$2Prairie State College

Contract Agreement Between

lllinois Council of Police
Chapter of Campus and Public Safety Sworn Patrol Officers

and

lllinois Community College Board
District 515

July 1, 2017- June 30, 2020



TABLE OF CONTENTS

Starting Page

.ﬁGR—'E:E"EHT S o 00 0 00 O O s B o s B B AN AR R TR LR AR SRR R A R E Png& 1
PR.EAHHE R A R R RN S B R B A e N P TN LS E S R A R A P e P!ﬂa 1

ARTICLE | - RECOGNITION............ HFaga 2
Section 1.1 Recognition .... P PSS N - 1 3

ARTICLE Il - ﬂEFIHITIDHE sz
Section 2.1 Bargaining I..Inﬂ Member...... st s PAGE 2

M u" Iunir'ﬂl- EANEAEE e LESLES L R ] CLE LR LER L R R TR T LR R L e e r L] Pagn 3
Section 2.3 Gender of Words .. s TIPSR . 1. . I

Section 2.4 Meeting with Other quanluhﬁn;,...... =P, Page 3

ARTICLE Il - MANAGEMENT RIGHTS AR o s e S e L Page 3

ARTICLE IV - UNION RIGHTS ..o N OSSO " 1. 1-¥
Section 4.1 Hnn-l:l'ia-:riminnﬂnn A e e sersssssssecess PRGE 5
Section 4.1A Freedom from Harnssmunt nml Huu-tll-a Wurl-:

Environment............c..coeinree N e AP S i s wen-PagE 6
Section 4.1B Uniﬂn ll'-nilhm: nnd‘ Ll‘se of Cuﬂu-ga HIH E}rﬂam — T
Section 4.2 Fair Share,.......ccocovv. T T OSSR -~ 1. - -
Section 4.3 Dues Check-off... ,..Pagu 8
Section 4.4 Reinstatement of Emplnrma on Duu-s Uh&nk-ﬂ-ﬁ ..Page 9
Sectio i COPE Check-off ............ o e e i SR -.Page 9
Section Board Meetings ................. S P&gn 9
Section 4 Meetings with the Pmsldnnt. Paga 10
Section 4.8 Information to the Union... R —— T, % |1
M Union Exclusivity .......... EO——— T |
MUHIM Meetings/Use of Facilities and Equiprnunt ann 10
Section 4,11 Public Records..............cccoorveviersossrse. BCC TR Page 11
Section 4.12 Polygraph Examination ............ oS TTRERRRERARN . % b |

Section 4.13 Release Time................. Paga 11
Section 4.14. Use of Security Eamms it R ——— T R

Section 4.15 Printing of Agreement.............. Page 12
Section 4.16 Bulletin Board .. ----u"".,.........1.1...,.....4..,“..F"Igﬂ 12
Section 4.17 Maintenance of Siandarda ST PR— 1 |-

ARTICLE V - HOURS OF WORK A SRS PRRRRRT -1, "%, |
Section 5.1 Hours of Work e s s sssssssasesss PRGO 12

Section 5.2 Emergency Closings T TP BRSO - 1 - |



Section 5.3 Calling Off Policles..........c.ccccnmiiinmnmssmienssmos.: Page 14
Section 5.4 Scheduling Policies............cmnmamssssssssssssrsnes PAGE 14

ARTICLE VI - OVERTIME/COMPENSATORY TIME/SHIFT DIFFERENTIAL..... Page 15

Section 6.1 Overtime.......... s PO 15
Section 6.2 Compensatory R SN, S Wp——— ... Page 19

ARTICLE VIl - BENEFITS... R s e g TP
Section 7.1 Life lnu.urnntm e B R i st et IR D
Section 7.2 Health Insurance... sirersis s s sttt s rassisessnse PGS 20
Section 7.2.5 IRS Section 125.........c.ciniimmmmssmssssmimis PRgE 21
Section 7.3 Sick Leave Bank ... PRge 21
Section 7.8 Pay Period............cmiimmiisssiimsmisssssions PR 23
SOCHON 7.8 PanNBION .....cvivimmmsinsmsinnmnsmissiisissssssnisssinss PRGE 24
Section 7.7 Retirnmant SO o |- |- B . |
Section 7.8 Educational Eamaﬁh T ... Page 25
M llinois Certification... R S ] T
Section 7.10 Professional ﬂawiupmunt and Polfcu Trninlng ... Page 28
Section 7.11 Stipends for Degrees ... — e T- - Jrd.
Saection 7.12 Campus Safety Emp!um Uahlllty Indumniﬂcaﬂm .. Page 29

ARTICLE VI ~HOLIDAYS . . it aisisicmnmimma s Page 30
ARTICLE IX = VACATION..........ocniorsissssssssmenssssasssisssassssymsssmmssssssarmsssamsrsenssssass PI0 31

ARTICLE X - LEAVES OF ABSENCE... s RGeS
10 Seniority and e Page 33

Section 10.2 Insurance COVEMage ........cccummmmmmmismsssssssssnsssssssmssnsrsssarsses PAGE 39
Section 10,3 Return From Laiw& Page 33
Saction 10.4Personal Leave...................immmsemisimmsmmsssss PEge 33
Section 10.5Leaves of ADSENCE ...........cummmemssmsissssssss FAge 34

Section 10.6Sick Loave............cuimississmmniemisisrsissssssssmis e PRGE 34
m“m 1“ T Eam‘.m“a"t L L R R R e T Fag& EE'

Section 10.8 Jury Duty........... S LT R T
Section 10.9 FMLA Leave uf Ah-sunca o O o | - R |-
Section 10.10 Disability/Medical Laava R e T
Section 10.11 Military Leave ... Page 38

ARTICLE XI - WORKING CONDITIONS ........c.cccee. STSER—— T | ]
Section 11.1 Office Automation and Hururglnltatlnn stusisissssnsssnsisanses DRGS0
Section 11.2 Health and Safety ... sriitimimrsies I B
Section 11.3 Uniforms and Equlprnanl W AT IV P o L

ARTICLE XII - NEW CLASSIFICATIONS.......ccocvsnmmmsssssrsssrasrmssssssssssssssssssssssssss PRGE 41



ARTI'.'.‘:LE Xl - "IML‘:AHEIEE Pnga- 41
Em::linn 13. gs;lary Eh-unmru + Pag& 43

Section 13.3 Fitness for Duty ... T O SRT »~ 1: %
ARTICLE XIV - HIRING/PROBATIONARY PERIOD. ..ciiinianiscn PagsdB

ARTICLE XV - DRUG FREE WORKPLACE T TP .- . - ¥ ¥ J

ARTICLE XVI - PROMOTIONS ... O P OO -7, T ' 4
munn 16.1 Goals................ ”,1,‘Pnga 47
Section 16.2 P‘nrlinipanu LT R 1. Y |

Section 16.3 Seniority ... T OO - 1 - |

ARTICLE XVII - THAHEFERSPagB 48
ARTICLE XVIIl - SEVERANCE PAY LTSRN -1 T3 L

ARTICLE XIX - REDUCTION IN FORCE ,,..,................................w..,.....‘......‘,”Paga 50

Section 19.1 Layoffs....... F‘ngu 50
Section 19.2 Dutmun:lng ni WDI"k+ SRR NRRESIRUO— Y

ARTICLE XX - SENIORITY T TSR TURPR /-1 | 8 .3

ARTICLE XXI - DISCIPLINE........... R ] G i ....Faga 53
Section 21.1 Guidelines for Prugrnnsrvu Dluclplin-u = ...Page 53
Section 21.2 Uniform Peace Officers Disciplinary Act... wPage 53
Section 21.3 Officer's Written Statements and Ftepnnsu SOT—— T, Y

Section 21.4 No Media Exposure ... T b e s e L Page 54
Section 21.6 Oral Warning..............c..e..... L Page 54
Section 21.6 Written Warning and Gunfﬂmn:n P————— .|

Section 21, Eusp-aminmm.".,,........... Paga 55

Section 21.8 Discharge... RN b b ke e b Page 55
Mﬁmﬂnnﬂl Filn S st s s sns s sssansnsssnrees PR 56

21.10 Performance Evniuatmna-,...............-.-,,.,..........,,,-...,......Paga 56

Baetfnn 21.11 To / From Memorandums Ssssses s s nssssanass DB 56

ARTICLE XXl - GRIEVANCE PROCEDURE ........coivivivrrisenssresesseseseesesssesssssns Page 57
Section 22.1 Definition ... thu 57
EEEHI}H 22 - Fmvhims B T e e Fam’ Eg

ARTICLE XXIll - ENTIRE AGREEMENT ......ccccoiomnmsciirassirnnsssisnsasssnssssssseenees PEGE 60

ARTICLE XXIV - PRECEDENCE OF A.GHEEHEHT.“..........u.‘,ﬁ.,..,..........“..,...Pngﬂ 61



ARTICLE XXV - BOARD RIGHTS AND NO L

ARTICLE XXV1 - TERM OF AGREEMENT ......ooooovverrsisesssesnn,

APPENDIX A
APPENDIX B
APPENDIX C
APPENDIX D

DUES AUTHORIZATION FORM..............ocoo.........
NON-PSC TUITION REIMBURSEMENT FORM ............
GHEMICAL TESTING.....coccovuiiisinissinmirionss tosissomtssi s s

GRIEVANCE FORM.........ccovvemeriissennsnnss

S—— T -0

v Page 63
-..Page 64

.Page 65
.Page 66

....Page 79



AGREEMENT

THIS AGREEMENT, together with the attached Appendices which are an integral part of
this Agreement and by this reference incorporated herein, is entered into by and betwasn the
BOARD OF COMMUNITY COLLEGE DISTRICT NO. 51 5. COUNTIES OF COOK AND WILL. IN
THE STATE OF ILLINOIS (herein called the "Board") and the Prairie State College Campus and
Public Safety Sworn Patrol Officers Chapter, lllinois Council of Police (herein called the "Union™),
as the sole and the exclusive bargaining agent for the bargaining unit members, as defined
herein. The Agreement shall also be binding upon the parties' respective successors, for the life

of this Agreement.

PREAMBLE

Mﬁs,mmmmwwmmawwmwwa
majority of the bargaining unit members:

WHEREAS, the Board and Union have wvoluntarily endorsed the practices and
procedures of collective bargaining as a fair and orderly way of conducting relations between the
Board and the bargaining unit members insofar as such practices and procedures are
appropriate :ummmwmaﬂammmmﬂmmmmmmﬂmmm
College ("PSC" or “College”) and are consonan! with the paramount interests of the public and
the students of Prairie State College;

WHEREAS, it is the intention of the parties to this Agreement to provide for the wages.
hours, terms and conditions of employment of the bargaining unit members covered by this
Agreement, and to provide an orderly and prompt method of handling and processing
gnevances;

NOW, THEREFORE, the parties agree with each other as follows:



ARTICLE | - RECOGNITION
Section 1.1 Recognition
The Board recognizes the Union as the sole and exclusive bargaining agent for all bargaining
unit members,

ARTICLE |l - DEFINITIONS

Section 21 Bargaining Unit Member

The term “bargaining unit member”, or "PSC Police Officer” as used in this Agreement refers
mrla-r,:thruymmrMLﬂmmpmmeummmmﬁmmﬁlﬂummmﬂrdm
certified by the llinois Police Standards and Training Board. Excluded are Campus Safety
Swomn Sergeants, Campus Safaty Civilian Officars, bargaining unit members of the Faculty
Union, Adjunct Faculty Union, and Classified Staff Union, managenal, supervisory, confidential,
temporary (less than ninety (90) calendar days); or in the case of an employee who fills the
pcaﬂimnfmampﬂwmunleamhrnmmmanmtﬁ} months, students, grani-funded
employees, and all others excluded by the lllincis Educational Labor Relations Act,

The foliowing definitions shall apply to each job position:
A) Full-time sworn police officer -
A full-ime swom peace officer, having met all applicable requirements of the iliingis
Law Enforcement Training and Standards Board, who, under general supervision,
performs a variety of law enforcement and security related functions reiated to:
1. the preservation of public peace and order,
2. the prevention and detection of crime,
3. the apprehension of offenders,
4. the protection of persons (students, faculty, staff, and visitors) and property, and

5. the enforcement of laws of the State of lllinois and the rules and reguiations of
2



Prairie State College.

Section 2.2  Union
The term "Union™, as used herein, shall mean the Prairie State College Campus and Public

Safety Swom Patrol Officers Chapter, llinois Council of Police (ICOPS)

Section 23 Gender of Words
The masculine gender as used herein shall be deemed 1o include the feminine gender, unless in
the context of the provision(s) concemed, the feminine gender is tlearly appropriate,

Section 24  Meeting with Other Organizations

This Agreement shall not bemmtnudm;mmumauudwmymlnmmwfmmmm
with any bargaining unit member or bargaining unit member organizations, including the
bargaining unit committee, representing bargaining unit members for the purpose of hearing the
views and proposals of such bargaining unit members or such bargaining unit organizations,
provided that as to those matters covered by this Agreement no change or modification shall be
made excepl through negoliation and agreement with the Union,

ARTICLE |ll - MANAGEMENT RIGHTS
A Nathing contained herein shall limit or be construed to limit the powers nighls and
authority of the Board of Trustees for the entire management, control and conduct
of the administrative, financial and security affairs of the College.
B. In accordance with the rights eslablished by the State of lllinois and the Minaie
Educational Labor Refations Board, the College shall nol be required to bargain
over malters of inherent managerial policy, which shall include but shall not be

limited to such areas of discretion or policy as the functions and programs of the
3



College, standards of services, its overall budget, utilization of technoiogy, the
organizational struciure, and selection and direction of personnel

The management, administration and control of the College's operations,
programs. aclivities, mission and resources, and the direction of its working forces
including, but not limited to, the right to plan, direct and control all duties and
functions performed by members of the bargaining unit herein involved, the right
te hire all employees and to determine their qualifications, and the conditions for
their continued employment or their dismissal, discipiine or demation, and to
promote and transfer all such employees; the right to determine schedules, the
hours of operation, and the duties, responsibilities and assignments of amployees
mmmmm;mmm.Mmmmammwmmanm
of lack of work or other reasons, the maintenance of discipline, order and
efficiency; the right to establish, revise, maintain and enforce reasonable work
standards and schedules, 1o make from time to time and enforce reasonable
work rules; to introduce new work methods and facilities; to subconiract all or
any portion of its operation (provided that if the College proposed to subcontract
bargaining unit work, the Union is given the opportunity to meet and discuss the
proposed subcontracting, which discussions shall be concluded within ninaty (90)
waorking days following the initial notice to the Union) and to change or eliminate
existing methods whether or not the same causes any reduction in the working
force. or to recognize or combine operations with any consequential reduction or
other changes in the working force vested exciusively in the College, provided
that this section will not be used for the purpose of discriminating against any
employee on account of membership in the bargaining unit.

The above enumeration of management rights is not exhaustive and does not
eﬂmﬂumﬂnmammimummrain. nor shall the exarcise or



non-exercise of rights constitute a waiver of such rights by the College. The
parties recognize that none of the management rights enumerated above or any
aother management rights shall be subject of bargaining or grievances.

D. Themmﬁmﬂmmwﬂlmmm?mmpmryrﬂnmmlhew&
this Agreement, notwithstanding (or without regard to) any practices or customs
that may now or in the future axist.

E Thﬂmmemlinnnfmnzinrgmﬁaﬂdmﬂagmafmpnlmmuwlnm
Agreement shall not be construed to deny or diminish tha existing rights,
privileges, and responsibilities of sworn police members to participate in the
formulation and recommendation of security policy within the College, as
approved by Prairie State College and its Board of Trustees,

A LE IV -

Section4.1 Non-Discrimination

The Board and the Union agree not to discriminate against any bargaining unit member covered
by this agreement on the basis of sex, race, color, cread, national origin, ancestry, marital status,
clizenship status, parental sfatus, age. religion, physical or mental handicap, actual or
perceived, sexual orientation, military stalus, genetic information, association activity, and
membership in any and all classes identifiad by applicable State and/or Federal law as protected
classes.

The Board, in its employment practices, will continually seek to amploy and promaote the besi
qualified individuals while endorsing the principles of affimative action and will fulfil all of its
obligatiorrs under federal and state laws regarding equal employment opportunity.

Any alleged violation of this saction is non-grievable and non-arbitrable, and may be remedied
5



through any judicial or administrative proceedings otherwise provided by law.

sSection 4.1A Freedom from Harassment and Hostile Work Environment

Consistent with applicable law. the Board and the Union agree that all bargaining unit members

are entifled to a non-hostile work environment where they shall be free from unlawful harassment

based upon charactenistics prolected by law or their association with their lawful activities with

any organization. If the employee chooses to utilize other judicial or administrative forums, their

right to pursue a grievance under this contract is waived.

Section 4,18 Union Mailbox and Use of College Mail System
The Union may use the intemal mail system of the College to transmit official union business.

Section 4.2 Fair Share

A

All employees covered by this Agreement who are not members of the Union shall,
commencing on the effective date of this Agreement and continuing during the term of
this Agresment, and so long as they remain non-members of the Union, pay 1o the Union
each month their fair share of the costs of the services rendered by the Union that are
chargeable to non-members under state and federal law. Fair share provisions shall
apply fo all employees who have been union members, but elect to discontinue
membership. Deductions for fair share will commence after proper notification of the
Board and membership, bul will not be retroactive.

Such fair share payments by non-members shall be deducted by the Board from the
eamings of the non-member employees and remitted to the Union, provided, however,
that the Union shall submit to the Board an affidavit which specifies the amount
constituting said fair share not exceeding the dues uniformly required of members of the

Union, and which describes the rationale and method by which the fair share was
L]



determined, inciuding a list of the expenditures which were excluded in determining the
fair share.

Upon receipt of sajd affidavit, the Board shall cooperate with the Union fo ascertain tha
names of all employee non-members of the Union from whose eamings the fair share
payments shall be deducted and their work locations.

Upen the Union's receaipt of notice of an objector's invocation of any procedure described
above, the Union shall deposit in an escrow account, separale from all other Union funds,
the amount of fee payments received on behaif of an objector or objectors thal is fairly
placed at issue by the objection(s). The Union shall fumish objectors and the Board with
vaﬂﬁmhmﬂhaimmaﬂtfmmmmﬂam, upon request, the status of the
fund as reported by the bank.

Tha escrow fund will be established and maintained by a reputable independent bank or
trust company and the agreement, therefore, shall provide that the escrow accounts be
interest bearing at the highest possible rate, that the ascrowed funds be outside of the
Union's control until the final disposition as provided for herein; and that the escrow fund
will terminate and the funds therein be distributed only by the terms of an ultimate award,
determination, or judgment including any appeals or by the ferms of a mutually agreeable
settlement between the Union and an objector or group of objectors.

If an ulimate decision in any proceading hereunder directs that the amount of the fair
share fee should be lower than the amount fixed by the Union, the Uinion shall promptly
adopt said determination and notify the Emmmdumdaduc:MfMHHWﬁr}gsul
non-members to said prescribed amount

The Union shall indemnify and hold harmiess the Board, its members, officers, agents,
and employees from and against any and all claims. demands, actions, complaints, suits,
or other forms of liability including the costs of defense thereof, that shall arise out of
complying with the provisions of this article. ot in relianice on any lst, notice, centication,



affidavit, or reassignment furnished under any such provisions: or which might anse
pertaining fo the term of this Agreement It is, therefore. understood that. in the event of
mymwmwmmmmmmmmﬂmmmumm
H'uﬁuardlarﬁmsammﬂummumumumemmnfnnymmmmthﬂ
Board, the Board may select counsel of its choosing, and the “"cost of defense” includes
the Board's reasonable attorney's fees, and the Union shall reimburse same 1o the Board.
Emprwmmnh}aﬂmmrmmmmahammummmﬂUrﬂﬁnhﬂnadunhmaih:la
M@mmmﬁwmmﬂamﬁmﬁgmmwmmmmm
members, are nol required lo make these fair share payments. Instead, such employaes
will be required to pay an amount equal to their proporionate share, determinad under
this Agreement, to a non-religious charitable organization mutually agreed upon by the
objecting employee and the Union. If the employee and the Union are unable to reach an
agreement on the malter, the lllinois Educational Labor Relations Board list of charitable
nrgnnizaﬂnmtnummhauchpaﬁnmﬂamayhumadeudﬂbﬂumwmamphmm
select a charitable organization as recipient of hisfher payments.

Section 4.3 Dues Check-off
Lipon receipt of a lawfully written authorization fram a bargaining unit member (& copy of which is

attached hereto as Appendix A}, which may be revoked in writing at any time, the Board agrees
tndﬂclu:tﬂ‘h&rﬂgularhimwUnbnndn.mnimhbamahingm&mnbarfmmﬂpmﬂd
remil such deduction no later than seven (7) days following the payroll date to the official
designated by the Union in writing to receive such deductions, The Union will notify the Board in

writing of the exact amount of such regular membership dues to be deducted by July 30 of each
year, with such deductions to be implemented within thirty (30) days thereafter. The Union shall
indemnify and hold harmless the Board, its members, officers, agents, and employees from and
against any and all claims, demands, actions, complaints, suits, or other forms of iabilty



inciiding the costs of defense thereof, that shall arise out of complying with the provisions of this
articie, or in refiance on any list, notice, certification, affidavit or reassignment furnished under
any such provisions; or which might arise pertaining to the lerm of this Agreemant,

Section 4.4 Reinstatement of Employees on Dues Check-off
Whenever bargaining unit members take a leave of absence and are dropped from dues
deduction, upon their retum to the job, they will be automatically reinstated on dues deduction

Section 4.5 COPE Check-off

The Board agrees to deduct from the wages of any bargaining unit member who belongs to the
Union, 8 COPE deduction as provided for in a written authorization, Such deductions may be
revoked by the bargaining unit member at any time by giving written notice to both the Board and
the Union. The Board agrees fo remit any deductions made pursuant to this provision promptly
to the Union together with an itemized statement showing the name of each bargaining unit
member from whose pay such deductions have been made and the amount deductad during the
period covered by the remittance. The Union shall mdemnify and hold harmiess the Board, its
members, officers, agents, and employees from and against any and all claims, demands,
actions, complaints, suits, or other forms of liability including the costs of defense thereof, that
shall arise out of complying with the provisions of this adicle, or in reliance on any list, notica,
certification, affidavit, or reassignment fumnished under any such provisions; or which might arise
pertaining to the term of this Agreement.

Section4.6 Board Meetings
The agenda packet and the approved minutes of any Board meeting will ba distributed fo the

Union President from the Office of the College President, and the Unian shall be accorded the
umaMMmammesmmWMmmthwmmmmﬁsﬂm

Board of Trustees.



Section 4.7  Meetings with the President
Al the request of either party, the President or his designee and the Union President or his
designee shall meet to discuss matters relating to this Agreement.

Section 4.8 Information to the Union

Upon written request the Board shall make available to the Union any recards, reports, and other
written documents which are relevant to the enforcement of this Agreement. Any such
information which is not immediately available, may be provided on a fee basis. A Union
Wmnmmhammmemhymmm.wmw,m
arrive at a mutuzally agreeable fee,

Seclion 4.9 Union Exclusivity

The Board shall not negotiate with any other employee organization of bargaining unit members
or its representatives on matters pertaining to hours, wages and working conditions. Nor shall
the Board negotiate with individual bargaining unit members over their wages, hours and working
conditions except as provided herein. Any alleged violation of this section may be remedied by
the filing of either a grievance or an unfair labor practice, but not both, it being the express intent
of the parties that there be no duplication of remedies.

Saction 410 Union Meetings/Use of Facilities and Equipment

The Union shall have the right to schedule meehings, and the Union may use facilities and
Hqufpmuniﬂﬁaﬂﬂﬂu%ms@mdmnmlmﬁmamhmmmﬂmnfmw.
Hﬂma&ﬂualmhmhmn&dbyﬂmﬂdhgammﬁnfsumummmge. those costs
may be charged to the Union. Said mestings and equipment use must be coordinated with and

pre-approved by the Vice President of Finance and Administration.
10



Section 411 Public Records
Upen written request fram the Union, the Board shall make available to the Union any existing

nmrmmmﬂwﬁmmmmmmimmmmmmequ
Information Act

Section 4.12 Polygraph Examination
No bargaining unit member shall be required to take a polygraph examination as a condition of

retaining employment with the Board, nor shall any bargaining unit member be subject to
discipline for refusing to take a polygraph examination.

Section 4.13 Release Time

A TImEuardai‘mHgmﬂupluwm{E}hmuuwmatmmhmﬁmmhpaymmumn
President andior Grievance Chairperson or other designee(s) of the Union President for
the purpose of conducting the affairs of the Union. The two (2) hours is the total lime for
two (2) parsons. Time off for this purpose must be arranged with the employes's
immediate supervisor. Sufficient advance notice is required to allow for coverage of work
assignments,

B, InIhaEwrrthlMﬂ{ﬂhmmmmnﬁumamﬁgmm.lmmmm
shall continue to accumulate not to exceed ten (10) hours per semester,

G. All accumulated hours that are not used by the end of the semester shall be forfeited,

Section 4.14 Use of Security Cameras
Prairie State College has installed numerous security cameras for the safety and welfare of the
siaff and sludents. The videos generated from the cameras will be used as a survaillance tool to

deter criminal activity and to protect the campus. In cases of employee discipline andfor



dismissal, the videos generated may be used only as supporting evidence. The Union President
andior Grievance Chair(s) may request 1o view designated videos and/or view sacurity monitors

Section 4.15 Printing of Agreement
The College shall be responsible for the timely reproduction of this Agreement. Prior lo printing

this Agreement, both parties shall share proofreading and agree upon the conlents. The cost of
such reproduction shall be shared equally by the College and the Union,

Section 416 Bulletin Board

A bulletin board of reasonable size, labeled *PSC Police Officers = shall be available in an area
to be agreed upon by the parties. Such bulletin board shall be available for the posting of
nolices and malerials relating fo Union activities  Such materials shall be identified with the
name of the Union and shall be signed by an appropriate officer thereof Such materials shall
not be derogatory of any person associated with the College and shall not include items, which
are primarily endorsements of candidates for political office {other than offices of the Union).

4.1 S rds
All economic benefits and work practices which are not st forth in this Agreement and are currently in
effect, shall continue and remain in effect for the term of this Agreement This article i not
Mﬁdhﬁrﬂhwwﬂmmrﬂﬁmﬁdhmm

ARTICLE V - HOURS OF WORK
Section 5.1 - Hours of Work
A The standard work-day for all full-time bargaining unit members shall be eight (8) hours in

duration. The regular wark week shall consist five (5) consecutive days of eight (8) hours

12



each inclusive of two (2) filteen (15) minute rest periods, and one thirty (30) minute lunch
period. Lunch and rest periods are assigned by the Chiel of Palice or his designes.
Bargaining unit members recognize they may be called upon 1o perform work during their
designated meal and rest pericds.

A rest period of fiteen (15) minutes is required in any hourly employee’s workday that
exceeds six (6) hours. Rest periods are assigned by the Chief of Police or his designesa,
Bargaining unit members recognize they may be called upon to perform waork during their
designated meal and rest periods.

The College will adhere to the State of llinois guidelines for employes safety.

As stated in Prainie State College Board Policy No. C-3, (adaption date 09/17/80),
"College Business Hours...," “Unless amended by Board action, the business hours of
Prairie State College for fall, winter. spring and summer shall be 8:00 a.m. to 4:30 p.m.
(Manday through Friday)" Any modifiedireduced work schedules in effect for the
summer shall be determined by the Board at the February andfor March Board meeting
each year of this Agreement.

Section 5.2 Emergency Closings

A

Bargaining unit members are required 1o repart to work in emeargency closings. In such
cases, it is the respansibility of the bargaining unit member to contact his/her supervisor
to see if he/she shall report to work at their regularly scheduled shift Notice of such
mﬁuhpmﬁhﬁmmﬁdlnlh&ﬁﬁmmcoﬂaﬂacam@.
Inlhaawniﬂuﬂuﬁ-ﬂgmﬁﬂnudmmmrgafmrhaﬁs.ﬂmbammﬂimmﬂmmhm
will be paid al the premium rate (time and one half) for the hours they work after the
College is closed.

In the event of reduced staffing, bargalining unit members who are sent home rather than

work their scheduled hours that day, shall suffer no loss of pay.
13



Section 5.3  Calling Off Policies

A bargaining unit member will call off of work at least! eight (8) hours prior to reporting for work,

excepl in cases of emergency. The bargaining unit member must call their own immaediate

supenvisor and report the call off,

A In the event inclement weather conditions prevent the bargaining unit member from
reparting to work, the bargaining unit member has the oplion to claim the day as a
personal or vacation day, if said days are unused.

Section 5.4 Scheduling Policies
Initially. the four (4) week work schedule for the department shall be executed by the supervisor
ﬂiMWInamﬂnrwﬁMWlhﬂhmﬂaﬂmﬂmMﬂmm
minﬂmﬂﬁmﬂﬁhmﬂﬂlﬂmuuﬁﬂﬂr. Notice that this schedule is complate will be
communicated via e-mail to the President of the Union.

Daily work schedules for all shifts will be posted at least two (2) weeks in advance and posted in
the Office of Police and Campus Safely. Schedules will alse be posted on the shared network
drive. It is understood that all personnal changes (i.e. medical, vacations, personal leave. efc. )
to the schedule after it is posted will be indicated on the official work schedule as soon as
practical after such changes have been approved by the suparvisor

On each shift for each day, all Officers’ work assignments shall include: name, shift, hours of

work and assignment,



ARTI V- Tim M DIF

Section 6.1 Overtime

A

Work in excess of the regularly scheduled work week (forty (40) hours) shall be
considered overtime and paid st the rate of one and one-half (1.5) times the base hourly
rale, Overtime must be authorized by the supervisar in advance.
Mrnﬂkmﬁbamainmmﬂmmbﬂrsmuwnfknnlhadlyshatﬂuc-nr!ewhdumd
between Christmas and New Year's Eve Day will be paid time at ane and one-half (1.5 x
straight time) for hours worked. These hours shall be assigned on a seniority basis and
will include all Nen-Holiday days, including weskends, commencing when the College is
closad prior to the Christmas Holiday until the College officially recpens the Monday
following New Year's Day. Full-time bargaining unit employees who do nol work their
regularly scheduled work hours during this period shall suffer no loss of pay.

Early Official Release Time for a Holiday. In the event the College officially dismisses all
employees early, (i.e., due to an upcoming heliday), those swomn police officers working
will be paid one and ane-half (1.5) times their base hourly rate, for those hours they work
beginning with the time of release until the scheduled end of their shift

Two and one-half (2.5) times the regular hourly rate of pay is the maximum hourly rate of
pay that can be eamed.

All full-time sworn police officers who work a designated Holiday will be paid time at two
and one half (2.5 x straight time) for those hours worked.

A minimum of two (2) hours at the overtime rate shall be paid to the bargaining unit
member requested to work for emergency duty.

A bargaining unit member requested to work on a haliday should be paid for no less than
four (4) hours of work.
Aﬁﬂﬁﬂﬂﬁwmhmmhﬂﬁtmmmmﬂmhhmemr. which cannot

wait until the Officer's next regular tour of duty, may not be compensated, Any dispute as
15



to the implementation of this provision is subject to the Grievance and Arbitration
procedure set forth herein,
Compensation in a Temporary Supervisory Position
1. Any bargaining unit member hoiding a temporary supervisory position,
which s normally paid at a higher rate than the employea's regular
position, for three (3) consecutive days or more, shall receive a stipend of
ten percent (10%) of the bargaining unit member's base pay, for those
hours worked in the supervisory position.
This pay shall be retroactive to the first day in the temporary position and shall
conlinue until the employee's reqular position is resumed. Any employee working
temporarily in a position at a higher range must be supenvising a subordinate
officer/assistant throughout this period, and mus! receive pre-approval from the
Executive Director of Human Resources or his designee for working up in the
supervisary position,
In the event that there s an opportunity for overtime (ONT) work, the Chief of Police or his
designee, shall offer/assign O/T work in the order listed below

1. BfTerﬁrstbunﬂﬂedtnmuMJﬂmePaummmurduufnmﬂMyma
rotating basis) who normally works the shift an which the O/T is avallable.

2. If none of those employees work the O/T, then the O/T is offered to all full-time
Police Officer on a rotaling seniority and shift basis. When the full-time
employee has worked the available O/T hours, then hisfher name will be
placed at the bottom of the list

3 Hnmmﬂmeamﬂnrﬂﬂsmmﬂmﬂﬂ.ﬂmnﬂiﬁsnﬂemﬂlnhﬂrﬁmﬂﬁﬁu
Officer working thair regularly assigned shift {in ranked order of seniority far
volunteers) that precedes the shift on which OIT is available so as to extend

I



his/her hours into the next shift on which the O/T is needed

4. If none of those employess work the O/T, and only after all full-ime Police
Officers have been offered the OIT, the OT is offered to part-time Police
Gfﬁm:hramimtyhmmnmmu:hafﬁmlheuwmunﬂymmﬂm
availﬂhhﬂﬂhﬂmparsmdﬁcm:mamungbaﬂs. When the par-time
employee has worked the available OIT hours, then histher name will be
placed at the bottom of the list.

5 Hnmﬂh%%mm%hﬁlﬂuﬂh&m.ﬂmnmw
then, can the employerfsupervisor work those O/T hours or, if need be, the
Chief of Police will involuntarily assign the hours to the least senior Police
Gmnamam{umm&mﬂiﬂﬁmmamashmmmmhﬂrﬁsmlhbhm
as to extend his/her hours into the next shift on which the O/T is needed.

K. Forty (40) hour work week Rule:

1. For purposes of calculating OfT, the following benefit time will count towards the
forty (40) hours an employee must work before eaming OT: () College
designated holidays (but not the time the College is closed for Christmas Break
except for the actual designated Holidays that fall during that break ), (i) vacation
time, (iii) personal days and (iv) fioating holidays

2 For purposes of calculating O/T, the following benefit time not will count toward
ihe forty (40) hours an employee must work before eaming Q/T: (i) bereavement
leave, and (ii) sick days.

L Management of Department Overtime Rotation:

1. Whenever a bargaining unit member declines lo work O/T because halshe is not

available to work, that employes will be charged and their name will then be

moved to the bottom of the senfority list for O/T, except in certain situations set
17



forth below.
& Exception when a bargaining unit member is not charged:
1. Hﬂmmmphml_smﬂunaﬂhmanﬂm%anmﬂm
is in the hospital; andfor
i Vﬂwmmﬂumismmnutyr. andfor
il mnmmnph;mhﬂnm-upprwadpammﬁmnﬂ
2. Qvertime rotation-

a. Employees in the same bargaining unit can rotate or trade days when both
are scheduled to work O/T on the same weekend For example, if
umphyuaﬁandmmmﬂamhummﬂgwrnnﬂmsmmkm
andmmmnmwu'kEdeHrMcanmkm;rﬁmamnm
occur. This O/T rotation can only occur if both parties agree lo the trade
and if the trade is approved by a supervisor.

3, MMM&MMMMMWMMMJHMM
an unscheduled call-in occurs, then i becomes exempt from this section.
Department supervisors shall maintain O/T records to insure propar distribution

Seniority list — Managing O/T rotation
1. A bargaining mﬂmmherﬁmniusclmdu}udtnwu-rkﬂndismtwalhunmmm
O/T because heishe is currently working does not forfail her/his place on the O/T
list. However, when the next OIT day becomes available their name would move
to the top of the list. After thae bargaining unit member's completion of hisier O/T,
his/her name would then mave to the bottom of the O/T rotation list
2. The O/T list must be completely exhausted before it can siart over again,
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Sectien 8.2 Compensatory Time

A bargaining unit member may request compensatory time, in lieu of overime. al the rate of one
and one-halfl hours (1 H}furuathhmrwnrhad_mlnﬂﬂmumnfhﬂﬂynhtﬁﬁlhmhﬂw&
(thity nine (38) compensatory hours) per semester {eight (8) basa hours / twelve (12)
compensatory hours during the summer) and must be used during the semester/session in
which compensatory hours are earned andlor within thirty (30) days following the end of the
semester/session. Compensatory hours nat taken in the allotted time will convert to overtime and

be paid as stated herein. Compensatory time must be authorized in advance by the Chief

Section 7.1  Life Insurance

A

As a part of this program the Board will provide each full-time bargaining unit member
covered by this Agreement a life insurance policy equal to twenty five thousand dollars
($25.000.00)

Additional optienal life insurance for self, spouse, and/or children may be purchased by
meamplummrnngaaﬁwwhmpuﬁchmaswﬂhaﬁhumm
underwriting the oplional coverage. The cost shall be bame by the employee, and
participation in additional optional coverage s subject to the approval of the insurance
company.

If avaiable, oplional fife insurance coverage may be purchased at the time of
amployment, or once annually thereafter.

All insurance coverage is effective as of the first day of employment at the College, with
the approval of the carrier.

Long-term disability insurance shall be provided for the duration of this agreement at no
cost to the bargaining unit employee. Benefits under this policy are o be coordinated

with any disability benefils the employee recaives from SURS. An employes’s eligibility
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for long-term disability benefits, and the amount thereof, if any, shall be determined by

the terms of said policy,

Section 7.2 Health Insurance

A ﬂwmﬂumnmpmgmmhuﬁmtunﬂmﬂmﬂﬂsﬁmﬂhmm.imm
prmﬂndfwnhhl-ﬂmbagﬁdnpunhmmhrﬂﬂsﬂgmt.mm
ﬂmhhﬂmmﬁadhaﬂdﬂumhmdﬂm%gmup
insurance program for any full-time bargaining unit members covered by this Agreament

who have sleclted the following coverage

SINGLE FAMILY
July 1, 2015 g3% 75%
October 1, 2015 53% 75%
{msurance plan design change)
July 1, 2016 3% 75%

The full-time bargaining unit member will pay the following percentages towards
the cost of the premium of the College group insurance program hefshe has

salected:
SINGLE FAMILY
July 1, 2015 T% 25%
October 1, 2015 T 25%
(nsurance plan design changs) I
July 1, 2018 7% 25%
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mﬁum'dmhﬁmﬂmrigmwmmwm;ummmmmmutMMMm&
remains substantially the same or better
ﬁlrimmmmamuﬂecﬂumnﬂheﬁmﬂay:rl'a-ligmem:ﬂnamatﬂm
College

Health insurance benefits for regular part-time bargaining unit members will be prorated
An Insurance Commitiee shall ba maintained by Prairie State College for the purpose of
maonitoring health, medical and dental plans offered to employees. The Committes shall
be composed of representatives of the various employee groups at Prairie State.

Section 7.2.5 IRS Section 125
An IRS Seclion 125 salary reduction program shall b2 made available to all bargaining unit

employees.

Section 7.3  Sick Leave Bank

A

The Executive Board of the Union shall establish the basic rules and regulations of the
Sick Leave Bank. Once these rules have been compieted, they will ba published.
Employees who participate in the Sick Leave Bank and who have complaints regarding
decision{s) of the Sick Leave Bank Committee ("Committee”) shall bring those complaints
directly to the Committes.

The Union shall absoive, indemnify, and hold harmless, in all respects. Prairia State
Coliege and its administration regarding the implementation of the Sick Leave Bank
provisions.

Determination of participation, discontinuance of participation and particulars with regard
to the withdrawal of days shall be furnished to the Human Resources Department in the
appropriate year. When a participant requests and is approved for sick leave benefits by

the Commities, the Commitiee shall forward the nama and all other approprate
21



information to the Human Resources Depariment.

Sick Leave Bank ulilzation shall be limited to no more than twenty-five (25) days per
rofling year.

Any retiring employee may contribute five (5) days of accumulated sick leave time to the
Sick Leave Bank

The Prairie State Collage Campus Safety Civilian and Police Officers will parficipate in
the same Sick Leave Bank

Al the beginning of each fiscai year, each aemployee desiring membership in the Sick
Leave Bank shafl contribute one (1) sick leave day of their accumulsted allowance to the
Bank to be administered by the Union. Employess who are members of the Sick Leave
Bank, who have exhausted their accumulated sick leave, personal days, and vacation
days, and who have been absent five (5) additional days without pay, may make
reasonable withdrawals as determined by the Union from the Sick Leave Bank. provided
that there are sufficient days available in the Bank and provided that & physician's
statement is included with each request for such benefits.

The days remaining in the Bank at the end of each fiscal year will not be returned lo
contnbuting employees, but will be carried over. An employee whose withdrawal from
the Sick Leave Bank Is approved by the Union will continue to receive such sick leave
days from the Bank untd either the exhaustion of the Sick Leave Bank or the Union's
decision to lerminate such withdrawals

If at any time during the year the Sick Leave Bank is exhausted, the Union can contact
the Bank's membership for ona (1) additional valuntary contribution of one day each.
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Section 7.4 Credit Union
Bargaining unil members who wish to participate in the Bioom Township High School Credit

Unien shall be allowed to do so through payroll deductions.

Section7.5 Pay Period and Payroll Errors

1. Bmgmn'rngummmmmwﬂﬁsmmmammmﬂtummrul
months shall be paid on a biweekly basis, m“manhmﬂrﬁx:EB}mmw
the year.

2 If Management makes an errar in a Union member's pay check, the emor will be
corrected and a new check issued within forty eight (48) hours of the College receiving
notification of the emor (or on the next College business day if notification was received
madarin'u'n&dmiﬂlrprmn‘mahuﬂdwmimdhlﬁypmmdmavﬁﬂ:end}.

3. Mamﬂnmamr&qummmgnmmmﬂnn&taﬁymllthuﬁhmmadaﬂyhaﬂﬂ
contemporaneously with their work. Failure to do so may result in the payroll check being
ncormech. Haninammmaﬂtiaamsullufﬂwamplnrau'aralmmmruwﬂuﬁlgnm
and out protocol, comective adjustments to the employee's pay check may be delayed
until the next regutar pay period.
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half percent (9.5%) if the higher rate is elacted by the bargaming unit member) tax sheltered
contribution to the Stale Universities Retirement System (SURS) owut of the bargaining unit
member's salary as set forth herein.

lnﬂmmmmuhghlammrﬂsmemplweﬂ share of the pension pick up from the State to
the College (in whole or in parl). the parties agree to reopen the contract and negotiate the effect
and impact of the samsa

Section 7.7  Retirement

A,

Eligibility - This program shall be open to all bargaining unit employees who are at least
fifty five (55) years of age on July 1 of the year of retirement To be eligible, bargaining
uniampimrmmusthwuhuﬂampdﬂruuhyﬂmcdhmefwtmﬁmymplmdhg
their date of retirement.

Application - Appiication for participation in the program shall be submitted, in writing, 1o
the Office of Human Resources by the employes by January 1st before the Coliege’s
fiscal year in which the retirement shall begin. (For example, if an amployee intends to
retire on June 30, 2014, he/she must provide notice of hig/her intent to retire by January
1. 2013.) The official letter of notification shall ba imevocable unless iife ahtering events
{death of spouse, divorce, or severe financial change) affect the employee. In this case.
timely notification to the College s expected in writing, from the employee.

Retirees may join the lilinois College Insurance program, or any other coverage of their
own choice.

Compensation - Retirees will receive a one-time iump sum payment of three thousand

five hundred dollars ($3,500.00) at the time of retirement, subject to the ten (10) year
24



provision noted in A above. This distribution will occur thirty (30) days after the last
official check from the College has been issued

Section 7.8 Educational Benefits

A Bargaining unit members (not dependents) shall be able to register for up to six (8) credit
hours at Prairie State College per term on a tuition waiver basis provided the following
occur:

1. The bargaining unit member has been empiloyed at least six (6) months at
the time of application for tuiion reimbursement/'waiver and is an active
bargaining unit member at the completion of the course,

2 Time spent during the regular workday in courses which the employer
requests that the bargaining unit member take shall not be made up,
excepl for courses required as a condition of employment, or within six (8)
months of initial employment.

8 On or before the earlier of the payment date or the first day of class{es),
the bargaining unit member must complete a tultion waiver request and
submit same to the Admissions Office. If a grade (A, B, or C) is not listed
on the instructor's final grade sheset by the time of submission, tultion and
fees payment will be recovered through payroll deductions spread over the
next four (4) checks. Payroll deductions will aiso be made for an
Incomplete (I). Incompletes which convert lo a passing grade (A, B or C),
will be eligible for reimbursement If completed within the Immediate
semesler following the term (not to include summer) in which the
“Incomplete” was received. Such requests for reimbursement shall be
made within thirty (30) days of the end of the term In which the grade is

recorded. Bargaining unit members who leave College employment prior
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to the end of the course(s) will be responsible for reimbursement of tuition
and other fees for said courses.

The bargaining unit member receives no financial aid or reimbursement
from other sources for the cost of tuition and fees for which reimbursement
{ waiver will be sought from the College.

Bargaining unit members may schedule one (1) class during the regutar
workday upon prior administrative approval, provided that the time lost is
made up during that work week and should not be counted for purpose of
OIT calcufations. It is stipulated that the employee shall be enrolied in a
maltriculaied program and that specific class is only offered during the
workday, The class must be a necessary graduation requirement in
hisfher field of study and must ba ONLY offered at that specific ime. No
OIT will be granted.

Courses which will be eligible for this reimbursement/waiver are credit
courses taken at Prairie State College.

The Board will budget five thousand dollars (35,000.00) par fiscal year for
tuition reimbursement for junior, senior or graduate courses at a four-year
college or university. Employees will be eligible for up to (8) six semester
hours (limit two hundred dollars ($200.00) per credit hour) on a first come,
first served basis (as determined by the initial date of application). Before
regisiering for classes, the employee will submit the Non-PSC Tuition
Reimbursement Form (Appendix B) to the Office of Human Resources.
He/she will be reimbursed after submitting proof of a satisfactory grade of
C or above. Classes which are nol taken for credit are not eligible for
reimbursement. i an employee voluntary leaves within cne (1) year of

receiving such a reimbursement, he/she must pay the College back one
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hundred percent (100%) of the reimbursement. If an employee voluntary
leaves within two (2) vears of receiving such a reimbursement, he/she
musat pay the Collage back fifty percent (50%) of the reimbursement. If an
employee voluntary leaves within three (3) years of receiving such a
reimbursement, he/she must pay the College back zero perceni (0%) of
the reimbursement.

B Employee’s immediate family members (spouse and dependent chiidren) are efigible for
a fifty percent (50%) waiver of tultion, internet course and lab fees. Lab fees not coverad
are fees that include books andfor hard malterials issued in the course. Servicelusage
feas (which include private music lessons) will not be covered under the tuition waiver for
aither tha emplovee or immediate family members. This provision is subject to the
conditions in A1, A3, A4 and AB.

Section 7.9 Minois Certification

A. MNewly hired PSC Police Officers are expected lo remain in the employ of the Collage.
In the event the PSC Police Officer voluntarily resigns or otherwise terminates his/her
own employment status with the College, other than as a result of a disabling injury or
iliness, the PSC Police officer shall be liable to pay back the basic police academy
tuition which the College actually pald {i.e. fifly percent (50%) paid by College/ fifty
percent (50%) paid by the State; the luilion repayment obligation only applies (o the
fifty percent (50%) paid by the College). The PSC Police Officer's obligation shall be
in accordance with the foliowing schedule:
If the PSC Pelice Officer voluntarily leaves the job from

a) One (1) year or lass from the date of hire — one hundred
percent (100%) pay back;
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b) more than one (1) year, but less than two (2) years from the
dale of hire — seventy five percent (75%) pay back:

c) moere than two (2) years, but less than three (3) years from
the date of hire - fifty percent (50%) pay back: and

d) more than three (3) years from the date of hire- zer

parcent (0%) pay back.

Section 7.10 Professional Development and Police Training

A

Each year all bargaining unit members shall receive a certified refresher Iraining course
according to the department job description and llincis guidelines.

Employee Training and Development. The Board and the Union recognize the nead for
training and development of bargaining unit members in order that services are efficiently
and effectively provided. The Board and the Union recognize the desirability of providing
opportunities for employees to develop their skills and abilities for reasons of career
advancement. In recognition of such principle, the Board shall endeavor to provide
bargaining unit members with reasonable orientation with respect to current procedures,
forms. methods, techniques, materials and equipment normally used in such employees’
work assignments and periodic changes therein, including where available and relevant
o such work, procedural manuals, as well as providing fraining seminars, and
workshops,

Section 7.11  Stipends for Degrees

The Board agrees to pay a one-ime monetary stipend for bargaining unit members who
complete degrees while employed, based on the following schedule.  Associale's Degree = two
hundred fifty dollars ($250.00), Bachelor's Degree = five hundred dollars ($500.00); Master's

Degree = seven hundred fifty doliars ($750.00)
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Section 7.12 Police and Campus Safety Employee Liability Indemnification

Bargaining unit members shall be indemnified and defended by the Board against claims and
suits ansing out of their employment in accordance with the lllincis Local Government and Local
Government Employees Tort Immunity Act. A bargaining unit member shall perform his duties
in a lawful manner as specified by his job description, Prairie State College Board Policies, and
linois State Statutes.
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ARTICLE Vill - HOLIDAYS

The following holidays are observed by the Callege:

Martin Luther King’s Birthday Thanksgiving Day
President's Day Day after Thanksgiving
Spring Break Day Chrnislmas Eve Day
Memorial Day Christmas Day
Independance Day New Year's Eve Day
Labar Day New Year's Day

Day before Thanksgiving Floating Holiday

Holidays shall be observed on the day designated by the College.

Religious holidays not listed above may be taken as personal or vacation leave.

A Holiday falling within a vacation period shall not constitute a vacation day. A Holiday
mmﬁ-.gvﬂ'ﬂhahmnmn&pgunltm&mhurmmpmdmnfamshmrnmm
counted against his sick laave.
ﬂmmalﬁmﬂmhﬂﬁw’muﬂb&mﬂ%ﬂmﬁmlmmﬂmmmm
over to the nexd year. Prior approval must be obtained from the Chief of Police 1o usa the
holiday me.
EmphymwirimtmnulvaHﬂHﬂyPayiFlhw:aﬂuﬂsmkmmap&muwma
scheduled work day ﬂmlﬁaﬂﬁin&ntlu{hﬂmmaﬂuria?hﬁday.

A bargaining unit member whose regular day off falls on a scheduled College Holiday will
be paid eight (B) hours for the Holiday at the employees regular rate,

All bargaining unit members who work a designated Holiday will be paid time at two and
one half time (2.5 x straight time) for those hours worked.

A bargaining unit member requested to work on a Holiday should be paid for no less than

four (4) hours of work.
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ARTICLE IX - VACATION

Umﬂmmhrbamahﬂnnurﬁtmmmmlmmmdanﬁammmmﬁ
indicated below for each month worked during the first eleven (11} full years of

employment to a maximum of one hundred sixty (160) hours eamed paid vacation:

Full-Time Employees
Eamed Annual
YearsofService  Monthly Rate Vacation Hours/Days

1 6.666 hrs per mo. B0v10

2 7.333 BBM1

3 8.000 96112

4 B 666 104713

a9 09.333 112114

& 10.000 120015

T 10.668 1281186

8 11.333 13817

g 12.000 144718

10 12 666 15219

11 13333 160720

1. New employees are eligible for forty (40) hours (five (5) days) vacation upon
completion of six (6) months service. No vacation is granted unlil complation of
six (8) months continuous service,

Z. Emapti'nrum{1]mgH[E}hmmﬂ:rdmtﬂtmayhauuadinhm£E}hm

increments or more, earned or awarded vacation is to be taken in daily (eight (8)

hours) increments. A maximum of eighty (80) vacation hours (ten (10) days) may
i



be cammed over from one fiscal year to the next upon administrative approval. For
vacation hours in excess of eighty (80) andlor hours nol approved by the
administration for camy over, a maximum of eight (80} accrued and unused
mmmmayhmnmmWSﬁhmmmwmhﬂmw. Two
hundred {200) hoursftwenty-five (25) days is the maximum amount of vacation an
employee can lake in any fiscal year.

Requests to use thirty two (32) or more earned/awarded vacation hours {4 days)
must be submitted to the adminisirator for approval six (8) weeks prior to the start
of the vacation peried, and approved by the Chief of Police and Human
Resources Office. The immediate supervisor, within three (3) workdays, shall
nolify the bargaining unit member of approval or denial  In the avent more than
one (1) bargaining unit member requests vacation for the same vacation period,
seniority shall prevail unless (a) departmental needs require that the request be
denied or (b) the least senior bargaining unit member had previously scheduled
and receivad approval for his/her scheduled vacation.

Upon retirement. layofi, or separation from service, an employea shall receive
paymant for all eamed and unused vacation, at the regular rate of pay, Payments
shall be made on regularly established pay periods.

Holidays shall not be charged as vacation hours when they occur during vacation

periods.

Effective with the end of the first fiscal year after this contract is approved, members will
be able to utilize the fiscal year's vacation days through July 31 of the subsequent fiscal
year. This will be available as long as the member officially requests the time in writing,

receives supervisor approval, and files same with the Human Resources Office by the

end of business on the second-to-last business day of June. Once granted, these days

will not be re-credited 1o the member's account
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ARTICLE X - LEAVES OF ABSENCE

Section 10.1 Seniority and Benefit Accrual

A bargaining unit member on an approved unpaid leave of absence of twaive (12) weeks or less,
shall accrue seniority. However, in those cases where the approved unpaid leave exceads
twelve (12) weeks, while seniority does not accrue during any of the unpaid lsave time in excess
of iweive (12) weeks, there shall be no loss of seniority in such instance. Similarly, a bargaining
unit member on an approved unpaid lsave of absence of twelve (12) weeks or lass. shall accrue
benefit time. However, in those cases where the approved unpaid leave exceeds twelve (12)
weeks, banefit time does not accrue during any of the unpaid leave time in excess of twelve (12)

Weeks,

Section 10.2 Insurance Coverage
A bargaining unit member on an approved unpaid leave of absence of twalve (12) weeks or less

shall remain covered by his/her insurance at the cost set forth in this Agreement. A bargaining
unit member on an approved unpaid leave of absence in excess of twelve (12) weeks may
remain covered by his/her insurance at the employee's cost.

Section 10.3 Return From Leave
An employee who retumns from an approved leave, not exceeding twalve {12) weeks, shall be

reinstated in the same position held prior to the leave at the curent grade and level, assuming
such position exists. An employee who returns from an approved leave exceeding twalve (12)
weeks is not guaranteed reinstatement into the same position ha/she held prior to the leave.

Section 10.4 Personal Leave

A Full-time bargaining unit members will receive two (2} paid personal leave days per fiscal
33



year, Requests for usa of personal leave days will be submitted to the supervisor with as

much advanced notice as poesible.
Unused persenal leave shall convert to sick leave,

Section 10.5 Leaves of Absence
An employee shall apply for a leave of absence without pay as specified in the Prairie Stale

College Board Paolicies.

Section 10.6 Sick Leave

A

Sick leave for regular full-time employees is eared and accrues st the rate of sight (B)
hours (one (1) day) per month for each month worked, to a maximum accumulation of
one thousand five hundred thirty six (1,536) hours (one hundred ninety two (192) days).
Sick leave shall be defined as personal liness or disability, hospitalization, doctors
appointments, quarantine of the employee, or iliness of someone in the employee's
immediate family. The immediate family is defined as husband, wife, civil union partner,
children, grandchildren, parents, grandparents, brothers, sisters, or in-laws of the
employee and all slep relations of the aforementioned persons.

The bargaining unit member or his representative shall notify his immadiate SUpervisor as
early as possible but no later than eight (8) hours from the first date of absence. Failure
to notify your immediate supervisor within eight (8) hours of your absence due fo liness
may result in disciplinary action. See Section 5.3.

Upon retirement, an employee may apply accrued and unused sick leave hours lowards
sefvice credit with SURS, provided the same is allowable by law.

Sick leave is lo be taken in hourly increments with a minimum of cne (1} two (2)-hour
increment to a maximum equaling sick leave hours accrued/awarded to date. In the case
of an extended illness or where all earnedfawarded sick leave has been used, a
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bargaining unit member may apply eamed vacation leave or personal leave, if these have
not been used, 1o sick leave,

F. After twenly four (24) or more consecutive hours (three (3} days) off due to an liness. &
mﬂhuﬂmdnwnmﬂ-qilnm.ﬂmallmmmﬂmnmwmmuamwﬂm
employee's immediate supervisor. In such case. the verification shall be submitted o the
suUpervisor upon return to work.

G. After an employee is out for two (2) or more weeks, the Supervisoruman Resources
may demand a medical statement indicating prognosis of the illness and an estimate of
when the employee may be able to return to work.

H. summhm;mmm;mmwwhyrmcmmmmmma
bargaining unit member protection against loss of pay for a specific period of time due to
iiness, The misuse of sick leave is a serious matter. The College retains the night to
mmmmmwhamummﬂﬂmwhmwnmﬁ
and/or frequent and regular absences which hinder the conduct of his/her responsibilities,
Such comective steps may include medical consultations. informal or formal disciplinary
action including dismissal.  Further, any employee who calls in sick on the day
hnrmdhﬁyprmﬁngmimmmmﬂﬁhmﬂuumﬂdaywmguwmmmyhﬂ
required lo undergo an examination by a physician employed by and whose services are
paid by the College.

Section 10.7 Bereavement
Each bargaining unit member shall be aflowed up to five (5) days Leave of Absence (excluding

holidays and weekends) with pay for each bereavement, Bereavements shall cover someone in
the employee’s immediate family. For the purpose of this leave, immediate family is defined as
husband, wife, partner in a civil union, children, grandchildren, parents, grandparents, brothers,

sisters or in-laws of the employee and all step relations of the aforementioned persons. In the
s



event this leave needs to be extended, an employes may elect to use unused vacalion, sick,
personal or floating holiday leave time for this purpose. If an employee requires additional
baraavement time, the unpaid leave shall be approved by the Board or its designese.

Section 10.8 Jury Duty
Employees who are summaoned to court fo perform Jury Duty shall suffer no loss of pay provided
that the immediate supervisor is notified at least five (5) working days in advance of the official

SUMMAons.

Section 10.9 FMLA Leave of Absence
A The parties agree to abide by the Family Medical Leave Act (FMLA), as the same

may be amended from time to time

B. Employees who have accumulated sick leave, vacation, andfor personal days
available will be paid dunng their FMLA leave untll such days are exhausted.
Once any leave goes into its first day of unpaid time, the balance of the leave
shall remain unpaid, unless Sick Leave Bank days are awarded. In that case, the
Sick Leave Bank days will be exhausted, and any remaning leave time will be
unpaid.

c The Board will provide medical insurance coverage in accordance with Seclion
6.2 for bargaining unit members for the duration of the approved FMLA isave,
even i the accumulaled sick, vacation and personal fime have been exhausied.

D. The employee shall make hisfher intention to return to work known to the
administration in writing at least thirty (30) days bafore the tarmination of such

leave, when possible.
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Section 10.10 Disability/Medical Leave
Except in Worker's Compensation cases (wherein payment from the College shall be reduced by

the amount received under the Warker's Compensation Act), a bargaining unit member who is il
or disabled and who has exhausted all accumulated leave time (including FMLA) shall be

eligible, upon written verification from their doctor and as confirmed by a doctor of the Board's

choosing and at the Board's expenss, for Disability/Medical leave. While on Disability/Medical

leave sactions 101, 102, and 103 of Aricle X - Leaves of Absence shall apply.

DisabilityMedical leave will apply solely at the discretion of the Board for up to a six (8) manth
pericd and Is contingent upon the bargaining unil member being physically unable o resume the
posifion,

A

Upon request, the Board, al its sole discretion, may grant an extension of time, not to
exceed an additional six (6) months, contingent upon the bargaining unit member being
physically unable to resume the position as documented by his physician completing the
Form WH-380.

Ability to retumn to work must also be confirmed by both the employee's docior and a
doctor of the Board's choosing. If the doctors do not agree, the Board and the Union
shall appoint an additional doctor to settle the dispute.

An employee unable fo return by the end of his DisabilityMedical leave for a non-duty
related injury shall be considered terminated from employment

A bargaining unit member on an approved Disabilty/Medical leave may continue (at
employee's cost) medical insurance coverage through the College plan(s) for the period
of the leave.

Although the Disability/Medical leave may be initially approved by the Board, the College
does not guarantee and is not responsible for placing the person back inle their original
position or at any position that may be available beyond the twelve (12) week limit of the

FMLA leave.
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Section 10.11 Military Leave Regular and Reserve Forces

The College shall follow all applicable state and federal laws pertaining to military leave.

ARTICLE XI - WORKING CONDITIONS

Section 11.1 Office Automation and Reorganization

A

The Union shall be kept informed in writing of any employer programs of reorganization
andfor automation. The written notice will sat forth the nature of the intended changes.
Any alleged violation of this provision shall not operate to defeat the reorganization,
automation, or change in operations.

The Employer agrees to mesel with Union representatives 10 sal up an orientation penod
for using the new technology. Upon compietion of the orientation period, wage rates and
job classification changes, if any, will be refroactive to the initial date of impiementation.
When changes in operations due lo technological innovations occur, the Employer shall
give first consideration to the utlization of affected bargaining unit members in the
changed operations. If the affected bargaining unit members do nol possess the
requisite skile or knowladge to perform the required work in the new operation, the
Employer shall provide the nacessary training. However, the Employer's determination of
qualfications, fitness for the new operation, and level and amount of iraining shall be
final.

Section 11.2 Health and Safety

A
B.

The Employer will endeavor to provide safe and haalthful working conditions.
No bargaining unit member shall be required to work where such would ba patently
unsafe. Disputes hereunder shall be resolved through Expedited Arbitration. The

bargaining unit member bears the burden of proving that the condition is actually
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hazardous.

The College and the Union recognize the need to furnish appropriate equipment and
materials o enhance the effectiveness of the workplace and the efficiency and
productivity of College employees. In recognition of this, the College agrees to honor
accepled ergonomic and safety standards when acquisitions of furniture and applicable
compuiter equipment are made.

Locker Space. Each bargaining unit membaer shall be provided locker space at Prairie
State College.

Section 11.3 Uniforms and Equipment

A

Upon hire, Praine State College shall provide PSC Police officers with the following
required uniforms and equipment:

1. 3 pairs of uniform trousers

2. 3 long sleeve shirts

3. 3 short sieeve shirts

4. 1 bullet proof vest

5. 1 outer vest camer

6. 1 duty beit

7. 2 badges

8 1 jacket

All other required uniforms and equipment not listed here shall be the responsibility of the
PSC Police Officer, including but not limited to the Officer's weapon.

Upon successful completion of hisier Probationary Period, and thereafter on an annual
basis, each PSC Police Officer shall receive the following uniform allowance for the

purchase and maintenance of police uniforms:
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July 1, 2018 $700.00

Juty 1, 2019 $700.00
Itis the PSC Police Officer’s responsibility to keep his/her uniform and equipment clean
and profassional in appearance.

Personai body armor (when appropriate) will be issued and replaced, al department cost,
per standards set forth by the manufacturer  The replacement schedule will be monitored
by Bargaining Unit members. This provision does not apply to the outer ves! carrier
which is purchased by the College upon the initial hire of the PSC Police Officer.

All uniforms and equipment that have College insignia attached thereto shall be returned
to Prairie State College upon termination of employment.

When Folice Officers must wear personal body armor is a managament right and will be
determined by the College,

Equipment Safety

The College agrees that no unsafe or improperly maintained or nonfunctioning
equipment, including patrol cars, radios, computers, lights, sirens and any other
equipment that is in regular use shall be assigned to Officers covered by this Agreement.
It is understood that officers shall give reasonabie notice to the administration regarding
matfunctioning equipment.  Notice fo the administration will include the Chief, Vice
President of Finance and Administration, and any other appropriate department head in
writing.

The parties recognize that service as a Police Officer is a profession in which the
amployee is exposed to cerlain risk inherent in public safety work. The College and the
Union agree 1o promote safe working conditions,
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ARTICLE X)i - NEW CLASSIFICATIONS

ThaUnmnndhﬂnmﬁmﬂahﬂahyﬂuﬂhaﬁunsmﬂﬁmﬂﬂw%ﬂ
employees therein as of the effective date of this agreemant.

Il - VAC

Section 13.1 Procedures

A

Prior to posting any vacancy, the College shall consider laid off employees in accordance
with Articles XIX and XX of the Contract.

Whenever there is a vacancy in s bargaining unit position, the administration shall
publicize such vacancy within ten (10) working days of the decision to fill the vacancy by
posling & notice of such vacancy in a locked bulletin beard near Human Resources and
by providing the President of the Union with such notice. The notice shall include the
minimum qualifications of the vacancy and a non-binding job description. Vacancies will
be advertised internally and externally consistent with EEQ/AA regulations. No vacancy
shall be filled on a permanent basis until the notice of vacancy has been posted internally
for five (5) workdays. However, the adminisiration shall have the abifity to fill the vacant
position on an emergency basis until such time as a qualified candidate, as determined
by the administration, is setected

Any applicant holding a pasition that is considered a part of the bargaining unit shall be
considered an internal candidate. Each such candidate who mests minimum job
qualifications shaill be afforded an interview with the screening committee in their
recommendation of qualified candidales for an open position. In cases where the finalist
candidates are intemnal and each candidate is equally qualified as determined by the
administration, the internal candidate with the greater seniority on the Coliege staff shall

receive priority in being offered the position. In cases where an external candidate and
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mmm:mmmmmwwqmmmummwmmmmnm
internal candidate shall receive pricrity in being offered the position. "Qualifications” as
determined by the administration in this provision are nol limited fo minimum
qualifications but include other factors such as, but not limited to, job performance,
experience and interview perormance. The standard of review and any dispute
regarding the administration's selection of a candidale shall be whether or not the
administration’s determination of qualifications was arbitrary and capricious.  All
candidates who qualify as a PSC Police Officer will be piaced on an eligibility list in the
order of their testing score. The eligibility list will be posted with the appropriated scores
for each applicant before and after preference points have been added to the original
score.  The eligibility fist will expire two (2) years from the date that it is posted: said
eligibility list may be extended by management by one (1) additional year.

Internal candidates will not be restricted in the number of pesitions they may apply for
within any given period of time.
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Section 13.2 Salary Structure

All Fiscal Year 2018 increases will be paid retroactive to July 1, 2017

[ Current 1-Jul-17 1-Jul-18 1-Jul-19
2.50% _ 2.50% 2.50%
Start 541,600.00 542,640.00 543,706.00 544,798.65
1st Year $43,326.40 544,409.56 $45,519.80 546,657.80
2nd Year $44,158.40 545,262.36 546,393.92 5-4?,553,?1
3rd Year 545,489.60 546,626.84 $47,792.51 $48,987.32
ath Year $46,841.60 548,012.64 $49,212.96 550,443.28
Corporal Pay:

The MOU attached stays in full force and effect for the entire agreement for

Corporal pay.

C. Effective July 1, 2018, all full-time bmnﬁnmuninmnm%ﬁuﬂs}wmmmnf
mnhﬁtyahnlrmﬁahaamuumahmmwm not added to base salary as fallows:

Five Years

Ten Years

$400.00
$800.00

The above longevity stipend shall ba paid on the Bargaining Unit member's annivarsary

date,

D. Range Qualification — Effective July 1, 2017 bargaining unit members will be required to
successfully complete Range Qualification on a semi-annual basis. Upon verification of
compliance with this clause, Bargaining Unit Mambers will be compensated with five (5) hours
overtime, paid at the premium rate (time and one half) for each qualification for the term of

this agreement.
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Section 13.3 Fitness for Duty

A

A fitness for duty evaluation may be requesled in certain instances when the Chisf of

Police bacomes aware or has been notified of an employee’s inability to perform their

duties for physical, mental or emational reasons

1. Mmhmlhnﬁllban“nﬁdmmhﬂmwmmyaﬂmm
performance or the individual s a danger to thamsalves or others.

2. Documentation which supports the allegation in A1 ts mandatory.

3. A fitness for duty evaluation may be needed when considering whether to return
an employee to work after an extendead period of leave

A fitness for duty valuation is not a substitute for discipline or to be used as coercion.

When a fitness for duty evaluation is deemed appropriate, tha employes should first be

nolified verbally of the pending evaluation by the Chief of Police. The Chief of Police will

then advise the employee in writing of the specific issues prompting the action, and the

date, fime and location of the required evaluation.

1. The letter will also indicate that failure to report for evaluation as ordered, and or
failure to cooperate with the evaluator could result in disciplinary action up to and

mlmmmwmmummmmHMMWMhﬂm

Resources. The evaluator's confidantial report will be directed to the Executive Director

of Human Resources. The Executive Director of Human Resources will deliver a sealed

copy of the confidential report to the Vice President of Finance and Administration and

the Chief of Police.

1. The onginal report will remain in Human Resources confidential files.

2, ﬂwmmﬂxﬁnmapsy%lmlﬂ%nﬂlbuumdlnﬂmhmm

employee's fitness for duty.
4



< | Officers physically unable 1o perform their duties will be referred 1o thie Board for
possible reassignment or discharge,

The wmmmﬂmamardeMIWnWMMImﬂuEstmm

such sarvices.

1. m“mmmﬂwmmﬂn.mlmawﬂunﬂﬂmnm“hmﬁlm
deemed duty time compensable at the individual's regular, straight-time rate of
pay

2, ifﬂmﬁnmmrﬂqmanmmideind'wﬂunlmwﬂwnfﬂmnduaﬁnn,ﬂw
evaluator's report will be forwarded 1o a physician or licensed mantal health
professional of the employee's choasing for interpretation and review with the
employee. Al costs associaled with this independent review will be the
responsibility of the employee

XV - 10D

ﬂmﬂﬂmmrnmwmuﬂmwﬁn:anfm}wmthgdayrsnflmmnfam

name, seniority data.jublﬂhidaaﬁﬁmlinn.mmnfpwﬂﬂwmtsdﬁuhmnﬂhu
provided in the notice to the Union

Opperiunity to apply for any new position or vacancy shall be afforded the bargaining unit
members in accordance with thig Agreement,

Sufficient copies of this Agreement shall be reproduced so that one copy shall be
provided to each bargaining unit member. Each new bargaining unit member shall be
given a copy of this Agreement. The cost of the initial production of the Agresment, and
provision of new Agreements to new bargaining unit members shall be divided equally

betwesen the Union and the Board. All other information pertaining to employment
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conditions such as Board Policies and Procedures. insurance booklets, pension booklets
and job descriptions shall be available for inspection by any bargaining unit mamber at
tha office of Human Resources,
1, quhwgufringunitmambnmmnutﬂligibhmmhraw
mwmmwmmmmm:wm of six (B) months
after their initial employment.
Probationary Period
1. All new bargaining unit members shall be considerad probationary
amployees until they complete a twelve {12) month probationary
period which shall run from the latter of (a) graduation from the
police academy and (b) date of hire as a Police Officer at the
College. During the employes's probaticnary period, the employee
shall be represented by the Union excepl in discharge cases and in
cases where the Board determines not to hire a probationary
employee into a full or part-time position because of unsatisfactory
work performance. The College's decision to discharge and/or a
decision not to hire a probationary employee is nol grievable or
arbitrable.

2 After successful completion of the probaticnary period the
bargaining unit mamber shall have the opportunity o be assigned
to a full-time position.

3. Evaluation of a new bargaining unit members wark performance
shall be made quanerly using a standard approved form by the
immediate supervisor. The schedule for the performance

avaluation will be as follows:
g



First quarter (Initial) - once every five (5) weeks during the first three {3) manths
Second quarter — once during the second three (3) months

Third quarter — once during the third three (3) months

Fourth quarter (Final review) — once during tha fourth three (3) months

The evaluation must be reviewed with the bargaining unit member and submitted
lo the Office of Human Resources. If the bargaining unit member does not agree
with the evalualion, he/she may file a written rebuttal which shall be attached to
the evaluation, If, at this time, the employes's work is deemed to be less than
satisfactory, said employment will be terminated

ARTICLE XV - DRUG FREE WORKPLACE OPEN

The Board will ensure the Department of Police and Campus Safety employees are physically
and mentally fit to serve and protect the public. To that end, a zero tolerance drug policy is in
effect. The College will seek to discharge any employee who tests positive for any substance
prohibited by the Cannabis Control Act and the lilinois Controlled Substances Azt The Chemical
Testing protocol is set forth in Appendix C attached hereto and incorporated herein by reference.

Section 16.1 Goals
The parties agree that not only are the following goals required but insuring that the

perception of the participants is that these goals are present is equally important; 1) FAIRNESS
to all participants, 2) INTEGRITY in the process, 3) SELECTION of the best candidate.
Therefore, the final scores of any promotional exam shall reflect the requirements set

forth in this Article in accordance with the following schedule:
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CATEGORY MAXIMUM SCORE
Written Examination 40
Oral Examination 30
Chief’s Points 20
Senionty 10
TOTAL 100
Military As allowable by taw

Section 16.2 Participants,
Fnimﬂl'ﬂmnnﬂmmrai-ﬂhmIzjymufmnﬁmfrﬂndmaﬂﬁrﬂshﬂhaﬂiqfuaiu

participate in the promotional process or those Police Officers who have served as a Police
Sergeant or higher for at least five (5) years with another Police Department located in lllinots,

Section 16.3 Seniority
Participants shall receive one (1) point for every year of service as a swom police officar

with the College up to a maximum of ten (10) points.

|- s
A transfer occurs when a bargaining unit member is moved from one position to another solely
by administrative action. An invaluntary transfer is defined in C below and occurs when the unit
mhmmmﬁmmﬂmmammﬁmmm- Conversely, a
voluntary transfer is one which, when proposed to the bargaining unit member, s found
acceplable. Transfers are not to be confused with posilion changes as a result of posted
vacancies (see Article XIll) or promotions (see Article XV1).
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A Whenever a bargaining unit member is transferred from one position to another by
administrative decision for a reason other than unsatisfactory work performance, said
bargaining unit member shall not be adversely affected in salary or seniority.
B. Downgrading a bargaining unit positton resulting from an administrative decision shall not
adversely affect the salary position of the member in the established classifications.
c. Any transfer of a bargaining unit member to another position which Is not acceptable to
the member involved, shall be considered an involuntary transfer. Prior to the involuntary
transfer, the supervisor shall meet with the bargaining unit member and shall provide
reason for the transfer in writing. Any employee being transferred will recaive priority
consideration for a period of one (1) calendar year for transfer into future bargaining unit
vacancies for which the bargaining unit member meets the minimum qualifications as
published for such vacancy, except that this clause shall not affect recall rights set forth in
Articles XIX and XX
D. The compensation of an employee who is transferred to a lower classification either
through voluntary action or unsatisfactory work performance will be arrived at as follows:
1. Determine the percentage the individual's current rate is in relationship to
the minimum salary of their current range.

2 Apply the percentage amived at in step one (1) to the minimum salary of
the range to which the person is being transferred. The product becomes
the new salary of the employee.

E Any employee who voluntarily applies for an open position under Article Xill-Vacancies,
shall not be eligible to apply for the position under any other Article of the Contract

A - CE PAY

A bargaining unit member who is terminated except either for performance. for cause, by
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retirement, or by voluntary resignation, shall recelve severance pay in the total amount of one (1)
month's pay for employees with one 1o ten (1 - 10) years of continuous service, or a total
amount of two (2) month's pay for employees for more than ten (10) years confinuous sarvice.
This distribution will occur after the last official check from the Collage has been izsusd.

RTICL - RED ORCE
Section 19.1 Layoffs

A Where there is an impending lay-off with respect to the Police Officers in the
bargaining unit, the College shall inform the Union in writing as soon as practicable prior to such
lay-off. Lay-offs may be initiated by the College only where the College makes a reasoned
decision that a lay off is necessary. The College will provide the Union with the names of all
Police Officers to be Iaid off prior to the lay-off.

B. Probationary Officers, temporary and Part-Time Officers shall be laid off first, then
Police Officers shall be laid off in accordance with their seniority, provided thal the remaining
Police Officers possess the skill and ability to perform the remaining wark without further training,
Inmivai'mﬂnm.thu!’crlluﬂﬁhnﬂ;wimmBHilumm.rltnfsaninrinr:halharaiduﬂﬂmL If the
Palice Officer(s) who have greater seniority do not possess the ability to perform the remaining
wmiwithuuifunharMth.Hmihﬂﬂmmmymammﬂfﬁmfuﬂﬂlwmmlm
amwnl.ahﬂgwﬂhaﬂm&hmnmﬂmﬂtdﬂd&hnuﬂvﬂm%mﬁcm{s}wﬂh&w.
Any Police Officer shail receive nofice in writing of the lay-off at least thirty (30) calendar days in
advance of the effective date of such lay-ofi(s).

C. No Police Officer will be hired o perform or permitted to perform those duties
nnrrnﬂhfpaffmrmdI:I]I'EFﬂHGEDMWHHHEHHFPﬂHmerEMHMSMﬁ,[MWH
the Police Officer on lay-off is qualified to return to duty).
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D. Any Police Officer who has been laid off shall be placed on the appropriate
reinstatement list for one (1) year and shall be recalled on the basis of seniority in the Police
Department and ability and skill to perform the work in question without further training.

E. APwmmmrmmmmmmammmﬂmm«ammmmm
to work within seven (7) calendar days from the date such Police Officer receives a notice
recalling him or her to work.

F. The College has the right fo hire new Police Officers rather than recall laid off
Police Officers if there is no one in the bargaining unit who has the skill and ability to perform the
work.

Section 19.2 Outsourcing of Work
mmmmmmmhmmmmmnﬂmsam. Whenaver the
Coliege determines that it is in the best interest of the College to subcontract out the work of
bargaining unit members, the Union will be notified, in writing, ninety (50) days prior to said lay-
offs. Upon written request to the Union, the Board will enter into negotiations with the Union with
respect o the impact upon such affected employees, including their possible reassignment to
other available positions in the College and/or their employment by the subcontractor.

IEL - SEMIORITY
A Seniority for bargaining unit members hired prior to October 1, 2012 shall acerue as of
the bargaining unil member's date of hire as a full-time employee in the Police and
Campus Safety Department in continuous service.
Seniarity for bargaining unit members hired on or after October 1, 2012 on and after
October 1, 2012 shall accrue as of the bargaining unit member's date of employment as

& bargaining unil member in continuous service. Conlinuous sarvice is broken and
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employment is terminated only by one of the following:
1. Voluntary resignation.
2. Discharge.
3. Failure of the bargaining unit member fo retum to work al the
expiration date of an approved leave of absence or recall to work
after a lay off when a notice of ten (10) or more work days has
been delivered to the bargaining unit member by certified or
registered mail al the last address filed by the bargaining unit
member in the Human Resources Office of the College.
4 Except in the case of a work related injury or iliness,
a leave of absence or disability that exceeds six (6) months.
5 In the case of a work related injury or iliness, a leave of absence that exceeds one
(1) year.
If two (2) or more bargaining unit members have the same seniority date, the date of the
bargaining unit member's application shall control, whersby the bargaining unit member
with the earlier application date shall be senior,
A senionty list shall be prepared annually by the College and defivered to the Union
President no later than July 1st of each school year
Anyone laid off shall receive priority for a period of one (1) year for any job vacancy as a
sworn police officer for which they are qualified, as determined by the administration, in
order of seniority, with the senior qualified bargaining unit member being called back first.
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ARTICLE XX| - DISCIPLINE
Section 21.1 Guidelines for Progressive Discipline
Both the Board and the Union encourage supervisors and employees to communicate with one
ancther and to informally resolve any problems that may arise. However, both parties recognize
that, from time to time, circumstances may arise which require the dispensation of discipline.
Discipline shall be performed in a timely manner. Discipline shall be admmisterad when
behaviorfconduct interferas with the job performance of self or others, or the averall operation of
the College. Ceriain unacceptable actions which may include but not be limited to
insubordination, falsification of records, possession af weapons or drugs/alcoholic bevarages on
College premises, theft, gambling, fighting and sabotage, may be serious anough to warrant
immediate suspension for the first offense and possible termination of employment after
investigation.
Discipline shall be issued in a private and confidential manner and will be adminisiered as
follows:

Section 21.2 Uniform Peace Officers Disciplinary Act

The College agrees to abide by the Uniform Peace Officers’ Disciplinary Act, (50 ILCS 725/1),
commonly known as the Police Officers Bill of Rights. In the event a Swom Police Officer
covered by this Agreement has reason to believe that the College has viclated the Uniform
Peace Officers’ Disciplinary Act, he or she will have the opportunity of fiing a Grievance under
the terms of this Agreement, or, separately, filing an action in a court of law, The College further
agrees lo abide by all applicable legal requirements under appropriate State and Federal
legisiation concerning the right of employees to rafuse to submit to oral or written investigatory
interviews without Union representation where the employea reasonably belioves that such
interviews might result in disciplinary action.
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Section 21.3 Officer's Written Statements & Reports

When disciplinary achion is sought against a bargaining unit member. the Officer under
investigation shall be provided, within two (2) calendar weeks of the date that any informal
inquiry or formal interrogation is commenced, with a copy or copias of any written statement or
statements he or she has made regarding the matter under investigation. This section shall also
apply to such Police Depariment documents as “To-From™ reports, case reports. shifl reports,
arest reports, traffic tickets, and any and all other Police Depariment documents that the Officer
in question prepared, signed or submitted in connection with the malter being investigated.

Section 21.4 No Media Exposure

The College agrees that no photos of any Union Member under investigation shall be made
available to the news media prior to a conviction on criminal charges or prior to a decision being
rendered regarding any disciplinary action taken by the College and reviewed by an appropriate
Reviewing body, uniess othenwise requirad by law,

Section 21.5 Oral Waming

The oral waming shall be delfivered to the employee by the Chief of Police or his designee, with
the Executive Director of Human Resources present. The Union will be nolified of such a
meeting and shall have the nght to represent the bargaining unit member, if so requesied. The
employee is responsible for notifying the Union for representation. The Chiel of Police or his
designee shall presenl a memorandum documenting the oral waming. A copy of such
memorandum shall be sarved upon the employee who shall sign a copy to acknowledge receipt
thereof, and a copy shall be placed in the employee’s personnel file. The employee’s refusal to
sign the oral wamning shall be noted and shall be placed in the employee's personned file. Oral

warnings are not grievable,
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Section 21.6 Written Warning and Conference

The written waming shall be delivered to the employee by the Chief of Police or his designee
with the Executive Director of Human Resources present The Chief of Police or his designee
shall present a memorandum documenting written waming. The Union shall be notified and
shall have a right to be present at the meeting. The employee is responsible for notifying the
Union for representation. The administration is responsible for nolifying the employee that a
disciplinary meating shall take place. If the employee chooses not to have Union represantation
in the meeting, he will sign & written memorandum stating that he has been offered Union
representation and has refused . The memo shall contain a description of acceplable
performance. The memo shall be given 1o the employee with copies to the Chief of Police, the
Executive Director of Human Resources and the employee’s personnel file. All persons present
shall sign said memorandum. The employee's refusal to sign the letter of written waming shall
be noted and shall be placed in the employee's personnet file, Written wamings are not
grievable past Step 2 of the Grievance Procedure.

Section 21.7 Suspension
Suspensions without pay of two (2) days or less are not grievable past Step 3 of the Grievance

procedure. Suspensions without pay of three (3) days or more are grievable through Step 4 of
the Grievance Procedure. The parties acknowledge that suspensions with pay are not
considered discipline.

Section 21.8 Discharge
Discharge is fully grievable.
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Section 21.9 Personnel File
Every employee shall have the right to examine hisher personnel file upen making an

appointment with the Human Resources Office. Such examination shall be exclusive of
confidential referral or recommendation-type material which may be in the file from sources other
than Prairie State College. The employee may attach rebuttal, clarifying or explanalory matenals
o any items in his/her file as he/she deems appropriate. The parties agree to be bound by the
procedures outlined in the lllinois Personnel Record Review Act.

Section 21,10 Performance Evaluations

An employee’s performance shall be formally evaluated at least once per year. The purpose of
the performance evaluation is to document elements of the position which the employee does
well, those which require improvement, and to establish goals and development plans for
continued growth. The immediate Chief of Police or his designee shall meet with the employee
to discuss the performance evaluation and give the amployee an opportunity to ask questions
about any issues that may be unclear. After the evaluation discussion has taken piace, the
supervisor and the employee shall both sign the evaluation and the employee shall be provided
with a written copy of the evaluation as well as any relevant supporling documents, An
employea’s signature indicales only that he/she has read and understood the evaluation, and
shall not be interpreted to indicate agreement with the contents. The original of the signed
evaluation shall be kept in the employee’s official personne! file.

Section 21.11 To/From Memorandum
If management requests a to/from Memarandum for any reason a Union member has an eight
{8} clock hours window before the memo must be turmed in to their Chiel of Police.



ARTICLE XXIl - GRIEVANCE PROCEDURE

Section 221 Definition
Prairie State College and the Prairia State College Campus & Public Satety Officers Association
agree that they will use their best efforts to encourage the informal and prompt settlement of
grievances. In the event a grievance may arise between Prairie State College and the Prairie
State College Campus & Public Safety Officers Association, involving the interpretation and
appiication of this Agreement, a grievance procedure is described below for the orderly
resoiution of such grievance.
A complaint shall first be discussed in a timely manner between the affected bargaining unit
membar and histher immediate supervisor with the object of resoclving the manner informally.
The affected member may ask that a single Union representation be present for the discussion.
Step 1 All grievances shall be filed at Step 1 within fifteen (15) working

days after the Union or the grievant becomes aware or should

have become aware that a grievance exists. The grievance form

may be found in Appendix D of this Agreement. A grievance shail

first be submitted in writing by the affected bargaining unit member

to his‘her immediate supervisor. The affected mamber may ask

that a single Union representative be present for the discussion,

Within five (5) working days after said discussion, the supervisor

shall give the affected unit member a written response. Aftar the

written response is received, the affected employee shall have fen

(10) working days to file a Step 2 grievance.
Step 2 In the event the grievance has not been resolved in the first step,

the Union or the grievant will submit a written statement to the

Executive Director of Human Resources. The second step shall be

made within five (5) working days afier the receipt of the immediate
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Step 4

supervisor's decision. Within five (5) working days of the second
step filing, the Executive Director of Human Resources shall eonfer
with the Union and the grievant in an effort to resolve the
grievance. The Executive Director of Human Resources, shall
within five (5) working days following the conference, file hisfher
written decision with the grievant and the Union.

In the event the grievance has not been resolved In the second
step, the Union will submit a written statement 1o the President
Said statement shall be made within five (5) working days after
receipt of the Executive Director of Human Resources dacision.
No later than ten (10) working days after receiving the statement,
the President, or his designee, shall schedule a hearing on the
grievance. Within ten (10) working days afler the hearing the
President, or his designee, shall communicate hisher decision in
writing.

Within thirty (30) working days after receiving the decision of the
President, the Union, at its option, shall submit the grievance to
binding arbitration under the Voluntary Labor Arbitration Rules of
the Federal Mediation and Conciliation Services (FMCS). The
arbitrator shall follow the standard rules of the FMCS and hisiher
decizsion shall be binding on all parties. Further, the arbitrator shall
have no nght to amend, modify, nullify, ignore, add to, or sublract
from the provisions of this Agreement. The arbitrator shall consider
and decide only the question of fact as to whether there has been
a violation, misinterpretation or misapplication of the specific

prowisions of this Agreement. The arbitrator shall be empowered to
1



determine the issue raised by the grievance as submitted in writing
at the First Step. The arbitrator shall have no authority to make a
decision on any issue not so submitted or raised. The arbitrator
shall be without power to make any decision or award, which is
contrary to or inconsistent with the superseding State or Federal
laws. The arbitrator shall not limit or interfare with the powars,
duties and responsibiliies of the College under law except where
the exercise of College authority violates the specific terms of this
Agreement. Expenses for the arbitration services shall be bome
equally by the Board and the Union.

Section 22.2 Provisions
A No bargaining unit member will be required to meet with any administrator or supervisor

at any formal stage of the Grievance Procedure without a Union representative.

B. No participant in the Grievance Procedure shall be financially penalized for such
participation. In the event the Uinion wants participants other than the grievant for a
meeting/hearing during work hours, and the administration objects, the meeting/hearing
shall be conducted after work hours,

C. Awnmmmmmnmmmmumﬁmmmmm
subject to disciplinary action in reprisal because of such participation.

D. The gnevant, or his/her representative, will be provided copies of all materials submitted
by the Board as evidence in any arbitration of the subject grievance.

E if a grievance is not presented by the employee or the Union within the time limits set
forth above, it shall be considerad “waived® and may not be further pursued by the
employee or the Union. If a grievance is not appealed 1o the next step within the specified
time limit or any aumademmﬁme::imappml shall be deemed waived. If the



College does not answer a grievance or an appeal thereof within the specified time limits,
the grievance is considered denied al that step and may immediately be appealed to the
next step.
In any instance where the Union is not representing the grievant, the administrator or
supervisor recelving the grievance or making the decision shall notify the Union in writing
of all mestings, hearings, and resolutions al any level. The Union may appeal any
decision which would seem to violate any terms of the Agresment.
A grievance may be initiated and /for conducted by:
i the Union as a sole and exclusive bargaining agent for alleged

violation of union's rights under this contract. A Union grievance

may be initiated at the Step 2 level
Conferences held under this procedure shall be conducted at a time and place which will
afford a fair and reasonable opportunity for the gnevant and hisfher representative to
attend.
All time limits may be exiended by mutual agreement batween the parties
A grievance may be withdrawn or seltled al any level without precedential affect.

ARTICLE XXIIl - ENTIRE AGREEMENT
The parties acknowledge that during the negotiations which resulted in this Agreement,
each had the unlimited night and opportunity to make demands and proposals with
respect to any matter or subject not removed by law or by agreement of the parties from
the area of collective bargaining, and the entire understanding and agreements arrived at
by the parties after the exercise of that right are set forth in this Agreement. Therefore,
the Board and the Uinion, for the fife of this Agreement, each voluntarily waive any and
every nght which might exist under law, practice, or custom lo negoliate any further

agreements, items or topics effective for or during the term of this Agreement, regardless
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ﬂinhdhum‘mtpmpmalsmmmudaunmm. topic or item or whether the issue
or topic or fime was negotiated. Each party expressly acknowledges that the only
ubﬂigati'nntnbm‘galnduﬂnuuwtmmnfu'ﬂsmmaaﬁmmuhbnﬂmpanmwm
amend, alter or change a specific exprass provision of this Agreement

B. I'.'Iuring!:lutarﬂﬁmhﬁgmm.ﬂiﬂmmﬂmrhamm.mangnd.mm.
deleted from or modified only through the voluntary mutual consent of the parties in a

written and signed amendment,

ARTICLE XXV - PRECEDENCE OF AGREEMENT
If there Is any direct confiict between the expressed terms of this Agreement and Board rules or
its Policies and Procedures Manual, this Agreement shall take precedence,

ARTICLE XXV - BOARD RIGHTS AND NO STRIKE
A Board Rights
The Board retains and reserves the ultimate responsibility for proper management of
Community College District 515 as conferrad upen and vested in it by the statutes and
the Constitution of the State of llinois and the United States, ncluding but not fimited to
the responsibility for and the right:
L To maintain executive management and administrative contrel of the
District and its properties and facilities, and the activities of its employees
as refated to the conduct of College affairs
2. Tuhkeaﬂemumsmd.ﬂuﬁmmmawmﬂsnfﬂmhw,m
determine their qualifications, and the conditions for their continued
employment, or their dismissal or demoticn, their assignment, and to
promote and transfer all such employees.

3 To delegate authonty through recognized administrative channels for the
éil



development and organization for the means and methods of operations.

4, To detarmine schedules, the hours of operation, and the duties
respansibilities and assignments of employees with respect thereto,

5 The exercise of the foregoing powers, rights, authorities, duties and
responsibiliies by the Board, the adoption of policies, rules, reguiations
and practices in furtherance thereof shall be limited by the specific and
express terms of this agreament

No Strike
The Union agrees for tself and on behalf of each individual member of the bargaining

unit that during the term of this Agreement neither the Union nor any individual mamber
of the bargaining unit will withhold senvices in any way at any timea, nor will they engage in
such concerted action as strike, slow-down, mass sick call. and shall not honor or refuse
to cross any picket line, whether related to primary or secondary activity: nor will they
impose any duty or obligation upon any member of the bargaining unit 1o conduet, assist
or participate in such withhelding of services, strikes, slow-down oF mass sick call,

a2



mwﬂmrmmﬁmtzui?.mmumuﬂuurﬂnmmw
June 30, 2020, mmmmnhmlmmmmmmﬂ
mmmmmm“ﬂhmﬁmbrwwm. It is the obligation
ﬂﬂgummhmmpnmsmcﬂmhmmutmmmmmm.
mmmm-hhmw.mmﬂmm-mmwhmmhmmm

negatiation Pfocess.
IN WITNESS “"H'EHEEIE lhupnu-uurnmhuummhhhm this
Sth o dlﬁfﬂf h‘l’:ml‘ 2047,

PRAIRIE STATE GOLLEGE CAMPUS AND
PUBLIC HH-FET‘!"H.;TW

63




Appendix A

I.C.O.P.S. APPLICATION FOR MEMBERSHIP
AND DUES DEDUCTION AUTHORIZATION

| hereby voluntarily apply for membership in linois Councll of Police and authorize said Union to
represent me as my exclusive collective bargaining representative to negotiate on my behalf all terms
and conditions of employment, either into agreements on my behalf and o otherwise represent me in
any and all claims and matters arising out of my employment. | hereby agree to be bound by the
Constitution and By-Laws of the Wllinols Council of Police and by any collective bargaining agreements
negotiated by the Union with my Employer.

1 autherize and direct my Employer
to deduct from my wages each pay period as provided by the Agreement between the Union and said
Emiployer the monthly dues which may be charged by the Union in order to maintain my membership in

good standing.

Unless this authorization is revoked by me by notice to my Employer as permitted under law, the
authorization shall continue in force and effect until expiration of the collective bargaining agreement
and thereafter or under successhee collective to bargaining agreements,

Print Name Job Title
Hgnature Date
Address
Street City State Zip
Telephone Cell

White-Union copy Yellow-Payroll copy Pink-Member copy



Appendix D
ILLINOIS COUNCIL OF POLICE

24-Hour Toll-Free Phone: 1(800) $32-7501
Business Howrs Office Phone: (630) B32-6772
Fax: (630) 832-6978

E-mail: jcops@sbeglobal net
GRIEVANCE REPORT
Grievance #
Department: Date Filad:
Grigvant's Name:;

STEP ONE / TWO / THREE

Date of Incident or Date knew of Facts giving rise to Gricvance:

Article
Violated Article(s) and Section(s) of Contract: Section
for any ather applicatle
confract sections )
Briefly state the facts:
Remedy Sought:
Given to: Date/Time:
Grievants Signature ICOPs Signature
EMPLOYER'S STEP ONE / TWO / THREE RESPONSE
Employer Representative Signature Position
Person To Whom Response Given Date

Matter Resolved:




