Step 3, ' '

() In the absence ol agreement on a neutral arbitrator, the partics shall file a
joint request with the Federal Mediation Bnd.Cumiliﬁllnn Service ("FMCS") for a panel of five (5)
arbitrators from which the parties shall select & neutral arbitator. In the event that the City
representative does not sign and submit said request vo FMCS or return it to the Usnion fully signed
within ten (10) calendar days after receipt by the City representative, the Union may file a roquest
that is consistent with the provisions ﬂi:ﬂ:u'a subsection with the FMCS signed only by it with notice
to the City. The parties agree to request the FMCS to limit the panel to members of the Mational
Academy of Arbitrators who reside within a radius of 100 miles of the City of Chicago. Both the
City and the Union shall each have the right to reject one { 1) panel in its entivety, on written notice
to the other, within seven (7) ealendar days of its receipt and request that a new panel be submitted.
The City and the Union shall have thp';EgI*u altemately 1o strike names from the panel. The party
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requesting arbitration shall strike 5 mame, the other party shall then strike a name, snd this
procedure shall continue until one (1) name remains, The person remaining shall be the arbitrator,

(b) The arbitrator shall be notified of his/her selection and shall be requested to
set & time and pluce for the hearing, subject to the availubility of Union and City representatives,

(c) The arbitrator shall endeavor to submit histher decision in writing within
thirty (30) calendar days following the close of the hearing or the submission of briefs by the
parties, whichever is later.

(i} Moze than one (1} grisvance may be submitied to the same arbiirator where
both parties mutually agree in writing,

(&) The fees and expenses of the arbitrator and the cost of & wrilten franscript
shall be divided equally between the City and the Union; provided, however, thal each party shall
be responsible for compensating its own representatives and withesses,

Section 5.3 Limitations of Authority of Arbiteator, The arbitrator shall have no right to
amend, modify, nullify, ignore, add o, or subteact from the provisions of this Agreement, The
arbitrator shall consider and decide only whether there Has besn a violation, misinterpretation or
misapplication of the specific provisions of this Agreement, The arbitrator shall be empowered to
determing the issue or issues reasonably raised oy the grievance as initially submitted. The
arbitrator shall have no authority to make o decision on any issue or issues not so reasomably raised,
The arbitrator shall be withoul power to make any decision or award which is contrary to or
inconsistent with applicable laws. Any decision or award of the arbitrator rendered within the
limitations of this Section shall be finel and binding upon the City, the Union and the amployees
covered by this Agreemeny.
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Section 3.4  Time Limit for Filing. Mo grievasce shall be entertained or processed
unless it i submitted within the time limits sot forth in Step 1.

Ifa grievance is not presented by the employes or by the Union (as defined above) within
the time limits set forth above, it shall be considered "watved® and muy not be pursued further, 1
o grievance is not sppealed to the next step within the specified time limit or any agreed extension
thereot, it shall be considered settied on the basis of the City's last answer, IF the City does not
answer a grievance or an appeal thereof within the specified time limits, the aggrieved employes
or the Union, whichever is applicahle, mary elect 1o treat the grievance as denied at the step and,
within fifteen (15) calendar days after the City's answer was due, appeal the grievance to the next
step. The partics may by mutual agreement in writing extend any of the time limits set forth in
thiz Article.

Segtion 3.5 Bypassiug Steps. The parties may by mutual sgreement in writing agree fo
bypass ome (1) or mave sieps of the erievance procedure. Any grievance filed by the Union shall
be initiated at Step 2.,

ARTICLE VI
SENIORITY

Section 6.l  Definition of Seniority,

(a) Sentority for purposes of benefit accrual only shall be defined as an
employee's length of full-time contimuonus service as an employee of the City of Highland Park,
calculated from the most recent date af hire,

(&) I the event that two.(2) or more sergeants have the same seniority date,
seniority shall be deterraived by the officer's placement on the Board of Fire and Police

Commission's eligibility list.
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{c) City smployees who become sergeants shall be afforded senionty credit
only for the purpose of compuiting years of service for vacation eredit

{d) Seniority, when considercd for purpeses of selection and usage of initial
time off picks, as provided elsewhers in this Agreement, shall be based upon the employee's length
of full-time continuous service as a swemn police officer for the City of Highland Parl.

(e) Seniority, when considered for purposes of selection and usage of vacation
and other acerued time off throughout the year after initial time off picks, as provided elsewhere
in this Agreement, shall be based upon seniority in grade.

(f) For purposes of shift selection seniority in grade will be utilized,

Section 6.2 Loss of Seniogity.  Seniority shall be lost and the employment relationship
terminated if any of the following occurs:

() The employes resigns o quits;

(bl The employes retices;

(c) Thz vploves 15 discharged or pecmanently removed from the payroll, and
the separation is not revessed;— -

(d} The employee does not return to work at the expiration of a leave of
absence:;

(&) The zmployee is absent for three (3} consecutive scheduled workdays
without anthorization; or

(6 The employee does not return to work when recalled from layoff,

Section 63 Application of Serority. Seniority shall be considered for the following:
layoffs as specified in the Mlinois Compiled Statutes,

(T 000K v. 4 1D



Section 6,4 Lavoffs. Should ihe City determine that it 12 necessary to decrease the
number of employees in the bargaining unit, it will lay off employees by seniority, as provided in
63 ILCS 5/10-2.1-18 in the llinois Compiled Stanunes, as amended. Where practicable, affected
employees and the Union will be given notice of comemplated layoffs at least twa {2) weeks
prior to the effective date of the layoffs),

Section 6.5 Preferred Right w Reappointment. If a sergeant is luid off during the term
of this Agreement and exercises his or her seniority to tump down into a patrol officer position,

and thereby displaces a less senior pairol officer, such forrmer sergeant shall have a preferred right
to reappointment to the next vacancy in the position of sergeant which the Ciry decades to fill,

provided:
(a)  such officer has remained employed by the City and then meets the minimum
requiremenis for an entry level sergeant without additional training; and
(b)  ifsuch vacancy arices more than five (5) years after the sergeant was demoted, such
officer shall be considered 2 probationary sergeant under Section 1.2 of this
Agreement if he exercises his preferred right of reappointment; and
{c)  nothing herein shall obligate the City to reappoint a former sergeant who was
demoted more than eight (8) years eartier, or who, following his return 1o a patrol
officer position, had a significant shortcoming which in the opinion of the Cily
renders it inappropriate to promote such person to the rank of sergeant,
Section 6.6  MNotice of Reeall, Sergeauts who are eligible for recall shall be Eiven ten
(10) calendar days' notice of recall, which shall be sent to the sergeant by certified or registened
nuril, return receipt requested, with a copy to the Union. The sergeant must notify the Police Chiel

or his designee of his intention to return to work within five (3} culendar days after receiving notice
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of recall. The City shall be deemed 10 have fulfilled its obligations by mailing the recall notice by
certified or registered mail, return receipt requested, to the mailing address last provided by the
sergeant. It shall be the obligation and responsibility of the sergeant to provide the City Homan
Resources Director, or the Director’s designee, with his latest mailing address. Ifan sergeant fails
to timely respond to a recall notice by retum mail or in person, his name shall be removed from
the recall list. Laid off employees shall lave recall rights for a period of one (1) year,

Section 6.7 Seniority List. As soon a8 practicable after the signing of this Agrecment,
the City will furnish the Union a list showing the name, job title and last hiring date of each
cmployee in the bargaining unit, and whether the employee is entitled to seniority or not. The City
ghall also post the senjority Hst

Within thiny (30) calen-dar days afler the date of posting, an employee must notify the City
of any alleged enrors in the list or it will be considered binding on the employes and the Union
from that time forth, A revised seniority list will be posted once a yeur, After such posting, an
employee must notify the City of any elicged errors within thirty (30) calendar days, or the
iformation in the list shall be considered forever binding on the employee and the Union,

ARTICLE VII
DISCIPLINE

Section 7.1 Discipling. The paries agroe that the Chief of Police (or the Chief’s
designee) shall have the right to swpend a non-probationary officer for up to thirty {30) days or
dismisz a non-probationary efficer for just cause, without filing charges with the City Board of
Fire and Police Commissioners. The decision of the Police Chief or the Chief™s designee with
respect tn the suspension or dismissal action shall be deemed final, subject only 1 the review of
said decision through the grievance and arbitration procedure, provided & grievance iz filed in
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writing within seven (7) ealendsr dayz aiter such discipline is imposed.  The sole recourse for
appealing any such decision by rhe Chief of Police shall be for the employee to file a grievance as
described herein,

If the employes elects to file a grievance as o his or her suspension or dismissal, the
grievance shall be processed in accordance with Article V of this Agreement, except that it shall
be filed at Step 3 of the procedure.  If the grievance proceeds to arbitration and the arbitrator
determines that the disciplinary action was not supported by mst cause the arbitrator ghall have the
authority to reseind ar to modity the disciplinary action and order back pay, or 2 portion thereof,
No relief shall be available from the Beard of Fire and Police Commissioners with respect to any
matter which is subject to the grievance and arbitration procedure set forth in Article V of this
Agreament, Any appeal of an arbitrator’s sward shali be: in sccondance with the provisions of the
Uniform Arbitrtion Act a5 provided by Section § of the IPLRA.

Porsummt to Section 15 of the IPLRA and 65 ILCS § 10-2.1-17, the foregoing provisions
with respect to the appeat and review of Fuspension or discharge decisions shall be in lisu of, and
shall expressly supersede and preempi, any provisions that might otherwise be contained in the
Rules and Regulations of the City Board of Fire and Police Commissioners.

The discipline of probationary officers, as well as any verbal warnings, written reprimands,
written warnings er other discipline not imvolving an unpaid suspension or dismissal shall nof be
subject to the grievanes and arbitration procedure.

Section 72 Confidentinlity/Non-Disclosure, Neither the City nior the employes shall
supply & photograph or farnish to the media or othersise make public any mformation concerning

an employee under investigaiicn, prior to 2 conviction for a criminal offense or prior to a final
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decision being rendered in connection with the dismissal of an employee, except as otherwise may
be required by law,

Section 73  Persoanel Files. Employees shall be entitled to inspect their persounel files
in accordance with the provisions of the Personnel Record Review Act. The City shall maintain
one (1) official personnel file for each employee. Upon reasonable request, an employee shall
have the right 1o review the non-confidential documents in his personnel file, provided thit no
documents in an employee's file shall be marked or ahered. An emploves may request that a copy
ol any of the non-confidential documents in his personnel file be copied. If such request is made,
the employee may be requested to reimburse the City for the reasonable cost of copying any such
documents (not to exceed the charges the City assesses for Freedom of Information Act requests),
An employee may insort a signed and dated written rebuttalfexplanation of any report into his/her
file in a timely fashion.

section 74 Motices. A copy of all suspension and discharge notices shall be provided
to the employee and the Union, either in person or by mail.

Section 7.5 Uniform Peace Officer’s Disciplinary Act. While the provisions of the
Uniform Peace Officer’s Disciplinary Act, 50 ILCS 725/1 et. seq., are not incorporated into this

Agreemont, the parties agree thal nothing in this Agreement shall be construed as & waiver of an
individun! sergeant’s rights under said Act,

ARTICLE VIII
GENERAL PROVISIONS
Seetion 8.1 Bulletin Boards. . The City shall provide space on a bulletin board for use

by the Union for the posting. of official Union netices of a non-political, non-inflammatory nature,
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Posting of Union notices shall be limited to such bulletin board, but with written permission of the
Police Chief or his designes notices may be posted elsewhere,

Section 82  No Discrimination. The City shall not discriminate in employment by
reason of race, color, religion, national origin, political belief or activity, age, sex, marital status,
handicap or activity on behalf of the Union.

Empioyees asserting a violation of this Section may process their grievance up to, but not
including, binding arbitration, Employees dissatisfied with the disposition of such grievances may
seek redress before the appropriate sdministrative agency or in the appropriate court.

Section 8.3  Inderonification. The City agrees to iedemnify sergeants in accordance
with 65 ILCH 5/1-4-6.

Section 34 Secondary Employment. With the exception of Off Duty Details as
vegulated is the Departmeat's Policy and Procedure Manual, smployees shall not be employed by
employers other than the City, nor thall they contract or accept anything of value in return for
services, nor shall they atherwise be self-employed for remuneration, without the advasce written
approval of the Police Chief and the City Mansger. Employess may not hold outside jobs
inchuding self-employment which will: (1) result in & conflict of interest, or appearance thereof:
{2} resull im work for the City; (3) result in outside work during an employee's work shift; (4)
involve the use of any City equiptaent, uniform, badge, weapan or other supplies; (5) involve work
on any premises or in any estabiishment which is a dram shop; (6) foreseeably require exercise of
any official authority comferred by the City; or (7) inftings on their ability to fully perform their
Job duties for the City. Employees secking permission to perform outside employment shall
antually apply in writing for approval on a form 1o be provided oy the City. Such application shall

be approved or denied in writing and within a ressonahle period of time.
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Once approved for 3 given year, <uch npproval will not be unreasonibly revoked by the
City. Any grievance contesting the City’s decigion to revoke such approval shall be initiated ai
Step 3 of the Grievance Procedure.

Section 8.5 Polivies and Procedures. Notwithstanding any other provision of this
Agreement, the Union Steward must be notified a reasonable period of time in advance of any
changes in departmental general orders.

Section 86  No Solicitation. The Union agrees that its sergeants, agents, affiliated
organizations and members will ot solicit merchants, residents or citizens for contributions or
donations without prior written spprovai of the City Manager,

Section 8.7  Upion Repraseniztives, Duly muthorized Union business representatives
will be permitted acouss al ressonable rimes to the premises of the City for the purpose of handling
grievances or otherwise representing cmpjoyees pursuant to the provisions of this Agrecment.
These business representatives will be identified to the Police Chief or his designee in a manner
suitable to the City and on each occasion will first secure the prior approval of the Police Chief or
hiz degignee to enter and conduct their blsiness so a8 not to interfere with City operations. If such
approval is granted, the Police Chicl or his designee shall designate the area where such business
i5 to be conducted and the period of time to be provided. The Union will not abuse this privilege,
and such right of entry shall at al_l ti_mﬁ; be subject 1o general departroent rules applicable to non-
employes.

Section 8.8 Union Stewapds. The City recognizes the right of bargaining unit members
to select Union Stewards, The Union shall provide the Police Chief with the name of the Chief
Union Steward and any other Stewards solected by the Union. The Chief Union Steward shall not

L) -
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be permitted to conduct Union bisiness during working hours without the specific advance written
approval of the Palice Chief or the Police Chief's designes.

Section B9 Drug and Alcohol Testing. To ensure that employees can perform their
duties without endangering themselves, City property or the public, employees must be free from
illegal drags and alcobol a1 all times when in the workplace, performing any work or job-related
duties, or driving a City vehicle, This means that no detectable amount of alechol, illegal drugs
(illegal drugs inclndes legal drugs used without & valid prescription), controlled substances, or any
combination thereof, can be present in the smployee's system while on the job, either during the
regularly scheduled workday, during performnnce of any overtime or during an emergency
response. Many legal and illegal drugs used for recreational purposes may remein in the system
for several days, Residunl amounts of illcgal drugs discovered in the system are included in this
palicy.

The sale, transfer, disteibution, or possession of alcohol, illegal drugs, controlled
substances, drug paraphernaiin, or any combination thersof on any City premises or work sites
{including City vehicles and any private vehicles parked on any City property or work sites) is
prohibited and will not be tolerated, (This does not apply to items such ag sealed alcobol purchased
for home use and stored in a personal vehicle or legally prescribed or non-prescription medicine. )
Employees do not have any expectation of privacy in their work areas, degks, computers, any City
property, including but not limited to, lockers, storage areas, telephones, voice mail, or vehicles,
The City may, at its discretion, search any City propery al any time,

Any employes who is taking prescription or non-prescription medisine should notify his
immediate supervisor if the product infermation or doctor or pharmacist wamings indicate that the

substance may be reasonably expected to impair the employee's performance. Any precautions
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that should be taken as a result of the drug's use (ie. should yot drive or operate equipment, should
avoid exposure to the sun, ele.) are to be furnished to the supervisor s well,
Employees are required to submit to a test for the presence of drugs, nareotics or aleobol as
ontlined below:
A. When there is reasonable suspicion that an employee is under the influence of dmgs or
alcohol in violation of this policy. “Reasonable suspicion™ includes

reduced productivity

observation of drug or aleohol use

apparent dreg or aicoho! intoxication

the smell of aleohol or marijuana

slurred speech

abnormal, careless or erratic behavior

a single accident inflicting demsge to property

high absenteeism
lﬂ. other behavior inconsistent with previous performance
11, unnecessary wse of foree or other irmtional behavior
12. deterioration in work performance as documented in the City"s Reasonable

' Suspicion Checklist {Appendix A).

00O A b b

B. Where there is serious ou-duly injury to the employes or another person, or

€. Where there is damage to City equipment in excess of $1,000

[2. Where there is property damape in excess of $1,000

Prior to any testing, a Reasonable Suspicion Checklist should be completed by & supervisor or
department head.

A drug test will be required s pare of cach routine physical examination and physical
examination required for promotion or specialized assigonent based on departmental or City

policy, except ns prohibit=d by law.
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An employes will be subdect 1o diseip? ey action, op 1o and including immediate termination,
as determined in management’s discretion, when, lesi results positively indicate any of the
following:

* The presence of illegal drugs or narcotics;

*  The use of preseriplion drugs without a prescription;

¢ The abuse of any ever-the-counter drug;

= The presence of aleohol,

Disciplinary action, up to and tncluding immediate termination may result from an emplovee's

refusal to submit to any of the foliowing;

o A lawiul drug or aleohol exomination (interview, testing by lawful electronic devices, ote.);

A search or inspection of the employee’s personal property, vehicle, respective work area,
storage arca, and work sites jocated on City premises, facilities, and any other property
ovwned by the City;

« A search or inspection of City-assigned vehicles or equipment;

* Physical testing (e,  uring satiple, blood sample, physical examination, sobricty
examination, ¢ic.).

ARTICLE IX
BOARD OF FIRE AND POLICE COMMISSIONERS

Seation 9.1 The parties recognize that the City of Highland Park Board of Fire and
Police Commissioners has certain statatory suthority over erployees covered by this Agreement,
Except as otherwise provided in Section 7.1 of this Agreement, nothing in this Agreement is
intended in any way to replace or diminish any such authority.

ARTICLE X
VACATIONS AND HOLIDAYS

Section 10.1  Vacation Accrual Apnd Time Granted. Sergeants shall be entitled 1o
vacation for continuous service accumulated at the following rates, based on twenty-six (26) pay

periods per year:
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Continuons Service

Vaeation Credi

0-104 pay periods B0 hours per year or

(1 through 4 years) 3.0770 hours per pay period
L05-286 pay perinds 120 howrs per vear or

(5 through 11 years) 46154 bours per pay period
287-547 pay periods 160 hours per year or

{12 through 20 vears) 6.1539 hours per pay period
S48-572 pay periods 168 hours per year or

{21 years or more) 64615 hours per pay period
373-597 pay periods 1’76 hours per year or

(22 years or more) 6.7692 hours per pay period
598-624 pay periods | 84 bours per year or

{23 years or more) 10769 hours per pay period
625-650 pay periods 192 hours per year or

{24 years or more) 7.3846 hours per pay period
651 or more pay periods 200 bours per year or

{25 years or niore) 7.6923 hours per pay period

Mo sergeant shall acewmuiate vacation credit during any layoff, suspension, medical leave
of absence, military leave of absence, or personal leave of sbsence. Vucation time must be
scheduled and approved in advance by the Police Chicf. In addition, vacation credit shall be drawn
upod in the event any given full-time employee is ill and has ysed all of his aceumulated sick leave,
Accumulated vacation credit of not more than two hundred forty (240) hours may be carried over
from one (1) calendar year to sanother,

Section 10.2  Vacation Scheduling, All vacations shall he scheduled in advance, subject
to approval by the Chief of Police or his designes, Vacation picks are selected separately between
Patrol & Specialty Supervisor personned, Sergeants make seleclion with Commuanders from their

respective units, based on overall police department seniority during an armual vacation pick
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period specified by the City. Thereafler, vacation picks xnong sergeants will be considered on 2
first come, first served basis and will be based upon fime in grade seniority, Notwithstanding any
other provision of this Agreement, it is expressly agreed that the final right o designate, approve
and cancel vacation periods is exchisively reserved by the Chief of Police in order to snsure the
orderly performance of the services provided by the City.

Section 103  Holiday Pay and Personal Days.

{a)  Inlicu ofbeing pranted time off on the holiday observed by the City, each employee
shall be credited with nine (9) eight (8) hour duys off cach calendar year, Sergeants scheduled to
work on New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day and
Christmas Day shall receive time and-a-half for all hours worked on such days.

(b}  Inaddition, each employes shall be credited with four {4) personal days (i.c., four
(4) eight (8) hour days) off cach calendar year. Personal days are scheduled pursnant to a request
by each indivicual empioves subject to approval by the Police Chief,

Employees called m eardy or held over immediately preceding or following a scheduled
shift on New Year's Day, Independence Day, Thanksgiving Day or Christmas Day shall receive
an addilional half-time premium for hours worked in excess of eight (8) on such days. This
premium shall apply only to hours worked that are contiguous to the scheduled eight (8) hour shift
and shall be in addition to the heliday pay premium due for such days under subsection {a) under
thiz Section.

(c)  Employees working special duty assignments on Independence Day shall receive
an additional half-lime premium for hours worked in sddition to the Independence Day Holiday
Pay as set forth in Section 103 (a), Special duty shal! not include assignments on a regularly
scheduled shift,
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Section 104 Vacatiop Pav. “ipan termination ol empioyment for amy reason, 3 sergeant
shall receive a lump sum check as compensation for all =amed but unused vacation time ai the
sergeants regular straight-time rate of pay then in effect for the sergeant's regular job
classification.

ARTICLE XI
LEAVES OF ABSENCE

Section 11.1  Jury Leave. Should sny employes coverad by this Agreement be legally
required to serve on a jury, that employee shall be cxcused from work without Joss of regular
siraight-limo pay for the days or portions thereof on which the employee must be present for such
service and on which the employee would have otherwise been scheduled to work. The emiployes’
shall submit a certificate evidencing e he'she appeared and served as a juror and shall remit any
Juror fee to the Clty, 1 _ _ |

Sectiom 112 Milstary Leave. Military leave shall be granted in sccordance wilh
applicable jaw,

Section 11.3  Funeral Leave. A sergeant inuy be granted a funeral leave of up to three (3)
consecutive working days withow loss of pay in case of death of a member of the sergeant’s
immediate family, as defined in this Agreement, for the purpose ol attending the fineral (including
making amangements for the funvral and attending a wake andior buriad).

For purposes of this Section, & ssrgeant's immediate family is defined as follows:

(2) - Spouse
(b) Son or daughter -
e}  Mothar of father

(d) Sister or brother
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{e)
()]

(k)
(i
il
(k)

Mother-in-law or father-in-law
Sister-in-law or brother-in-law
Grandparcnts or grandparents-in-Luw
Grandchild

Stepparents

Stepchildren

Any relative living in the employee's home

Section 114  Accmual of Bepefits. Whenever an employee is on a duty-related injury

leave, he shall continue to accrue sick days and vacation time, to the extent required by law.,

Section 115 On-the-Job Duiy Tnjury Leave. Sergeants will be eligible for on-the-job
duty injury leave in accordunce with the City policy concerning duty-refated illness, injury or

disability which iz in effect on the date this Agreement is executed.

Section 11.6 Sick Leave. At the beginning of each calendar year, full-time employers are
credited with ninzty-six (96) hours or twelve (12) days of paid sick leave. Sick time must be used in a

minimum of one-hour incrementis,

A.tthedismﬂiunnfthaChiafanuliuenrhjsdwignm,siukimwwfmp:yma}rbr:nmhmiz:dﬁ:n-

the following purposes only:

# Persunal illness;

* Medical or dental appointments (Whenever possible, appointments should be scheduled during

non-work hours);

* Enforced quarantine of the cmployes;

# Sickness in the immediaie fanily;

*  Whenever bereavement leave has been exhansted,
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*For purposes of sick leave utifization, “immediate Jamily® includes an employee's spouse, child, slep-
child, parent, step-parent, brother, sister. father-in-law, mother-in-law, grandchild, grandparent, legal
ward, and any relative living in the employee’s home.

When an employee's absence is due to a “serions medical condition™ as defined undar Family and
Medical Leave Act, a “Leave of Absence Request” must be completed even though the employee mary be
ustng available sick leave time. A physician or dentist's report may be required before amy sick leave with
pay is allowed. In the event the Police Chief or his designee feels an employee is abusing sick leave,
requests for sick leave may be denied. It is the employee's responsibility to keep his supervisor informed
of his condition and when he expects to return to work.

Wacation credits and accrued personnl days will be drewn upon in the event an emploves
i ill and has exhausted all of his current sick lesve allotment.

ARTICLE XTI
MISCELLANEOUS PROVISIONS

seclion 12,1 Hepatitis B Yirus Inogulations. The City shall provide, at City expense, &

Hepatitis B Viros (HBV) Inoculation Series 1o any sergeani wishing to be inoculated,

Additionally, if requested by the sergeant, the City shall provide a verification test of sucoessful
inoculation to any sergeant that received the inoculation series, and any additional incculations
necessary. The City may provide, at itc expense, such further prophylactic inoculations as it

determines necessaty or appropriate,
Section 12.2  Communicably _Diseases. Upon notification that an employes s

significantly exposed in the course of duty to the risk of transmission of disease, as defined by the
U. 5. Center for Disease Comrol, from & person determined to have a disease process of a

comagions or infectious nature, the employee shall immediately be notified of such by the City
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and shall be granted, at City experse, medizally necessary tests andfor soreening, and prophylactic
treatment as determined appropriate by a doctor designated by the City.

Section 2.3 Physical Fitness. The City may establish a reasonable wellness-fitness
program, which may inchwde individualized and departmental goals. While employees may be
required to participate in any such program while on duty, no employee will be disciplined for
failure to meet any goal that may be established, as long as the employee makes pood faith effort,
es detexmined by the Police Chief, to meet any such goals,

Employees are encouraged 1o participate in incentive programs offered by the Police Chief
as well as the "fitness boms howr" program offeved by the City,

(8)  Uniforms - Police Sergeants. All full-time Sergeants shall be issued a full
set of uniforms and equipmeent at the time of employment,  Thereafter, within available funds,
sergeants shall be provided replscement uniforms and equipment pursuant to the Department's
quartermaster systani.

(k) Uniforms - Detectives. All full-time Detectives shall receive a clothing
reimbursement allowance of $800 per contract year. This amount shall be pro rated during the
year i which 2 sergeant becomes a full-time Detective. [n order to neceive reimbursement, the
Detective nmust submit proaf of purchase of clothing which is consiatent with the General Orders
und directives issued by the Chief of Police regarding appropriate attire for Detectives.

Section [2.5  Travel Time For Training. In the event the City requires an employee to
attend a training course putside of City boundaries, employees will be paid and refmbursed in -
accordance with current practice.  The City will determine the method of transportation and will

make all necessary travel arangements. -
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Section 12.6  Meal Allowanee. ‘There shatl be a $10.00 meal allowance for each day spent
m approved training or other Jocal training oppartunities within the Chicago metropolitan area
when a meal is not otherwise provided, excluding in house training. Al other expenses incurred
for travel, meals, lodging, ete., in connection with professienal training opportunitics, shall be
reimbursed in accordance with the City pelicy governing professional training and travel,

Section 127  Traising. The Dumﬁmlwiﬂmkuaammcﬂhmmmﬂmmmb
available training opportunities,

Section 12.8 Temporary Duty Assignments. The Polics Chiefor his designoe may, at his
discretion, offer or assign temporary work with a physician’s approval to an employee if the
~emplayee is qualified to perform such work and if the employes is unable 1o peclorm regular
respansibilities because of iliness, injury or disability, provided there is a rensonable expectation
the employes wili be able to resume full duties and respunsibilities within six (6) months, This
Article does net obligate the City to create new posttions,

Section 12.9 Residency. Employees covered under this Agreement shall reside within
Lake County, lilinois, counties contiguous to Lake County, [llinois, or DuPage or Kane Counties,

Section 12,10 Specialty Assisamenis. In the event that an employee has been working in

A specialty position for more than three (3) months, and the employee requests to be removed from - .

that position, the Police Chiaf will review the reasons for the request and give due consideration
1o the request.
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ARTICLE X111
HOURS OF WORK AND OVERTIME

Section 13.1  Application of Asticle. Thiz Armicle is intended only as a basis for
calculating overtime payments, and nothing it this Article or Agreement shall be construed as n
guarantes of 4 sunimum number houss of work per day, par week, or per work cycle,

Section 13.2 Work Schedules, The City shall continue 1o post the work schedules
showing the shifts, workdays and work hours to which bargaining unit members are novmally
assigned. The normal work cycle is soven (7) days.

Section 13.3  Normal Workday. The normal workday shall congist of eight (£) hours of
veguler duty. Each workday may be preceded by a fifleen {13) minute paid in-gervice training
duty.

Each workday shail be interrupted by a thirly (30) minute paid lunch and ave fifteen (15)
minute paid break. Failure to secure said break as a resul of workload shall not occasion the
payment of overtime.

Seotion 134 Owertime Cempensatin.

Overtime which has been duly authorized or approved shall be compensated as follows:

All hours worked in excess of the normal work day, with the exception of a 15
minute in-service training duty immediately preceding the Sergeant’s regularty
seheduled shift shall be compensated at the rate of one and one-half {114) times the
regular hourly rate (hourly rate determined by dividing the annual salary by 20807,

Section 13.5 Call Back. A call-back is defined #5 an official assignment of work that

does not continuously precede or follow a sergeant's regularly scheduled working hours. A

minitoum of two (2) bour's pay at time and one-half will be guaranteed for all call-backs,
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Section 13.6 No Fymamiding, Compensation shall not b paid more than once for the
same hours under any provision of thiz Article or Agreement. There shall be no pyramiding of

overtime or premium compensation rates.
Section 13.7  Changes in Work Schedule, Should it be necessary, in the City's judgment,
o restructure the work schedule of an employee or employees, the City will give, absent

emergency circumstances, at lenst fourteen daye (14) advance notice of such change to all
employees affected by such changs. Within said fourteen duy period, the City will meet with the

Umon, if requested, to discuss any such change

The parties recoguize that the novmna! work schedule of an employee assigned to a specialty
position necessarily varies dependmg on the needs of the Department and that from time to time it

will be nocessary to make changes with very little, if any, advance notice.

a) At least two weeks prior to the ppening of the Ravinia season each year, the Department
will distribuie and receive written confinmation from sworn personnel below the rank of
Deputy Chicf requesting they choose one of the following options:

k;

2,

3.
4.

Work every available festival job that does not confliet with their regulsrly
scheduled work hours, including on their scheduled days off and pre-scheduled
benelit ime off days,

Work only those festival jobs that occur on days they are scheduled for duty but
that do not conflict with their regularly schedrled work hours,

Work festival jobs only on a volmteer basis through sign-up for specific days,
Mot working Ravinio

b) Festival Job Assignmenty’

L

Festival sign-up sheets will be posted 10 or more days from the scheduled date of
the event, The sign-np shest shall indicate the personnel assigned to the event and
the number of personne! nepded to fill vacant positions (afler all patrol officer
volunteers have beeu assigned).

MNecessary supervisory posts will be filled on a rotational basis, which is
established and reset stnually, from those supervisors choosing to work every
available concert, beginning by highest rank, and then time-in-grade seniotity,
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d)

a)

3. Ifadditionai ner-supervisory posts remain available after officer-rank personnel
have been assigned, these posts shall be mads available to supervisors by level of
commitment, highest rank, and then time-in-grade seniority,

The Department shall make every effort to utilize Department personnel for Ravinia
Festival jobs, however, if positions remain unfilled prior to the date of the event, the
Department will seek to fill thoge positions with personnel from other police departments
as soon as practicable, Should any supervisory posts remain vacant, the Depariment may
assign a qualified wdividual w fill that post. The Chief of Police retains the managerial
right to assign any qualified individeal 1o fill 2 supervisory role to any particuler event at
his discretion,

Personmed assigned to work a scheduled Ravinia Festival job will be responsible for
locating a replacement in the event they do not desire to work the assignment. 1T the
position is a supervisory position, the replacemsent must be of comparable or higher rank.
If the supervisor is unable for any reason to locate a suitable replacerent, he or she will
be responsible (0 work the job,

The supervisor assigned in the rotation cannot be bumped from working the assignment
by & higher-ranking supervisor that accepts a “free-pick” for a non-supervisory mle.
However, a higher-rimking supervisor may displace a lower-ranking supervisor from a
desigmated supervisory rofe for that Ravinis assignment. Any supervisor displaced from a
designated supervisory position by a higher-ranking supervisor shall retain their original
start time and will be assigned duties by the higher-ranking supervisor.

Segtion 13.9 Shift Exchanges. Anemployee may have another fully qualified bargaining

unit employee substitute for him by performing work in the same capacity for the employee's entire

workday or work month, provided the substitotion does not interfere with the operation of the

Police Deparm'uem and subject to advance written approval by the affected Shift Commander or

his designee. Supervisors must be notified within a reasonable amount of ime prior to the start of

the exchanged shift.

Section 13,10 Extra Job Selection.  This Section only applies to extra jobs requested by

outside third parties that the Department elects o post,

(&) Any supervisor can volunfeer for a non-supervisory extra-job assignment that has been

posted as a “free pick.” Up until 72 hours prioe o the start of the extra job, an officer may
take the “free-pick” regardiess il o supervisor has signed up for that assignment (unless the
post is supervisory in nature), Should no officer take the “free pick™ assignment, it will be
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awarded to the supervisor with the highest rank, and then time-in-grade seniority, who has
gigned up to take the assignment.

(b) Any supervisor taking & “free pick” assignment will be responsible for finding a suitable
replacement should he or she subsequeatly wish to decline the job. If no replacernent is
found, the supervisor assigned will be expected to work the assignment.

(e} Swom supervisory personnel below the rank of Deputy Chief may volunteer to take an
extra-job post assignment that has been designated as supervisory. These posts will be
awarded on a rotational basis otilizing the “extra-job list™ which is established and reset
quarterly. The supervisor assigned in the rotation cannot be displaced from working the
essignment by a higher-ranking supervisor that accepts a “free-pick”™ fora non-supervisory
role. However, a higher-ranking supervisor may displace a lower-ranking supervigor from
a designated supervisory role for that extra job assignment. Any supervisor displaced from
a designared supervisory position by a higher-ranking supervisor shall retain their original
start time and will be assigned duties by the higher-ranking supervisor,

(d)  Ifnosupervisor volunteers for 2 supervisory extra-job position, the Department may assign
a supervisor to fill thar post.

(e} All substitution requests must be suomitted in writing on a form provided by the Department
and signed by the original supervisor and the substitute. If the post is & designated supervisor
pasition, the substitute must be the rank of Sergeant or higher. An extra duty assignment of
six or more officers will normally inchude one supervisor;

(f) The Chief of Polic= retains the right o assign & specific supervisor to any assignment based
on extenuating circumstances outside of the above procedure.

Section 13,11 Comt Pay. All sergeants will receive a minimum of two and one-half (25)
hours of overtime pay for court.

Section 13,12 Call-In Stuigs. A sergeant is not required to remain a1 home while on call
in status. The sergeant may contact the Department from any location as long as the sergeant can
appear in court at the required time.

A sergeant is not required to remain at home while on call in status. The sergeant may
contact the Department frorn any location as long as the sergeant can appear in court al the required

time.
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Scation 1313 Pre-Shift Preparation TimerSupervisor Days”, Sergeants shall report for
15 minutes of pre-shift preparation time, The 15 minutes of pre-shift preparation time shall be
compensated in the form of compensatory time, This compensatory time will be “front loaded™ in
the form of 48 hours of “Supervisor Days" which are placed in each Sergeant’s accrued leave bank
on January | of each year (heginning with January 1, 2016). All Serpeants shall receive these
Supervisor Days, regardless of their assignment. The Sergeant shall use their Supervisor Days in
the year they are accrued. Ifthe Sergeant has unused Supervisor Days remaining ot the end of the
year, they shall be cashed out during the Inst pay period of the year. Because of the limited mmmber
of Sergeants available to cover for shift shortages, the use of a Supervisor Day cannot cause a
supervisory shift shortage because it would be unduly burdensome to £l that shortage.

Section 13.14 Emergency Patrol Supervisor Coverage, In the instance that a Patrol
supervison(s) needs to be relived from duty due to involvement in a critical incident, the City
mary temporarily fill the position(s) i the most cxpeditions manner at its discretion.
Simultaneously, the supervisor voiunteer call-in list shall be activated by sending a page staling:
“Emergency Patrol Supervisor Coverage Needed.” The page shall include the number of Patrol
supervisors needed. qucwimrs responding to lhe page will be afforded thirty (30) minutes 10
respond. At the expiration of the thirty (30) minute period, the vacancy(s) will be afforded 10
personnel in the following order:

. Any replying Scrgeant(s) by seniority i grade.

2. Any other qualificd supervisor on a first-come-first-served basis.

Sergeants wito were utilized at the City’s dizeretion for the expeditious fill in, and who are
relieved by the voluntary list procedure, shall be compensated 2 minimum of two (2) hours pay at

hig or her applicable overtime rate.
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ARTICLE X1V
TUTION REIMBURSEMENT

Section 14.1  Introduction. The City of Highland Park encourages ifs employees fo
continue their education and, thercfore, provides a tuition reimbursement program to help defray
the cost of additional schooling. The requirements of qualification under this program are o
follows:

Soction 142  Eligibility. Any full-time employee in good standing who has been with
the City for more than one (1) year und has received an average or better rating on his'her most
recent performance evaluation is eligible for this program. If san employes is suspended for
disciplinary reasens for more than five (5) working days during the fiscal year, and is participating
in the program, the City Manager has the upl-inu to revoke reimburserment privileges. The City
shall continue to maintain the Masters Program for bargaining unit members. Exeept as set forth
in the aniached Letter of Understanding, graduste level course reimbursement is available only to
Senor Bxecutive Management and Executive Management Personnel,

Section 14.3  Course Qualification. Courses may be part of a degree program that the
employee is pursning independently, but the reimburserent program does not encompass the
pursuit of a college degree itself, Courses, whether high school, undergraduate or graduate, must
be directly related 1o the job the employee is currently performing, no exceptions. For example,
courses taken by a police officer in the ares of criminal justice or by a fire fighter in the area of
fire science are eligible for reimbursement. Courses required as part of a degree program which
are not directly job related will be reimbursed by the City at fifty percent {50%) of the amounts set
forth in Section 14,5, Classes must not interfere with an employee's ability to perform his/her job.

Section 144  Sign-Up Procedure, Tuition and other reimbursable expenses must be

approved in agvance of the employee's commencement of ile course. An employee must submit
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8 "Request For Tuition Reimbursement" on a form promulgated by the City to his'her department
head describing how the course is dircetly job related and how it will benefit both the employes
and the City. In addition, the employee must include the cost of tuition and books. Preliminary
approval to take the course nust first be obtained from the department bead and sent (o the City
Manager's office for final approval.

Section 14.5  Amount of Reimbursement. Employees pursuing academic instruction will
be reimbursed only for wition and books according to the following schedule up 10 8 musimum of
$4,500 per fiscal year (this amount will be reexamined periodicatly and adjusted sccordingly). No
carryover payments into the mext fiscal year will be sllowed. Participation in the tuition

reimbursement program in no way obligates the City to pay the entire cast of a degree program.

Grade Reimbursement
A 100%

B 75%

C S0%%

D or lower 0%

When courses are graded on a pass/fail systam, a “pass™ will be reimbursed in full and a “fail”™ will
nol receive any reimbursement. Reimbursement for any course which is largely comprised of
material covered in a course previously taken by the employee snd which was approved for
reimbursement or otheswise funded by the City shall not be approved. The City is not obligated
to reimburse any tition if the employee resigns or is terminated prior to receiving reimbursement,
An employee is expected to remain a full-ime employee for one (1) year after course(s)
completion, otherwise a pro-rated amount of the total reimbursed expenses during the last year
shall be returned by the employee to the City.
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Section 14.6 Reimbursemsen| Procedure.  Within thirty (30) days after the course is
completed and a grade of "C" or better obtuined, the final grade report and copies of all receipts
for tuition must be given to the department hoad for transmittal to the City Manager's office. The
City Manager may consider waiver of any of the above criteria upon written request and
Justification by the employee,

ARTICLE XV
SALARIES

Section 13.] Base Wages. Retroactive to January I, 2019, sergeants in the unit on the
date this Agreement is exceuted shall be paid in accordance with the wage schedule attached hersto
and incorporated herein at Appeadix B, -

Upon promotion to Sergeant, the employee shali be placed at the lowest established step
above the m‘l.{:bf'!:lj’ﬂ"slhﬂﬂﬁ salary pruwd:rl said salary is 8 minimum of 8 2% salary increase,
Mewly appointed Sergeants shall move from their starting salary to the next step upon completing
six. months of service and then to the next step one year fater (one and one-half years following
appointment date), and from one step the next step thereafter annually until reaching the top step.
All step movement shall be conditioned upon the Sergeant receiving a “meets expectutions™ o
greater performance evaluation in their most recent evaluation.

Note: Appendiz B, attached hereto, rqﬂmr.rbrmr pay increases of: 2.25% effective Jamary
I, 2019, 2.50% effective Janwary4, 2020 and 2.50% effective January 1, 2021, Employees will be
paid retrogetively for all howrs worked or peid from Jameary 1, 2009 to the present. In addition
to the base pay increase, gffective Jamary 1, 2019 emplayers covered by this Agreement shall
receive @ one-fime base wage increase of 34,000 to be added to the. 2.25% increase, (not

compounded) in considerarion for the removal of Acting Commander Pay.

1963 L. DOCK v. 4333
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Spction 152 Loneevity, Sergesnts shall be given longevity pay increases consistent with
the City Policy in effect on May 1, 1996 (Appendix C),

ARTICLE XV1
INSURANCE

Section 16.1  Health Insurance Plan. The City shall provide actively employed sergeants
and their dependents the same group health and hospitalization insurance that s provided to other
non-bargaining unii full-time Highland Park City employees eligible for such coverage, The City
reserves the right to change insurance carriers, to self-insure, institute cosi-containment measures,
and 1o continue o to discontinue participation in a health maintenance ofganization(s) as it deoms
appropriate provided that employees covered by this Agreement receive the same health insurance
program available to other non-bargaining unit fill-time Highland Park City employees eligible
for insurance coverage,

Section |6.1a Cogl. Ei‘rqlh}rr.‘a medical promium contributions shall be as set forth in
Abtachment D, In addition, employees shall take part in the WIN Program as it applies to all non-
union employess. The City will give the Union 30 days' notice and, upon request, meet and discuss
any changes with the Union. The City will offer to train emgloyees on any changes that are
implemented.

Section 16.1b Cost Contrinment, The parties recognize the need for flexibility on the part
of the City in dealing with the issues of hospitalization benelits and costs, Accordingly, the partics
agree that the City may make changes to its current policy with respect to cost contamment matiers,
provided such changes do not effectively and substantially reduw-th:. current level of benefits, and
provided further that such changes also are applied to other NON-SUPErvisory, non-managerial
Highland Park City employess.
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Section 16,2 Life loswange. During the term of this Agreement, the City will provide
each bargaming unit employee with term life insurance in an amount equal 1o the employee's
annual salary, including longevity. The City tetains the right to change insurance carriers or to
self-insure this benefit, provided that the City will pay the premium cost of providing term life
msurance under this Section,

The extent of coverage under the insuranee policies or plan(s) referred to in this Article shall be
governed by the terms mdmnﬂ:hunﬁ set forth in said policies or plans. Any questions concerning
covernge shall be resolved in accordance with the terms and conditions in said policy or plan and

shall not be subject to the grievance procedure set forth in this Agreement.

ARTICLE XVII
ACCIDENT REVIEW BOARD

In an effort to aveid or reduce personal and/or financial consequences of accidental injuries
or damages sustained by its employees and the general publie, the City of Highland Park (City)
has created a system of Accident Review Boards (Boards). These Boards are charged with the
responsibility of identifying, investigating and evaluating employee work-related injuries, vehicle
secidents and property damayge aceidents and to recommend appropriate remedial action lo prevont
similar accidents/injuries in the future, These Boards are not disciplinary bodies but make
recommendations to the applicable depariment bead based upan the guidelines set out in the City's
Accident Review Board policy. These Boards shall recommend job training to Department Heads
for employees or work groups in order to foster a safe and accident- free work environment for all

employees.
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The Accident Review Board for the Police Department shall be established with the following
membership. The Police Chief shall ke the chair of the Board and the membership of the Board
appointed by the Chief shall not exceed six members.

» Police Chicf (1)
» Deputy Police Chief (1)
*  Police Commander (1)
* Police Scrgeant (1)

¢ Officers Bargaining Unit Employee (1)

For purposes of Accident Review Board guidelines, City employees shal) be classified in
one of the categories listed below.,

* Full-Time Field Persouncl - defined as an employes whose primary job description
involves opersting 4 motor vehicle or equipment in the field more than 50% of heir ime,

* Part-Time Field Pertonnel - defined as an employee whose primary job description
involves operating & motor vehicle or equipment in the field less than $0% of their time.

» Noo-Field Personnel - defined as an employes whose primary job deseription does not

involve operating a inotor vehicle, machinery or work outside an office environment.

Employees shall be subject to disciplinary recommendations for preventable accidents as set forth
in the Accident Review Board Guidelines.

The Accident Review Boards shall adhere to the regulntions set forth in the City policy.

ARTICLE XVINl
SUBCONTRACTING
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Itis the general policy of the City 1o continue: to utilize its employees 1o perfonm work they
are qualified 1o perforn,. The City may, however, subcontract where circumstances warrant,

The Union recognizes that the City hes statutory and charter rights and obligations in
contracting for matters relating vo City operations. The rights of contracting or subcontracting are
vested in the City. In cases of contracting or subcontracting resulting in Tayoffs of employees
covered by this Agreement, the City will hold advance discussions with the Union prior to letting
the contract and will advise the Union of the nature, scope and work 1o be performed by the
subcontracting. The Union will have the oppartunity to submit proposals during these mectings
for the purpose of decreasing the effects of any subcontracting on members of the bargaming unit,

ARTICLE X1V
ENTIRE AGREEMENT

This Agreement constilutes the complete and entire agreement between the parlies. This
Agreement supersedes and cancels ali prior practices and agreemnents whether written or oral which
conflict with the express werms of this Agreement.  The parties acknowledge that during the
negotiations which resulted in this Agreement cach had the unlimited right and opportunity to
make demands and proposals with respect to any subject matter not removed by law from the area
of collective bargaining and that the parties warve the right to negotiate for changes on any issue
whether known or unknown and that the understandings and agreements reached by the partics
after the exercise of that right and opportunity are set forth in this Agreement,
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ARTICLE XX
DURATION CLAUSE

Section 20,1 Duration & Reopeners.

Thiz Agreement shall be effective on the date it is executed by both parties and shall remain
in force and effect until 11:39 p.m. on the 31st day of December, 2021. It shall be automatically
renewed from year to year thereafter unless either party shall notify the other in writing st least
sixty (&0) days priot to the anniversary date that it desires to modify this Agreement.

In the event that either party desires to terminate this Agreement, written notice must be
given to the other party no less than ten { 10) days prior to the desired termination date, which shall
not be before the anniversary date set forth in the preceding paragraph, This Agrecment shall
remain in full force and effect pending the completion of negotiations for a successor agreement.

Rrecuted this X day of k saks , 2019,

ILLINOIS COUNCIL OF POLICE CITY OF HIGHLAND PARK
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LETTER OF UNDERSTANDING

In recognition of the parties' rutual interests and desires to promote edocational
opportunitics for sergeants that will enable them to enhance their job knowledge and contribution
to the Department, the parties have agreed that Article XIV shall be expanded to include Master's
Degrees subject to the following terms and conditions:

. In order to receive tuition reimbursement for a course that is a component of a
Master’s Degree program a sergeant must have a minimum of five (5) years of employment a5 a
swaorn police officer.

2, Reimbursement for courses that are components of & Master's Degree progmm
shall be as follows:

100% for an “A™ grade
75% for a “B" grade Y
Mo reimbursement for a grads ower than “B™.

It shall be 2 condition of the receipt of such reimburserment that sergeants sign loan
repayment documents to ensere full compliance with Paragraph 3.

3. To qualify for 100% reimbursement a Sergeant must remain in the City's employ
for four (4) years following completion of the course for which reimbursement was granted.
Sergeants leaving the City’s coploy after less than four (4) vears shall be obligated to repay any

amount reimbursed under this policy in accordance with the following schedule:

Length of Empioyment Amount Which Sergeant
Following Remmbursement Must Repay City
Less than two (2) years F00%%

Two (2) years but less than three (3) years  75%
Three (3} years but less than four (4) years  50%

4, Except us modified by the foregoing, all issues relating 1o tuition reimbursement
for Master's Degree courses shall be governed by Adticle XIV or any enhancements thereto,
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MEMO OF AGREEMENT REGARDING CUT-OFF STANDARDS UTILIZED FOR
DEUG ANDIOR ALCOHOL TESTING

The parties sgree that as of the date of ratification of thedr collective bargaining agresmant,
the cut-0ff stendards utitized for drug andler aleahol testing by the Northoestern Dinots Regional

Crime Laboratory shall be ns set forth below:
Ethyl Alcohel 0.02%
THE Matsholites (Marfjouna Metab)  30ng/m
M&Wm az;nnn;-'ml
Opintes 300nz/md
Burhitnmes 2000g/m|
Amphetznineg F00ag/ml

Additions] conirelled substances may be tested for end cut off lovels witl be set af comeat
scientifically acteptable lovels based on Riinois Regional Crimo Laboratory standands.

Forther, any disputes ardsing wnder this Mg of Agroement shall br mibject 1o Article ¥,
Grizvancs Proceduse.
Agrecd:

On bebaf of the City of Highimd Park O behalf of TlHinals Corcil of Police
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APPENDIX A
ANNUALIZED PAY - SERGEANTS
/12019 ~ 12/31/2019 at 2.25% + $4.000

DERCRIFTION ETER1 ETER2 SIErd STEF4 FIER S SIHE & EIET 7 EYERS

POLICE SEROBART | 53004540 | 3SR07.5% | 39306198 | semezom | srozoozaee § sioriras | snievser | sutwr
/172020 - 12/31/2020 a1 2.50%

DESCRIFTION BTEPL HIEF2 EIERY EER4 STEr S BIEF HEELT EIEL %

Té0i0 | POLICE BERGEANT m_lms_q_ 5P I40.55 | FUSA0L0N | 3100,061.20 | 50485957 | 310059959 | soispEnyy | sitanez e
V1F2021 — 124312021 al 2.50%

GRADE | DESCRIFTION EIERI ETETE STERY SIERA GLEFR HIEE § ETER 7 EIER &

POLICE SEROEANT | 590.301.4% | 5041905 | $97.870.50 | 510056276 | StoTaniod | s112.695.24 | s1imossaz S120, 7051
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APPENDIX B
LONGEVITY PAY

In appreciation of dedicated long-time service to the City, full-time employees who have
completed the indicated number of months of continuous service (since their last date of hire) as
of December 1 each year receive, in addition to their first full pay check in December, an
additional ump sum payment equal to a perceatage of base pay according to the following
schedule:

Continuons Service Yo of Base Pay
(According 1o Salary Plan Amounts)

10 vears 2.5%
{120 full months)

15 years 3.0%
{180 full months)

20 years 4.0%
{240 Ffuli months)

25 years ; 3.0%
(300 full months)

30 years 7.0%
{360 full months)

35 years 9.0%
{420 full months)

A full-time employes terminating employment prior to December | will reccive the appropriaie
pro rata share of that year's longevity pay calculated from the preceding December 1 1o the time
of termination. Prior service time interrupted by resignation or dismissal will not be credited to
any former full-ume employee in the event the cimployee is Jater relired.
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APPENDIX C

EMPLOYEE CONTRIBUTION
(EMPLOYEE'S SHARE OF HEALTHCARE COVERAGE BY PERCENT)

Percent of Premium

Salary Band Single Family (Single+1 — Single+d)
$25,000 to $49,999.09 [2% 13%
$50,000 to $89,099,99 4% 16%
$90,000 plus 16% 17%
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SIDE LETTER. OF AGREEMENT

This document shall serve as a Side Letter of Agresment to memorialize the

ngreement/practice between the City of Highland Park (City), Illinois and the Highland Park
Police Department's Sergeanis’ Union ([linois Council of Police) as it pertains to twelve
(12} hour shifts and shall be in full force and effect on January 1,2019,

This Side Letter of Agreement only pertaing to the twelve (12) hour shift plan for
police sergeants. Ali other provisions of the parties’ current Collective Bargnining
Agreement shall remain in full force and effect;

The City and Union agree to abide by this twelve (12) hour shift plan;

In the event there is & conflict betwesn the Agreement and the Side Letter not
pertaining to shifl length, the Side Letter shall control;

This Side Letter shall be in full force starting Jammary 1, 2019 and ending
December 31, 2019 unless an alternative agreement is reached between the City
end the Union in negotiations, although nething herein shall prechide both parties
from negotiating a change to the sergeant's schedole, Absent mutual agreement,
however, the normal eight (3) hour work schedule in effect as of July 7, 2013, shall
resume; and

Notwithstanding anything in the Agreement or Side Letter, the City and Union
agree to continue lo discess concerns regarding & rest cycle between extended work
periods.

AGREEDTOONTHIS I3 DAY OF _ Junt L2019

BY:

CITY OF HIGHLAND PARK ILLINQIS COUNCIL OF POLICE

ickok K e
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NORMAL WORKDAY

The normal workday shall consist of twelve (12) hours of regular duty. Each workday
shall be preceded by a fifteen (15) minute paid in-service training duty, which shall not
be counted as hours worked for purpose of overtime compensation. The normal work
period shall consist of seven (7) twelve (12) hour workdays in each foarteen (14) day
work cycle pursuant to Section 7k of the FLSA, for a total of eighty-four (24) hours.
Eighty (80) hours shall be paid at straight time and four (4) hours will be accrued as
compensatory time at the straight time raieas described bolow.

OVERTIME COMPENSATION

Overtime compensation that has been duly authorized or approved shall be compensated
as follows: Except as otherwise provided above, all hours in excess of the normal
workday shall be compensated at the rate of one and one-half (1 %) times the regular
hourly rate (hourly rate detenmuned by dividing the annunal salary by 2080).

IBAINING

Sergeants assigned to training may be owed time or may owe time o the City. These
hours will be scheduled at the discretion of the City. Overtime for patrol shift supervisory
coverage that results from scheduled training will be authorized at the diseretion of the
City, and will be avwarded as follows;
I. The Traffic Sergeant ar Invesfigations Sergeant will be assigned shift coverage
on Mondays and Fridays for day shift when they arcavailable
2. To the off-going and on-coming Patrol Sergeants by time in grade.
3. Sergeanis (not scheduled to work) by time in grade
4. Commanders may be assigned shift coverage during their scheduled duty time
when available
5. When above steps have been exhausted the default supervisor will be assigned
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The Anchor Secgeant positions, when filled, will rotate every two (2) months between A
Team and B Team. Picked by time-in-grade seniority, one sergeant will be on days and the
other mights. The anchor sergeant’s schedule will mirror the shifi sergeant as illustrated
above. The example zlso outlmes the transition between the A and B shifts showing the 5
days in a row work wesk. The Chief of Police shall retnin the right fo specify scheduling
methods and staffing rumbers. These sample schedules are for illustrative purposes only,
and nothing in this contract shall be construed fo require staffing the Department with any

particular staffing level.
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TRELVE (12) HOUR SHIFT SELECTION

The selection of the shifts and individuai teams will be conducted by senionity (time in
grade).

EQUR () HOUR ACCRUAL

As a result of the twelve (12) hour shifi scheduole, Sergeants are assigned to work eighty-
four {84) hours within a fourteen (14) day work cycle. Sergeants assigned to the twelve
{12} hour ghift schedule who work eighty-four (34) hours are to be compensated for foor of
the eighty-four (84) hours as compensatory time, at straight time, at the end of each fourteen
(14) day work cyele.

A compensation time bank will be established for this scerved compensalory time and have
& maximum cap of thirty-six {36) hours.

YACATION

See Agreement between The City of Highland Park, Illinois and the Ilinois Council of
Palice Sergeants Union January 1, 2019 through December 31, 2021,

ACCRUED TIME OFF COVERAGE {Personal, Unplanned Vacation Days, Incentive,
Wellness, Banked Comp Time, Supervisor Days and Holiday Time)

s The annual accruals shall be consistent with curreni practice

s Accroed Time Off may be utilized provided the supervisor requesting the time off
can find supervisory coverage for their requested time off

« Coverage will be awarded as follows:

1. To the off-going and ob-coming Patrol Sergeants by time in grade. If the off-
going and/or on-coming Patrol Sergeant does not want the assignment; then

2. Sergeants (not scheduled to work) bytime in grade; then

3. Commanders utilizing their own sentority struciure.

4, The Volunteer Call-In List will be used if the request is within seven (7} days
of the requested time off.

+ Time Off Requests (TOR's) submitted by Patrol Sergesnts in Schedule Anywhere
must include language that all contractual obligations and practices for Patrol
shift coverage have been satisfied.

» When the voluntary call in list is used the following steps must be taken,

1. The sergeant seeking shift coverage will contact the communication center
and request that a text be sent out for supervisory coverage that includes the
date/time shift coverage is requested for and provide a eall back number.

2. After three (3) hours from the time the text was sent out the patrol shift
coverage will be afforded to:

= Sergeants (not scheduled to work) by time ingrade
s Commanders utilizing their own seniority structure
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3. Anyone that responded to the text will be contacted by the sergeant requesting
patrol shift coverage and informed who is afforded the shift coverage.

4. Once patrol shift coverage has been oblained and the supervisory fill in sheet
has been posted the azsignment may be taken by other supervisors following
the right of refusgal order up to seventy-two (72) hours prior to the coverage.

= [f the assignment is taken from a supervisor who responded to the
voluntary call in list outside of the seventy-two (72) hours it is the
responsibility of the supervisor taking the shift coverage to notify the
person(s) that responded to the voluntary call in and were authorized
for the covernge.

5. In the event that a request for time off is made and coverage obtained within
seventy-two (72} hours of the requested time off no other supervisor may take
the assignment.

6. If a sopervizor volunteers for coverage they are responsible for the shift
coverage they committed to.

7. Overtime may be muithorized for this patrol supervisory coverage.

8. All requests for tine off are subject tosupervisory approval,

= Benefit time used will be on an hour fov hour basis, Therefore, if a Sergeant wishes
to usc & personal day (or other benefit ime) in liew of a duty day, 12 hours time will
be deducted from the accrued time. Sergeanis may use hours from more than one
acerued source to fll a 12 hour period.

+ The City shall not be responsible for any coverage errors caused by the Sergeants.

UNPLANNED TIME OFF COVERAGE (Sick and Bereavement)

First right of refusal is afforded to:

1. The off-going and on-comimg Patrol Sergeants

2. Tf an off-going and/or on-coming Patrol Sergeant does not want the

assignment, the Volunteer Call-In List will be used.

If one of the Sergeants is going on an off day, it will require that Sergeant to be the
off-going Sergeant because the other Sergeant is scheduled back for the next day.
If both Sergeants do not desire the off-going or en-coming assignment it will revert
to the lower ranking Sergeant by time m grade.

» The shift iz split in 14, by the off-going and on-coming Patrol Sergeants.
»  Overtime may be authonized for this swpervisory coverage,

If the off-going and on-coming Patrel Sergeants do not want the assignment, the
Volunteer Call-In List will be used.

‘There may be times where a Sergeant with more seniogity by grade will have o cover
when a lower sentority by grade Sergeant has already worked 18 hours or is projected
to work more than |8 hours due to ashortage.

The City shall not be responsible for any coverage erors caused by the Sergeants.
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YOLUNTARY CALL-IN LIST

+ Supervisors can vohmtarily agree to place or remove themselves from the Voluntary
Call-In List at any time.

«  Each Voluntary Call-In request will be afforded first to Sergeants by time in grade
seniority, and then Commandess utilidng their own seniorily structure. Selection
Rationale: Patrol Supervisor Call-In positions are 1o be offered to Sergeants by time
m grade first then Commanders.

HOLIDAY TIME

Se¢ Agreement between The City of Highland Park, llinois and the Ilinois Council of
Police January 1, 2019 through December 31, 2021.

Sergeants will eamn 72 hours of Holiday time each year. These hours will be "front loaded"
at the beginning of each calendar year.

Holiday time will be utilized on an hour for hour basis, similar to personal time, and can be
requested at the discretion of the individual Sergeant with supervisory approval thronghout
the calendar yeur. Sergeants will be allowed 1o schedule use of their holiday benefit time off
as long as they are able to find coverage for their shift on the date requested. Holiday
picks will not be made that will force a default supervisor to hold- over or come in early
to fill the vacancy.

In the event a sergeant works on a premium holiday (New Year's Day, Memorial Day,
Independence Day, Labor Day, Thanksgiving Day, or Christmas Day) the serpeant will
receive premium holiday pay (0.5 addibonal/bour) for the hours actually worked.

Any sergeant, other than those utilizing pre-picked vacation time, who request and are
granted benefit time-off on [ndependence Day, and subsequently vohmteer to work any
Independence Day City sponsored ¢vent, such as the parade or fireworks, during their
regularly scheduled shift, will be paid at the 1 ¥4 overtime rate, minug any additional
premium holiday pay.

EXCHANGE OF WORKDAY

Sergoants will be permitted 10 switch workdays with another sergeani from a differemt
shift or team provided that the switch does not negatively impact either team or shift or
cecate overtime costs to the City. Switching of shifts that would place either Sergeant in
a situation that would cause them to work more than 18 hours in any given 24 howr
period will not be permitted. All exchanges are subject to City approval.
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EATROL SHIFT SUPERVISORY COVERAGE

When supervisory Patrol shift coverage is reguired due to a shortage and the on-coming or
off-poing supervisor 15 already assigned, the department will assign (to maintain supervisory
patrol coverage) Sergeants to maintain supervisory patrol coverage with the following
procedure. Foreed Patral Shift Supervisory Coverage assignments will rotate among all
Sergeants based on reverse overall Sergeant senjority using time in grade. The rotation will
last the entire month and reset at the begmnimg of the next month. Patrol Shift Supervisory
Coverage assignments will be posted by month as far out as practicable with the default
Sergeants assigned by reverse overall Sergeant seniority using time in grade. A more senior
Sergeant by uging tinee in grade may bump a lower senionty Sergeant ontside of the 72 hours.
The Chief of Police retmins the right to assign a previously-scheduled, on-duty, qualified
supervisor {if available) to fill any supervisory patrol shift vacancy prior to utilizing the Patrol
Shift Supervisory Coverage assigmnent protocol.

Sergeants will be assigned, by reverse seniority time in grade (including specialty Sergeants)
io Patrol Shift Supervisory Coversge assignments, No Sergeant will be assigned to more than
one Patrol Shift Supervisory Coverage assignment per day-off group. Assigned Patrol Shift
Supervisory Covernge Scergeants may place their assignment a5 a free-pick. A more senior
Sergeant may bump a lower seniority Sergeant for Petrol Shift Supervisory Coverage free-
pick assignments cutzide of 72 hours prior to the assignment.

The rotation will Just the entire month and reset at the beginning of the next month. The
Sergeant assigned Patrol Shift Supervisory coverage may mark the assignment as a “FREE"
pick to solicit for another qualified supervisor to accept this assignment. The supervisor who
accepts fhe “FREE™ pick can be bumped by a more genior Sergeani using time in grade
outside seventy-two (72) howrs, If the “Free™ pick is accepted by an eligible, non-bargaining
umit, department supervisor, that supervisor can be bumped by any Sergeant regardless of
seniority ontside of seventy-two {72) hours. Any bumped supervisor shall be notified by the
bumping supervisor as soon as practicable but within 12 bours of the “bumping™. If a
Sergeant asgigned shift coverage is unable to obtain & volunteer to cover the assignment that
Sergeant will be responsible for the shift coverage that was assigned or picked.

BEREAVEMENT LEAVE

Sergeants willing to utilize Bereavement Leave will receive twenty-four (24) hours of
time off. If the Sergeant wishes to utilize an additional twelve (12) hours for bereavement
leave, he may do so by ulilizing any of his accrued benefit ime, and the City will make
every effort possible to nccommodate this request.
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MEAL BREEAK

Sergeants will be granted a forty-five (45) minute paid meal break during a twelve (12)
hour shift, and one fifteen (15) minute break. BEvery effolt will be made to permit the
Sergeant to receive these breaks; however the failure to secure the meal break will not

result in any type of extra compensation.

DISCIPLINE

In the event a Sergeant receives discipline that resulis in suspension time in daily
increments, the time will be determined and deducted from a Sergeant’s pay in cight (8)
hour increments. The Sergeant may elect o utilize accrued paid time © complete the
twelve (12) hour work day.

BAVINIA FESTIVALFXTRAJOR ASSIGNMENTS

Sergeants cannot sign up to work assignments that will cause them to schedule more
than eighteen (18) hours in a twenty-four (24) hour period (i.e. nro more than & hours in
addition to their 12 hour shift). Sergeants may work nssignments longer than gix (6)
hours on their scheduled days off, provided they do not exceed eighteen (18) hours of
scheduled work in any given twenty-four (24) hour period. Example: 1f a Sergsant is
working an extra job assignment between contiguous scheduled work days they will only
be allowed to schedule six (6) hours of additional time.

TEBMS OF AGREEMENT

This stalfing schedule and related adfustments are intended to be for a trial basis and
both parties agree that it shall terminate by December 31, 2019 unless mutuzl
sgreement is reached to contimue the twelve (12) hour schedule. Any new agreement
will be valid for one calendar year beginning January 1, 2020 and must be renewed by
both parties prior to September |, 2019
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