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ARTICLE A. N NISTRATION

Section 1. Parties to the Agreement

This Collective Bargaining Agreement (Agreement) is made and entered into by and
between the Board of Trustees of Southwestern llinois College, Community College District
No, 522, hereinafter referred to as the "Board”, and the Illinois Council of Police — Southwestern
Nlinois College Chapter, hereinafter referred to as the “Union™, for the purpose of setting forth
the duties required of, and wages, hours and terms and conditions of employment for Public

Safety Employees,
Section 2. Recognition of Exclusive Bargaining Representative

For the purpose of collective bargaining with respect to wages, hours and the terms and
conditions of employment, the Board recognizes the Union as the sole and exclusive
representative for all Public Safety Emplovees excluding all members of other bargaining units
and all managerial, confidential and/or supervisory positions excluded by law,

of Management hits

The Board retains its statutory rights governing inherent managetial rights of the
employer, through its management officials, including, but not limited to, the following:

determine the overall budget of the Board;
sel standards for service to the public;
determine the functions of the employer;
determine its organizational structure;
selection of new employees; and

direction of employees.

TEoOEe

Section 4. Board/ Administ n Implementation Guaraniee

{a) The Board agrees to implement its rules and policies as they pertain to Public Safety
Employees in a fair, impartial and consistent manner.

(h) In order to enhance communications belween the partics to this Agreement, the Board
authorizes the College President to consider and to approve release time on an as needed
basis for members of the bargaining unit. Requests for release time shall be made in
writing at least three working days prior to the desired date of release and shall be
courtesy-copied to the Public Safety Employee’s immediate supervisor and 1o the Vice
President of Administrative Services.

Section 5. Union No Strike Guarantee

The Union agrees that there shall be no strike, withholding of services or other refusal to
rencler full and complete service to the Board during the term of this Agreement. The no-strike
promise includes the agreement that no employee covered by this Agreement shall engage in any
strike, slowdown or concerted interruption of operations at Southwestern Illinois College,
Community College District Mo. 522, including sympathy strikes.
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Scction 6. Dues Check-0IT and Fair Share Fees

The College shall deduct Union dues from the salary of each Public Safety Employee
covered by this Agreement in amounts as determined by the Union, and shall promptly transmit
such funds to the Union, provided that the amounts to be deducted shall be uniform for each
Union member and provided that the deduction is authorized in writing by the member. Union
dues shall be deducted from the salaries of Public Safety Emplovees and transmitted to the
Union on the same schedule (semi-monthly) that the College normally pays its Public Safety
Emplovees.

All Public Safety Employees covered by this Agreement who choose not to become
members of the Union, for as long as they remain non-members of the Union, shall pay to the
Union cach month, starting with the first full month of employment, their fair share of the costs
of the services rendered by the Union that are chargeable to non-meémbers under State and
Federal law.

The Union shall certify to the Board a fair share amount not to exceed the dues uniformly
required of members in conformity with Federal and State law and Labor Board rules.

Such fair share payment by non-members shall be deducted by the Board from the
carnings of the non-member employees and remitted to the Union within ten {10) work days of
said deduction unless required to remit fee to the Labor Board for escrow.,

The Board shall cooperate with the Union to ascertain the names of all employees who
are non-members of the Union from whose eamings the fair share payments shall be deducted
and their work location and shall provide the Union space to post a notice concerning fair share,

The Union and the Board shall comply with the rules of the Labor Board concerning
notice, objections, and related matters contained in its fair share rules.

Upon adoption of any Union internal appeal procedure, the Union shall supply the Board
with a copy. In addition, the Union shall advise the Board of subsequent changes therein.

The Union shall indemnify and hold harmless the Board, its members, officers, agents
and employees from and against any and all claims, demands, actions, complaints, suits, or other
forms of liability that shall arise out of, or by reason of action taken by the Board for the
purposes of complying with the above provisions of this Article, or in reliance on any list, notice,
certification, affidavit, or assignment furnished by the Union under any such provisions.

i ct Garievance Procedures

The following grievance procedures shall be used to resolve as promptly and as
expeditionsly as possible any allegations/complaints raised by the Union and/or its members
concerning the interpretation or application of the provisions of this Agreement. A grievance
shall mean a dispute or difference of opinion raised by an employee against the employer
involving as to him/her the meaning, interpretation, or application of the provisions of this
agreement. The Union and/or a Union member may initiate a grievance, and may be represented
by a Union official, staff representative, on-site representative or altorney al any mecting,

5



hearing, or appeal relating to a grievance presented. The failure of the gricvant to act on any
grievance within the time-limits prescribed in this Section will act as a bar to any further appeal
within this grievance procedure; however, time limits may be extended by written agreement of
the parties 10 the grievance. The party asserting a grievance may attempt 1o resolve the
allegation‘complaint through informal communication with the immediate supervisor.

1.

An employee must file a gricvance within thirty (30) calendar days of getting
knowledge of the act giving rise to the grievance in writing with his'her
immediate supervisor. The immediate supervisor shall render a written decision
on the grievance within fourteen (14) calendar days after receipt of the written
grievance. The Grievance Form is attached as Attachment A to this contract.

If the grievance is not satisfactorily resolved at this point, the employee has the
right to file a written appeal within fourteen (14) calendar days of receiving the
supervisor's response, to the Director of Public Safety. The Director will attempt
to resolve the problem to the satisfaction of the employee and the supervisor
within fourteen (14) calendar days of receiving the grievance.

If the grievance is not satisfactorily resolved, the employee has the right to file
a written appeal within fourteen (14) calendar days of receiving the response of
the Director of Public Safety. Within fourtcen (14} calendar days after the filing
of the appeal, the Vice President for Administrative Services, or Vice President
within Public Safety’s Chain of Command, shall interview the employee and shall
render a written decision to the employee.

If the grievance is not satisfactorily resolved, the employee has the right to file
a written appeal within fourteen (14) calendar days of receiving the response of
the Vice President of Administrative Services. Within thirty (30) calendar days
after the filing of the appeal, the College President shall interview the employee
and shall render a written decision fo the employee. This interview shall include
the grieving employee, a union representative, the Director of Public Safety and
the Vice President of Administrative Services,

If the grievance is not satisfactorily resolved, within thirty (30) calendar days after
receiving the decision of the President the Union may appeal the grievance to
arbitration. When an appeal to arbitration has been made, the parties shall first
attempt to agree on an arbitrator to hear and decide the grievance. IF the parties
are unable to agree upon an arbitrator within fifteen (15) calendar days of the
appeal to arbitration, the parties shall jointly request the Federal Mediation and
Conciliation Service to submit a panel of seven (7) arbitrators.  The arbitrators
shall be selected from the panc] utilizing a striking procedure, with the parties
requesting arbitration having to first strike.

An arbitration hearing shall be held at a site and at a time mutually selected by the
parties. No more than one grievance shall be submitted for determination by the
arbitrator except by writien agreement to the contrary. At the hearing, each side
shall be afforded the opportunity to be represented by representatives of its own
choosing, to state a position and to present witnesses on its behalf. Joint expenses
of arbitration (including the fees and expenses of the arbitrator, the cost, if any, of
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the hearing room, and the cost of a written transeript) shall be divided equally
between the College and the Union. Each party, however, shall be responsible for
compensating its own representatives and witnesses.

The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subiract from the
provisions of the agreement. He shall consider and decide only the specific issue submitted o
him by the parties and shall have no authority to make a decision on any issue not so submitted
te him. The arbitrator shall be without power to make decisions contrary to or inconsistent with
applicable Federal and State law, or rules and regulations having the effect of law. The
arbitrator's decision shall be based solely upon his interpretations of the meaning or application
of the specific terms of the agreement to the facts of the grievance presented, consistent with
applicable law, and shall be rendered in writing within thirty (30) calendar days following the
close of the hearing or the submission of briefs by the parties whichever is later. Consistent
with these provisions the arbitrator shall have the authority to make the award and 1o order the
applicable remedy if applicable. The award of the arbitrator shall be binding on both parties,

Sectio tion of Contract T
Contract terms used throughout this Agreement are defined as follows:

2. Public Safety Employees — Unless the context herein indicates otherwise, Public Safety
Employces shall include Full-Time Commissioned Public Safety Officers, Pant-Time
Commissioned Public Safety Officers, Full-Time Non-Commissioned Public Safety
Officers, Pant-Time Non-Commissioned Public Safety Officers, Full-Time Dispatchers
and Part-Time Dispatchers.

b. Full-Time Public Safety Employees — Full-Time Public Safety Employees shall include
Full-Time Commissioned Public Safety Officers and Full-Time Non-Commissioned
Public Safety Officers.

. Part-Time Public Safety Employees - Pan-Time Public Safety Employees shall include
Part-Time Commissioned Public Safety Officers, Part-Time Non-Commissioned Public
Safety Officers and Part-Time Dispatchers.

d. Probationary Public Safety Employees - Public Safety Employees employed under the
provisions of this Agreement are regarded as probationary employees for the first twelve
(12} months of their employment within a job classification,

e Continuing Status Public Safety Employees - Probationary Public Safety Emplovees who
have satisfactorily completed the probationary period will be automatically classified as
Continuing Status Public Safety Employees.

g Commissioned Public Safety Officer — Commissioned Public Safety Officers are Public
Safety Employees hired as Public Safety Officers who meet the requirements of section
3-41.1{a) of the Hlincis Public Community Caollege Act (110 ILCS 805/3-42.1{a)) and
the requirements of the lllinois Police Training Act (50 ILCS 705/1 et seq.), have
completed a training course for “law-enforcement/peace officers”, administered by the
lllinois Law Enforcement Training Standards Board, received a certificate attesting to the
successful completion of such training course, or have been granted a waiver, by the
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lllinois Law Enforcement Training Standards Board, of such training course, and have
satisfied the training standards for Commissioned Public Safety Officers set forth in the
Southwestern lllinois College Board of Trustees Policies and Administrative Procedures.

Non-Commissioned Public Safety Officer — Non-Commissioned Public Safety Officers
are Public Safety Officers hired as Public Safety Officers who meet the requirements of
section 3-42.1(b) of the Illinois Public Community College Act (110 ILCS 805/3-
42.1(b)), but do not meet the requirements of the Iilinois Police Training Act (50 ILCS
705/1 et seq.), and have not completed a training course for “law-enforcement/peace
officers”, administered by the lllinois Law Enforcement Training Standards Board, yel
have satisfied the training standards for non-commissioned public safety officers set forth
in the Southwestern llinois College Board of Trustees Policies and Administrative
Procedures. Non-Commissioned Public Safety Officers must successfully complete
training requirements outlined in 110 ILCS &05/3-42.1(b).

Officer in Charge (OIC) — The Officer in Charge (OIC) shall be a Full-Time
Commissioned Public Safety Officer assigned by the Director of Public Safety or
designee to, in addition to the normal duties of a Full-Time Commissioned Public Safety
Officer, perform duties involving the direction, assignment and scheduling of shift duties,
as well as other duties as assigned/directed by the Director of Public Safety or designee,
and such position shall be a working position and not an administrative or supervisory

position,

Immediate Family - Immediate family is defined as the employees legal spouse,
child, (natural bom, adopted, or step-children), parents, andfor step parents,
grandparents, brother and sister, including the same family members of the legal spouse,
and including those living in the same household of the employee.

Seniority - Seniority shall be defined as the length of continuous service to the employer
and shall be applied first, district-wide within the full time portion of the bargaining unit
and second, by work site for part time members of the bargaining unit. (Full time
senionity 15 superior fo part time seniority.) Upon employment, each employee shall
reccive a seniority date which shall be the first day of actual work within the bargaining
unit. If two or more employees within an employee group have the same seniority date,
the Human Resources Office shall conduct a drawing of lots witnessed by the affected
employees and an authorized Union Representative. Said drawing shall be conducted
within five (5) work days of the seniority date.

Continuous Service is broken only by one of the following:

ki Voluntary quitting or resignation;

2 Discharge for proper cause;

3 Failure of the employee to retumn to work at the expiration date of an approved
leave of absence or recall to work after a lay-off when notice of ten or more work

days has been delivered 1o the employee by certified mail or registered mail at
the last address filed by the employee with the Human Resources.



A senionty list shall be maintained by the College Human Resources Office and a copy
of same will be provided to the President of the Union twice each year, on or before
January 1 and July 1 of each year.

ARTICLE B CONDITIONS OF EMPLOYMENT

Section 1. Employment Procedures

A, Eligibility for Initial Employment

1.

For all Public Safety Emplovees, chgibility for imtial employment at the College
shall be based upon satisfaction of the requirements of section 3-42.1 of the
Mlinois Public Community College Act (110 ILCS 805/3-42.1) and the truining
standards set forth in the Southwestern lllinois College Board of Trustees Policies
and administrative procedures for such position. For Commissioned Public Safety
Officers, eligibility for initial employment at the College shall be additionally
based upon satisfaction of the requirements of the Illinois Police Training Act (50
ILCS 705/1 el seq.). The College has no residency requirement for employment.
The College does not engage in patronage hiring practices,

As an equal opportunity emplover, the College does not discnminate against any
applicant on the basis of marital status, family relationship, or domicile. The fact
that an individual is related to a college employee or to a Board member should
not be a factor in making a decision to hire the employee. However, under no
circumstances may an employee be assigned to a work unit in which decisions
regarding herhis employment, duties or status are made under the supervision of
a relative or an individual residing in the same domicile. For the purposes of this
policy, relative is defined to include legal spouse, parent, child, adopted child,
step-parent, step-child, brother or sister, or domestic pariner(s). Shift assignmenis
may be impacted if relationship conditions change after initial employment.

B. Recruitment, Screening, Selection and Appointment

The Board of Trustees delegates to the administration the tasks of recruitment,
sereening and recommendation of candidates. The Board of Trustees reserves 1o
itself the responsibility for making the formal employment appointment. No full-
time Public Safety Employee position can be filled without formal approval by
the Board of Trustees. In most cases, the effective date of employment will
follow Board action. All recommendations for appointment to a full-time Public
Safety Employee position must be submitted to the Personnel Committes of the
Board of Trustees prior to submission 0 the Board of Trustees for formal
approval,

The recruitmeént plan for all full-time Public Safety Employee positions must
include the internal dissemination of a vacancy announcement to each of the
Public Safety Employees describing the available position. The recruitment plan
for all full-time Public Safety Employee positions must include advertisements in
the Belleville, Granite City and Red Bud newspapers.



C.

Employment Conditions

a)

b)

d)

€)

Required Training

All Public Safety Officers must successfully complete training in Basic First-Aid,
CPR/Automatic External Defibrillator (AED), Hazmat, Bloodborne and Oxygen
Administration, as well as the training standards set forth in the Southwesten
lllinois College Board of Trustees Policies and Administrative Procedures for
such position. All Commissioned Public Safety Officers must additionally
complete the trmining requirements of the llincis Police Traiming Act (50 ILCS
TOS/1 et seq.). All non-Commissioned Public Safety Officers must successfully
complete training requirements outlined in 110 ILCS 805/3-42.1(b). All Public
Safety Dispatchers must successfully complete and pass a State certified course
for Basic Telecommunicator, as scheduled by the Director of Public Safety or
designee and successfully complete CPR and AED course(s). Public Safety
Employees will be paid their normal wages while receiving this training. The
College will fund the training at the College or other sites as selected by the
College, and will provide all required books, course materials, and fees.
Concerning medical training, successful completion means meeting the standards
of the local regional medical hospital protocols.

Each Public Safety Employee will be enrolled and provided two opportunitics to
attend and pass all required training courses. [If such training reguirement
opportunities exceed the Public Safety Employee’s probationary period, such
employee will be placed in continuous status and may continue with the required
training.

Failure by the Public Safety Employee, il properly scheduled as above, to
successfully pass all required training within two attempts will be grounds for
immidiate termination,

Subsequent 1o successful completion of the required medical training, the College
will approve, schedule and fund in-service training required to maintain the
relevant employee’s competency level in the required arcas of Basic First-Aid,
CPR/AED, Bloodbome, Hazmat and Oxygen Administration. Failure to re-
certify will be considered a performance deficiency and the employes will be
placed on a corrective action plan.

The suecessful completion of the training and related testing required above shall
be completed prior to the completion of the employee’s probationary period.

Public Safety Employees who fail to meet required training obligations, for
personal reasons, can be required to complete the training at their own expense
andfor time. Probationary period will not be extended except as specified in
Article B, Section 2, Probationary Period.

Commussioned Public Safety Officers must successfully complete the certification
testing related to the training course for “law-enforcement/peace officers™,
administered by the Illinois Law Enforcement Training Standards Board.
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a)

b)

€)

Each Commissioned Public Safety Officer shall be provided two opportunities to
complete the certification testing related to the training course for “law-
enforcement/peace oflicers”, administered by the Illinois Law Enforcement
Training Standards Board. The successful completion of such certification testing
shall be completed prior to the completion of the employee's probationary period.
If such certification testing opportunities exceed the employee's probationary
perod; the employee will be placed in contineous status and may continue with
the required training. Failure by the emplovee to successfully pass the
certification testing for the training course for “law-enforcement/peace officers”™,
administered by the lllinois Law Enforcement Training Standards Board within
two attempts will be grounds for immediate termination.

Commissioned Public Safety Officers must successfully complete the initial
certification, as well as periodic re-certification, related to the fircarm training
requirements of the Peace Officer Firearms Training Act (50 ILCS 71071 &f seg.)
and SWIC Board of Trustees Policies and Administrative Procedures.

Each Commissioned Public Safety Officer shall be enrolled and provided two
opportunities to attend and satisfy the required fircarms training. The successfil
completion of the firearm training for initial certification shall be completed prior
to the completion of the employee’s probationary period. IT such training
requirement  opportunities  for initial certification exceed the employee's
probationary period, the employee will be placed in continuous status and may
continue with the required training. Failure by the employee, to successfully pass
the required training for initial certification and periodic recertification within two
attermpts will be grounds for immediate termination.

Alcohol Testi

An applicant hired as a Public Safety Employee shall be required to submit to a
drug test to determine the presence of marijuana or controlled substances as a
condition for employment. A positive test will result in withdrawal of the offer of

employment.

The College may order an individual Public Safety Employee to submit to drug or
alcohol testing to determine the presence of alcohol, marijuana or conirolled
substances. Such an order may be given when the College has “reasonable
suspicion™ that an Public Safety Employee is under the influence of alcohol,
marijuana or controlled substance while on duty.

A Public Safety Employee who suspects another Public Safety Employee on duty
to be under the influence of alcohol, marijuana or a controlled substance shall
consult with the appropriate supervisor or the Director of Public Safety and report
the basis for reasonable suspicion. Either of the two Public Safety Supervisors or
the Director of Public Safety shall make the final determination of reasonable
suspicion. The deciding administrator will cause to be documented in writing, all
objective facts, subjective observations and conclusion drawn from those facts,
The deciding administrator will cause the Public Safety Employee to be presented



with a copy of these observations prior to being required to submit to any tests,
Public Safety Employees ordered by the College to submit 1o such tests shall
immediately comply with the order, whether or not they agree that reasonable
suspicion for the order exists. A Public Safety Employee's refusal 1o submit to
testing is grounds for disciplinary action up to and including termination.

The College also reserves the right to test all members of the bargaining unit on a
random basis up to twice a year, without prior waming or grounds of reasonable
SUSPICION.

The testing shall be done in a manner consistent with the procedures and
according to the standards which exist for college compliance with the Federal
Omnibus Transportation Employees Act of 1991 as contained in Board Policy and
Administrative Procedures for Drug and Alcohol.

D. Lavoff Procedures

In every case of layoff, the College shall give at least a thirty (30) calendar day
written notice of the layoff o the Public Safety Employee, and shall certify
therein that the layoff is for reasons not reflecting discredit on the employee.
These layoff procedures are activaled when the College determines that a
position(s) must be eliminated for economic reasons.

The Human Resources Office shall maintain a list of Continuing Status Public
Safety Employees in accordance with Section | Le of Article A. This listing will
be used in determining seniority for purposes of layoffs. The President of the
Union shall eertify the seniority list.

To insure that employment rights for full-time Public Safety Employees exceed
those of part-time, probationary, or temporary Public Safety Emplovees, the
following order of layoff will occur:

a) Temporary non-student Public Safety Employees shall be laid off first,
b) Part-time non-student Public Safety Employees shall be laid off second,

el Probationary full-time Public Safety Employees shall be laid off in
accordance with semiority among all probationary Public Safety
Employees within the Public Safety Department. Probationary Non-
Commissioned Public Safety Officers shall be laid off prior to
probationary Commissioned Public Safety Officers.

d) Continuing status part-time Non-Commissioned Public Safety Employees
shall be laid off on the basis of reverse seniority.

€) Continuing status part-time Commissioned Public Safety Employees shall
be laid off on the basis of reverse seniority.

f) Continuing status full-time Non-Commissioned Public Safely Employees
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5,

shall be laid off on the basis of reverse seniority.

B Continuing status full-time Commissioned Public Safety Employees shall
be laid off on the basis of reverse seniority.

Recall

a) The College shall recall laid-off Public Safety Employees, cach in the
reverse order of their layoff.

b} Notice of recall to laid-off Public Safety Emplovees shall be made by
telephone, or if said Public Safety Employee cannot be reached, by
certified mail to the last known address.

<) If said Public Safety Employee fails to retumn to work when the recall
notice has been delivered to the Public Safety Employee by certified mail
or registered mail at the last address filed by the Public Safety Employee
with the Human Resources Office within ten (10) working days of the
receipt of such letter, all employment rights of said Public Safety
Employee shall be terminated. It shall be the Public Safety Employee's
responsibility to keep the College informed at all times of changes in
telephone number and mailing address, and the Public Safety Employee's
failure to do so shall relieve the College of any responsibility to recall
such Public Safety Employee.

Termination of seniority under this lavoff procedure shall result when a Public
Safety Employce refuses to accept an offer from the College to retumn to work in
any Public Safety Department position.

E. Resignations

Resignations for full-time Public Safety Employees must be submitted in writing
at least two (2) weeks in advance of termination of employment through the
supervisor and the organizational chain of authority, who will notify the College
President and the Board of Trustees. An exception to the above would be in the
event of serious iliness, documented by a physician, when the Public Safety
Employee feels it would be in the best interest of the Public Safety Employee and
the College to terminate employment immediately. Failure to provide adequate
notice shall be considered to be a violation of this Agreement and shall be noted
in the Public Safety Employee's permanent records.

Public Safety Employees who have served the College for more than twelve (12)
mornths shall be entitled to accumulated vacation pay, not to exceed thirty (30)
working days. Public Safety Employees who have been with the College for
twelve (12) months or less shall be allowed pro-rated vacation pay in accordance
with the schedule (see Anticle C, Section 3.A.1), provided the termination is at
the request of the Public Safety Employee and two (2) weeks written notice has
been given.
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Section 2. Probationary Period

The probationary period for all Public Safety Employees shall be twelve (12) calendar months
from the initial hire date and'or promotion/selection of a new job classification. The College
reserves the right to extend such probationary period for up to six (6) additional months to
accommodate required training in accordance with Article B, Section 1, paragraph C or other
leave of absences allowed by federal and/or state laws; however, the probationary period will not
be extended for substandard performance. The College shall promptly notify the Union of such
extension of the probationary period.

Holidays, personal days, sick days and other benefits (subject to any applicable waiting period)
shall be made available to a Probationary Public Safety Employee immediately after
employment. Vacation, leaves of absence and all other benefits shall accrue during the
probationary period, but shall not be available for use until the successful conclusion of the
probationary penod. There shall be no seniority among Probationary Public Safety Employees.

During the probationary peniod, a Probationary Public Safety Employee is subject to discipline,
suspension, and/or termination, without cause and with no recourse 1o the grievance procedure. It
is further agreed that Probationary Public Safety Emplovees shall be entitled to all other rights,
privileges, and benefits conferred by this Agreement except as previously stated. Attachment E,
Unsatisfactory Performance.

Upon satisfactory completion of the probationary period, the Probationary Public Safety
Employee will become a Continuous Status Public Safety Employee of the College entitled to all
the protections and benefits of this Agreement.

All probaticnary public safety officers will be trained using State Certified Ficld Training
Officers (FTO) and successfully complete and pass the depariments Field Training Officer
program before completing the Officer’s probationary period.

Upon successful completion of probationary period and the Probationary Public Safety
Employee is recommended for continuous status with the College, the emplovee will be granted
a seniority date of the employee's initial hire date, subject to Article A, Section B(j) of this

Agreoment.

On completion of twelve (12) months of continuous employment, a satisfactory written
evaluation, using the performance evaluation rating form, recommendation by the supervisor,
and approval through the organizational chain of authority, the Probationary Public Safety
Emplovee will be placed on continuing status. A new Continuing Status Public Safety Employee
miay not be placed on a corrective action plan. A copy of this evaluation is to be retained in the
Public Safety Employee's personnel file.

Part-time Public Safety Employees who are successfully selected as full-time and complete the
full-time probationary period will maintain the seniority date from their initial hire date,

Section 3. Performance Evaluation

1. The Performance Evaluation form (See Attachment B) utilized shall be the one mutually
agreed 1o by the appropriate representatives of the Union and the College. This form
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may be reviewed from time to time by the designated management and bargaining unit
representatives and may be amended by the written agreement of both parties.

Public Safety Employees are to be evaluated annually on the anniversary date of their
cmployment in their current position. The Human Resource Offices is responsible for
forwarding the evaluation form to the immediate supervisor. The Human Resources
Office will indicate the due date for completion of the form.

For Public Safety Employees who have completed five (5) vears of employment in the
same position, the Public Safety Employee and their supervisor may waive a full
evaluation and instead complete a Performance Evaluation Waiver (Attachment F). Both
partics must agree to waive the cvaluation.

A FPerformance Evaluation Form and Corrective Action Plan is required when
performance evaluation ratings “Unsatisfactory”™ on any of the criteria for continued
status employees. A separate Comrective Action Plan must be completed for each
performance deficiency.

Unsatisfactory Performance of Probationary Emplovees will be documented on
Attachment E, Unsatisfactory Performance and forwarded to Human Resources. This
form will be completed when a recommendation for termination is pending Board or
designee approval.

A Personal Development Plan form will be given to Public Safety Emplovees who have
been with the college longer than one (1) year, Completion is optional, but is
encouraged for the employee’s personal growth and development. The Human
Resources Office will distribute the Personal Development Plan six (6) months prior to
the yearly evaluation.

If completed, it will be reviewed at the annual evaluation. Tt will not be part of the
Public Safety Employee's personnel file,

Periodic training/briefing sessions shall be conducted by the Human Resources Office to
facilitate proper management and employee understanding and use of the performance
evaluation system. These sessions shall be jointly conducted with both management and

bargaining unit personnel present.
Section 4. D ne/Termination of Employment

Continuous Status Public Safety Employess may be disciplined, up to and including
dismissal from his'her position, for just canse, including but not limited to a violation of
Callege policy, rule or regulation, or for any illegal act and shall be administrated in a
timely and progressive manner except that, in instances of moral turpitude, misuse or
abuse of college property and/or facilities, criminal activity, or substantial misconduct or
incapacity which brings discredit to the College.

When a Continuous Status Public Safety Employee is to be disciplined, up to and
including dismissal for just cause, it is acknowledged that the principle of progressive
discipline and opportunity for union representation shall be followed, however, in
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extenuating circumstances, progressive discipline may begin and end with dismissal from
one's position. This progressive discipline shall generally include a verbal discussion
with the employee alerting the employee to the problem, a written waming to the
employee, a suspension of up to thirty (30) days from work without pay, and then
dismissal,

3. Dismissal for just cause shall also follow the principle of due process in which the
employee is provided a reasonable opportunity to:

a) explain the problem, and
b) correct the problem, and/or
c) voluntarily resign.

4. To the extent applicable under the law and subject to the foregoing provisions of this
Section, any int¢rrogation of a Commissioned Public Safety Officer shall be conducted
pursuant to the lllinois Uniform Peace Officers’ Disciplinary Act (50 ILCS 725/1 er seq.).

Section 5. Work Schedules

The cstablished work weck will be from Monday, 12:01 am. to midnight the following
Sunday.

The regularly scheduled work week for full-ime Public Safety Employees will be forty
{40) hours, consisting of five (5) eight (8) hour days per week, with two consecutive days off per
week. Full-time Public Safety Emplovees shall be entitled to a paid one half hour lunch period
per day during which the employee is on call and restricted to campus unless they have the
permission of their immediate supervisor to leave campus.  Said lunch period shall be pant of
the eight hour work day. The actual scheduling of the lunch peried must be coordinated with the
immediate supervisor. In addition to the scheduled lunch break, a fifteen (15) minute break
shall be given both in the first half of the shift and in the second half of the shift.

Motwithstanding the foregoing, ten (10) hour shift scheduling may be implemented upon
approval by the Director of Public Safety. Flexible work schedules must be mutually determined
by the individual Public Safety Emplovee and the immediate supervisor. Each Public Safery
Emplovee who desires a ten {10} hour shift schedule should inform the immediate supervisor of
their request. The immediate supervisor shall make efforts to accommodate said requests and/or
propose alternative schedules. I the Public Safety Employee and the immediate supervisor
cannol agree upon @ mutually satisfactory ten (10) hour schedule, then the Public Safety
Employee's normal eight (8) hour schedule shall be implemented. Any ten (10) hour schedule
day may be moved or rescheduled to accommodate specialized training, in-house training, or
participation in presenting a specialized training program, as long as no overtime is incurred.
During holiday periods, eight (8) hour shifts may be implemented to maximize shift coverape
and accommodate the Holiday Schedule in accordance with Article C, Section 1. When
expanded work days are utilized, overtime shall be paid for hours paid in excess of ten (10) hours
per day rather than for hours worked in excess of eight (8) hours per day. Paid leave taken such
as sick leave, vacation and personal leave shall be accounted for on an hour-by-hour basis, The
amount of leave charged will equal the amount of work actually missed on a clock hour basis,
Holidays are always equal to eight (8) or ten (10) hours of paid time. During the period of ten
{10} hour shift scheduling, Public Safety Employees shall continue to accrue vacation and sick
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leave at the normal monthly rates. No other provisions of this Agreement, other than those
specified above, are affected by the ten (10) hour shift scheduling provisions. The College
maintains the right to determine overall schedule, direction and other recognized management
rights in Article A, Section 3.

The schedule for part-time Public Safety Employees shall vary with the needs of the
College. The regular work schedule for part time employees may work up to twenty-nine (29)
hours per week. Part-time Public Safety Employees scheduled to work for four (4) or more
hours per day shall receive a fifteen (15) minute break at the mid-point of their shift. Part-ime
Public Safety Employees scheduled to work at least five (5) continuous hours shall receive one
(1} break as above and a thirty (30) minute paid lunch break during which they shall be on call
and restricted to campus unless they have permission of their immediate supervisor to leave
campus. Part-time Public Safety Employees who work more than six {6) consecutive hours
shall receive a second fifteen (15) minute break scheduled in the second half of thewr shaft.

uir eriime

The College has the right to require Public Safety Emplovees to work overtime. All
hours worked by Public Safety Employees in excess of their normal work schedule during any
one work week shall be considered overtime and paid at the rate of one and one-half (1 1/2)
times the employee's current hourly wage. The hourly wage is computed on the basis of 2,080
working hours per year. In general, overtime must be approved in writing in advance by the
immedinte supervisor, and all overtime shall be reported to the Payroll Office on the time
sheet/attendance form. It is undersiood by both parties that there will be occasions when it is
necessary for a Public Safety Employee to work on an overtime basis due to unforeseen
circumstances and in the absence of advance authorization 1o work overtime. Additionally,
during emergency operations and staff shortages, work schedules may change to 10 or 12 hour
shifts to handle the situation(s). All hours worked over a regularly scheduled work week shall
be considered overtime, and overtime rules apply.

At the Public Safety Employee's option, compensatory time can be taken at the rate of
one and one-half hours off per hour worked in licu of overtime pay. Every attempt should be
made by the Public Safety Employee and the immediate supervisor to schedule the use of this
compensatory time within the fiscal vear of the date it was eamed. This scheduling of
compensatory time shall follow the vacation scheduling provisions in Section 3.A. of Article C.

Section 7. Voluntary Overtime/Extra Shifts

When overtime or extra duty hours are available in advance (e.g. due o vacation/leave),
such overtime shall first be offered to full-time Public Safety Employees within the applicable
job classification on a volunteer basis. If two or more Public Salety Employees velunteer,
seniority and the last worked overtime roster will be used. If volunteers are not available, the
College may use part-time Public Safety Employees or assign full-time Public Safety Employees
as needed in reverse seniority order in accordance with Section 6 of this Article. However, the
overtime provisions of this Section will not apply in instances of work in progress or when
specialized skills or certifications are required. Furthermore, for the purposes of offering
voluntary overtime, the parties understand that in certain situations it is impractical to unlize the
procedures set forth in this Section (e.g. when a Public Safety Employee calls in sick just before
the start of a shift, the College may request that a Public Safety Employee stay to cover the
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shift).

A forced-overtime Public Safety Employee may elect the option to trade shifts, as long
as the shift trade is approved by the Director of Public Safety or designee, and the Public Safety
Employee has the training and skills required for the overtime assignment. Public Safety
Emplovees shall be directed to work unscheduled overtime, without regard to the above, when
shift activities require completion of assignments.

The Public Safety Emplovee’s extra duty hours shall only be compensated at the
overtime rate if those hours exceed the Public Safety Employee’s normal work penod.

Section 8. Emergency Periods

The College President reserves the right to close the campus for students, faculty and/or
other employee groups during hazardous or inclement weather, but to have it remain open for
purposes of carrying out required business. A Public Salety Employee who is required to either
continue working or return o work during such periods of hazardous or inclement weather shall
be paid at the employee's regular rate of pay or overtime rate of pay if the overtime requirements
have been satisfied.

A Public Safety Employee who is required to report for work during periods of hazardous
of inclement weather when the College is closed, but who is unable to report to work, shall have
his/her time sheet recorded as either vacation, personal or absence without pay. It should be
understood, Public Safety Employees may be required to remain on duty, until properly relieved
of such duties.

Upon a declared emergency, by the College President or designee, or a roquest Lo support
a local community involved in a local emergency, supported and/er approved by the College
President or designee, the College may subcontract Public Safety duties as necessary o maintain
the safety and security of campus facilities and/or properties, as long as no reduction of forces
occur with Public Safety Employees.

Section 8, Legal Defense in Course of Duty

The Board of Trustees shall provide all Public Safety Emplovees with necessary legal
service in defense of litigations that arise out of and in the course of performance of official
duties where the Board's legal interests are not in conflict with the Public Safety Emplovee's
legal interests.

Section 10. Uniforms and Equipment

1. Public Safety Employees shall be initially provaded wath uniforms shirts and slacks equal
in number to the number of days per week the employee is regularly scheduled to work.
Said uniforms will be replaced by the employer when the uniforms become
unsérviceable or in disrepair, Uniforms shall consist of slacks, season appropriate shirs
and appropriate accessories, The uniforms remain the property of the College.
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2. The College shall provide Public Safety Employees with the equipment and related
training necessary to assure the physical health and safety of the Public Safety Employee.

3. A Public Safety Employee who causes damage or loss of any facilities or equipment
shall pay all costs or repair or replacement if the damage or destruction is determined 1o
be caused by the reckless conduct or intentional wrongdoing of that emplovee.

1. iFnment

Public Safety Employees shall be assigned to that campus position for which they applied
and to which they were appointed by the Board of Trustees. Public Safety Employees may be
transferred from their assigned campus to another College site Tor shont periods of time not to
exceed thirty (30) days. During such temporary transfers the Public Safety Employees shall
receive mileage reimbursement for the distance traveled between normal work site and
temporary work site.  This section of the Agreement does not apply to the employee's bumping
rights in cases involving layoffs as specified in Article B, Section LD of this Agreement.

Public Safety Employees may apply for and may accept Board-approved appointments to
other positions within the College.

The College administration has the responsibility to determine the physical location of its
various departments and to assign the specific work stations for the Public Safety Employees of
those departments.

Section 12, Fit For Duty

If the College has reasonmable suspicion that a Public Safety Employee has
psychological/mental problems or reasonable suspicion to believe that the Public Safety
Employee 15 nol mentally/psychologically fit for duty, the Public Safety Employee can be (1)
ordered to take a psychological/mental test at the College's expense and (2) the test results shall
be fully available to Human Resources and other Public Safety management to determine what
should or should not be done with the Public Safety Employee. Public Safety Employees
relieved of duty for psychological/mental treatment should provide a return to duty from a
certified medical physician. If the Union has a reasonable suspicion that a Public Safety
Employee is not fit for duty or has engaged in criminal activity, the Union must report the matter
in writing to the Public Safety management within 24-hours of becoming aware of such.

Section 13, Light Duty,

The primary duties of Public Safety Employees do not allow for light duties; however,
based upon a certified physician's directions, andor staffing levels or taskings within the Public
Safety Department, an employee may be allowed to perform light duties, outside the scope of
their primary duties, if mutually agreed-upon by the College and the Public Safety Employee,
based on that emplovee’s knowledge, skills, and training, subject to applicable Federal and/or
Illinois law.,

ARTICLE C. HOLIDAYS AND LEAVES

Section 1. Holidavs
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k)

d)

The College offices are closed on the following holidays and the full-time Public Safety
Employees shall receive full pay for these days:

M.L. King's Birthday Lincoln's Birthday
Easter Sunday or Good Friday Memorial Day
Independence Day Labor Day
Thanksgiving Break (2 days) Veteran's Day

Chnstmas Break (5 days)

The Thanksgiving Break holiday consists of Thanksgiving Day and the Friday afler
Thanksgiving. The Christmas break holiday consists of Christmas Eve and Christmas
Day plus an additional three days, 1o be mutually determined by the supervisor and the
employee, during the College’s published Christmas Break period. The Easter holiday
shall be observed on either Good Friday or Easter Sunday, depending upon each Public
Safety Employee's work schedule, so that the Public Safety Employee's receives three
consecutive days off,

Any full-time Public Safety Employee who works on a scheduled holiday shall receive the
normal holiday pay for cight (8) hours at straight-time rate and shall receive pay for the
number of hours actually worked on the holiday at time-and-one-half rate.

When any of these holidays falls on a non scheduled work day, the holidays will be
observed on the particular day recognized by college proclamation in accordance with
the Academic/Administrative Calendar.

In order to receive full pay for the above designated holidays, the full-time Public Safety
Employee must be in active pay status on both the individually scheduled work day
preceding and following the holiday or break period. Active pay status is defined as
actively at work or on paid leave (vacation, sick, personal, and bercavement leave),

The following are defined as holidays for parl-ime Public Safety Employees who are
assigned to work on these days.

Mew Year's Day Veteran's Day
Good Friday Thanksgiving Day
Easter Sunday Christmas Eve
Memorial Day Christmas Day
Labor Day New Year's Eve

Part-time Public Safety Employees who work on any of the ten designated holidays
above shall receive pay at the rate of time-and-one-half the normal rate of pay for the
time worked on the holiday.

Section 2. Earnmed Paid Leave for Pa F

Each part-time Public Safety Employee who has been paid for 2 minimum of 2000 hours as a
member of the bargaining unit since their most recent date of hire shall eamn paid leave in
accordance with the following schedule.
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For each hour of pay between: Employee eams leave at the rate:
2000 hours and 2999 hours .02 hours of leave per hour paid
3000 howurs and 3999 hours 03 hours of leave per hour paid
4000 hours and 4999 hours L4 hours of leave per hour paid
5000 hours and 5999 hours 05 hours of leave per hour paid
6000 hours or more hours 06 hours of leave per hour paid

This schedule is effective January 1, 1993, Pari-time Public Safety Employees shall be provided
with a leave report indicating the paid leave time accrued and used as well as the accrued balance
as part of histher regular paycheck stub. Any part-time Public Safety Emplovee whose accrued
paid leave balance 30 days following the issuance of said quarterly leave report is equal to or
greater than 90 hours shall not be eligible to eam additional paid leave until sufficient paid leave
has been used which will reduce the balance to a level below 90 hours. When the paid leave
balance is once again below 90 hours, the employee shall begin esming additional leave on that
date. The intent of this provision is to limit any payout of paid leave 10 2 maximum of 90 hours,

All full-time Public Safety Employees earm an annual vacation of ten (10) working days
in the first vear of employment and fifieen (15) working days per year thercafter.

1. Vacation leave days shall accrue from the Board-approved date of imitial
employment in accordance with the following schedule. Vacation leave is eamed

on a monthly basis.

Less than 4 months Mone

4 months 16 hours

5 months 24 hours

i months 32 hours

7 months 40 hours

B months 48 hours

9 months 56 hours

1) months 64 hours

11 months T2 hotrs

12 months B0 howirs

12 months plus 120 hours per year/

10 hours per month
2 Accumulated vacation is payable upon termination, resignation or death at a rate

of 100% of the cash value of the employee's current daily salary.

3. Accrued vacation may be taken at any time during the twelve (12) month fiscal
period; however, it must be planned to sccommodate the flow of work and must
be approved by the immediate supervisor. Seniority shall be the basis for
determining the first choice of vacation dates if a scheduling conflict develops.
Requests for additional leave (without pay), beyond those allowed above, are to
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be made in writing to the immediate supervisor in accordance with the provisions
of Section 5 of this article. Holidays occurring during vacation leave will not be
charged against vacation days.

Vacation leave days may accumulate to a maximum of two hundred forty (240)
hours as of September 30 of each year, [If more than two hundred forty (240)
hours have been accumulated as of September 30, then the employee shall cam no
more vacation until that month in which the employee has used the vacation days
in excess of two hundred forty (240) hours. The intent of this sub-section is to
place a limit on the accumulated vacation balance and payout. In the event that a
full-time Public Safety Employee who has accumulated a vacation balance in
excess of two hundred forty (240) hours has his’her-request for vacation leave
denied by the immediate supervisor, this maximum accumulation rule shall be
waived until a mutually satisfactory vacation schedule is developed.

Sick Leave,

Full-time Public Safety Employees shall be credited with sick leave at the rate of
one and one-third {1/3) days per month (16 days per year). Accumulation of sick
leave balance shall be unlimited. A holiday occurring during absence for sickness
or injury shall not be charged against sick leave credits.

The full-time Public Safety Emplovee shall notify the immediate supervisor, or
the person designated by the supervisor, as spon as pussible on the day(s) an
absence is deemed necessary, Al the end of each pay period all absences charged
te sick leave must be reported on the time sheet/attendance report provided by the
Human Resources Office and tumed in to the Payroll Office.

Sick leave may be taken by any full-time Public Safety Employee due to illness or
injury, or due to the illness or injury of a member of the immediate family. Sick
leave used for the serious illness or injury (hospitalization or visitation to the
doctor) of any member of the immediate family is limited to five consecutive days
per occasion. Requests for an extension of this leave beyond five days may be
considered by the College. Immediate family is defined in Section 8 of Article A.

In the event of the retirement, death or layoff of the employee, the full-time Public
Safety Employee or listed beneficiary shall receive compensation for all acerued
sick leave at the rate of 100% of the cash value of the employee’s current daily
salary up to a maximum of thirty-five (35) days. Retirement shall be defined as
indicated in the State Universitics Retirement System Policy.

In the event of the voluntary resignation of the full-time Public Salety Employee,
that employee shall receive compensation for a portion of the accrued sick leave if
that employee has an accrued balance of at least 32 days of sick leave. The
compensation shall be paid at the rate of 209 of the cash value of the employee's
current daily salary on sick leave accrual balances of up to 100 days.

Bereavement Leave



Public Safety Employecs are entitled to Bereavement Leave. Three (3) days of paid
leave shall be granted for the death of an immediate family member (Immediate famuly is
defined in Section & of Article A.) This leave is not cumulative or chargeable to any
other leave program. If more than three (3) days are required per incident, additional
days may be charged to sick leave or vacation leave accrual balances,

D.  Personal Leave

Effective July | of each year, each full-time Public Safety Employee shall be credited
with three days of paid personal leave. Upon 24 hour notice to the immediate supervisor,
this leave may be used for family, personal business, or religious matters not otherwise
provided for in the College Calendar. In the case of an emergency, this notice shall be

waived. This leave is not to be used as an alternative to vacation leave. Unused personal
leave not utilized by June 30™ of each vear shall be forfeited.

4. Jury Duty

Public Safety Employees who are called for jury duty or subpoenaed as a witness, shall
receive full pay for time on swuch official duty, but shall refund to the College any money
received for such duty except for transportation money which is retained by the employee.
Public Safety Employees shall not be required to work while serving on jury duty.

Section 5. Unpaid Leaves
A.  General Provisions

L Requests for unpaid leaves of absence must be submitted to the immediate
supervisor and through the organizational chain of authority, Reasonable cause
for request must be shown and the individual cases will be decided on their ment
by the appropnate Vice President.

2, The Public Safety Employee shall not be paid during the leave period but all
contract rights and seniority shall continue.

: A Public Safety Employee must submit a wrilten notice to the immediate
supervisor of the inteat to return to work at least ten (10) working days prior to
such date.

4, A Public Safety Employee who chooses to resign rather than to return to work
following such unpaid leave, should submit such intemt to the immediate
supervisor in writing ten {10) working days prior to expiration of such leave,

5. A Public Safety Employee returning from unpaid leave shall be reinstated to the
same position held prior to the start of the unpaid leave,

6. Unpaid leaves of absence may be granted under the following circumstances:

a) Adoption: Each leave for this reason is limited te six months in duration,
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b} Parental Leave: Each leave for this reason is limited to six (6) months in
duration.

c) Disability/Medical: Leave for this reason is limited to 12 months
following the exhaustion of paid sick leave and the leave request must
inchede a medical opinion from the employee's personal physician. The
College reserves the right to obtain a second physician's opinion at the
expense of the College. A physician's release to return to work is required
to be on file in the Human Resources Office before the employes may
return to active duty. In the event that the individual on disability/medical
unpaid leave is unable to retum to active duty following the initial 12
month leave, the Board may continue the unpaid leave for a specified
pericd of time or may terminate the employment relationship.

d) Educational Leave: Hach leave for this reason is limited to 12 months in
duration,

i ve

I. Maternity leave of up to 12 months shall be granted to female Public Safety
Employees for the birth of a child. A pregnant Public Safety Employee may
continue to hold her position as long as she is physically able to perform the tasks
required of that position. The determination of when matemity leave should
begin is to be made by the employee's regular obstetrician who is most familiar
with the pregnancy and health conditions of that Public Safety Employee,

2 A Public Safety Employee must submit a written request for maternity leave or
resignation through the supervisor and the organizational chain of authority,
giving six (6) weeks notice of such departure.

3. During the penod of maternity leave, the Public Safety Emplovee may choose to
utilize pad leave, to use unpaid leave, or a combination of paid and unpaid leave.
Any leave which is to be paid and charged to sick leave is limited to the period of
physical disability as documented by the attending physician. Any leave which is
to be paid and charged to either personal leave or vacation shall not exceed the
balances in those leave accounts. During the maternity leave all rights and
seniority shall continue to apply as though the Public Safety Employee were on
active duty. The Public Safety Employee shall continue to cam leave time as long
as the Public Safety Employee is receiving pay. No leave time shall be eamed
when the Public Safety Employee is in a non-pay status. Medical, life and
disability insurance will continue in force and the premiums will be paid in the
normal fashion until the actual date of birth and for as long as the Public Safety
Employee i5 in a pay staus. The Public Safety Employee has the option of
continuing the coverages and paying 100% of the premiums when the Public
Safety Emplovee 15 on unpaid leave not included in the 12 weeks of leave
provided for by the Family Medical leave Act.

4. A Public Safety Employee must submit a written notice to the Human Resources
Office (30) days prior to the planned retum to work date, or not later than the
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beginning of the eleventh (11) month of maternity leave when a 12 month leave
has been granted.

5. A Public Safety Employee who chooses to resign rather than return to work
following such maternity leave shall submit such intent, in writing, through the
organizational chain of authority not later than the beginning of the eleventh (11)
month of the maternity leave.

6. A Public Safety Employee returning from matemnity leave shall be reinstated to
the same position.

Military Leaves

The Public Safety Employee who is involuntarily drafted or recalled to active military
duty will be given full eredit for each vear or pro-rata part of a year they remain on active
duty inveluntarily. Such credit will be used for placement on the salary schedule and for
retirement purposes.  Public Safety Employees who are members of National Guard or
Reserve units shall be provided with unpaid leave for the purpose of meeting duty
requirements. Employees may choose to utilize vacalion or personal leave for such

miilitary leaves.
Family Medical Leave
a) The purpose of this contract provision is to achieve compliance with the Federal
Family Medical Leave Act (FMLA).
bl The Public Safety Employecs cligible for leave under this provision are all full-
time Public Safety Emplovees and those part-time Public Safety Employees who
have been employed for at least 12 months or who have worked a minimum of
1,250 hours,
c) Family Medical Leave shall be provided to those cligible Public Safety
Employees requesting it for one or more of these reasons:
1. The birth of the Public Safety Emplovee's child or to care for such child;
2. A child’s placement with the Public Safety Employee for adoption or
foster care;
3 To care for a spouse, child, or parent (butl not parent-in-law) who has a
serious health condition;
or
4. The Public Safety Employee's own serious health condition.
d) FMLA leave for a newborn child or for adoption or foster care placement of a

child must be completed within 12 menths of the birth, adoption, or placement,
and must be taken all at one time. FMLA leave for a serious health condition
may be taken intermittently or on a reduced time basis (e.g., by working fewer
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e)

E}

h)

1

days in a week or by working fewer hours in a day), but only if such a schedule 15
needed for medical reasons.

The Family Medical Leave shall be unpaid and shall consist of up 1o 12 weeks
per calendar year depending upon the actual need.  Public Safety Employees
requesting the leave shall provide physician's statements i cases of health
conditions and appropriate agency documenis in cases of adoption or foster care.

As part of the 12 week family medical leave, the Public Safety Emploves may
choose 1o use paid vacation and’or personal leave in any of the 4 cases cited in
Subsection C above. In the case of the Public Safety Employee's own serious
health condition or in the case of the health condition of a spouse, child or parent,
paid sick leave may be used as part or all of the 12 week family medical leave.

During any family medical leave peniod, the College shall continue to pay the
normal employer's share of all insurance premiums as if the Public Safety
Employee were actively al work and the Public Safety Emplovee shall continue
to pay the normal employee share of all insurance premiums.

The Public Safety Emplovee retains his or her employment position during and
after any family medical leave.

"Serious health condition” is defined in the FMLA legislation as a health
condition that involves impatient care in a hospital, hospice, or residential
medical care facility or continuing treatment by a health care provider. If
inpatient care is nol required, a serious health condition must involve continuing
treatment or supervision by a health care provider where: (1) the condition
requires an abzence of more than three days from work, school, or other regular
daily activities, or (2) the condition is incurable or so serious that, if not treated,
would likely result m a peniod of mcapacity of more than three days, or (3) the
treatment is prenatal care.

"Continuing treatment” requires that the Public Safety Employee or family
member be treated by (or under orders of) a health care provider two or more
times for the injury or illness, or that the person be under continuing supervision
for a chronic condition or disability that cannot be cured.

Section 6. Leave Reports

Public Safety Employees shall be provided with a leave report as part of each pay check
stub indicating the leave time accrued, used, and the balance available for vacation, sick, and

personal leave,

ARTICLE D. EMPLOYEE BENEFITS
Section 1. Flexible Benefits Program

a) The Board of Trustees shall provide each full-time Public Safety Employee with o
package of benefits from which the full-time Public Safety Employee can make
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b)

individual choices of benefits on an annual basis.

This Flexible Benefit Program shall be designed and administered so that it qualifics for
the income tax advantages afforded by IRS Tax Code Section 125 Salary Reduction. It
shall also be in compliance with other applicable Federal benefit legislation such as
COBRA.

This Flexible Bencfit Program shall include, at a minimum, the following categories of
benefits from which an individual staff member can make annual selections:

Medical Insurance coverage plans for the full-time Public Safety Employee and/or the
full-time Public Safety Employee's family, with the Board of Trustees paying 75% of the
applicable premium.

Effective on July 1, 2010, Dental Insurance coverage plans for the full-time Public Safety
Employee andfor the full-time Public Safety Employee’s family, with the Board of
Trustees paying 75% of the applicable premium.

Life Insurance coverage plans for the full-time Public Safety Employee with optional
dependent coverage available.

Long-term Disability for the full-time Public Safety Employee.

Reimbursement accounts for medical expenses not covered by the medical insurance
plan.

Reimbursement accounts for dependent expenses incurred by the full-time Public Safety
Employee.

S600 in licu of medical insurance coverages paid in twenty four (24) equal installments
beginning July 1, 2000. In order to receive the $600 in lieu of medical insurance
coverage, the full-time Public Safety Employee must provide evidence of existing
medical insurance coverage from another source to the Human Resources Office.

£180 in licu of dental insurance coverage to be paid in twenty four (24) equal
installments beginning July 1, 20140,

Section 2. Financing of the Flexible Benefits Program
The Board of Trustees shall provide an annual level of financing for the full-time Public

Safety Employee benefit program which is identical to the level of financing which the Board
provides to members of the full-time Support Services Stafl bargaining unit.

Section 3. Section 4 = rafmi

Public Safety Employees shall be permitted to participate in a tax sheltered annuity

program offered to the faculty and College staff by the Board of Trustees. Full-time and part-
time employess are eligible for this benefit.
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a) Each Public Safety Employee and his'her legal spouse and children (natural bom,
adopted, or step children) under the age of 25 shall be eligible 1o enroll in all
Southwestern Ilinvis College, Community College District #3522 courses al a
reduced tuition rate of twenty-five percent (25%) of the current tuition rate
applicable to District #522 residents.

Any enrollment under this provision of the procedures shall only be available if
there is sufficient enrollment in each such course section affected to prevent class
cancellations for insufficient enrollment prior to any enrollment of the Public
Safety Employee, spouse, or child covered by this Agreement. The eligibility of
the Public Safety Employee's spouse and children for benefits under this provision
shall continue in the event of the death or disability of the Public Safety

Employee.

b} Full-time Public Safety Employees are eligible for this benefit immediately. Part-
time Public Safety Employees are eligible for the reduced mution rate at the
beginning of the academic term following the completion of one calendar year of
service in the bargaining unit. Dependents of part-time Public Safety Employees
are eligible after two years of similar service have been completed.

Section 5. Educational Incentive Allowance

An Educational Incentive Allowance is provided for the purpose of encouraging Public
Safety Employees to improve themselves, their skills, or training. To qualify for educational
incentive allowance, bargaining unit members, with the approval of the Vice President for
Administrative Services, must select courses from an aceredited college or university that could
result in a certificate or degree, undergraduate or graduate, [n addition, upon completion of the
course(s) the Public Safety Employee must submit to the Vice President for Administrative
Services a tuition receipt and a grade report which indicates that the Public Safety Employee has
satisfactorily completed the course(s). For approved course(s), the Public Safety Employee shall
be reimbursed actual tuition and fees up to a maximum of the current District 522 tuition rate for
community college courses and the current SIU-E tuition rates for undergraduate and graduate
courses with a maximum of cighteen (18) semester credit hours in any fiscal year o be
reimbursed. The actual tuition and fecs to be reimbursed are out-of-the-pocket expenses
incurred by the Public Safety Emplovee after taking into consideration any scholarships or
grants awarded to the Public Safety Employee for the selected courses taken. For courses taken
under Section 4 above, the per semester hour tuition shall not be recoupable under this section.
Full-time Public Safety Employees are eligible for this benefit immediately upon bire. Parl-time
Public Safety Employees are eligible for tuition reimbursement at the beginning of the academic
term immediately following the completion of two years of service to the college as members of
the bargaining unit.

RETICLEE. C CNSATION
Scction 1. Starting Wape Rates
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Until July 1, 2018, the starting hourly rates for all positions covered by this Agreement
are as follows:

Full-Time Full-Time Non= Part=-Time Part=Time Non-=
Commissioned Commissioned Commissioned Commissioned

Oieers OfMficers Officers Oifficers
517.86 £13.65 516,50 S12.30
Full-Time Part-Time

Dispatchers Dispatchers

510.88 £9.88

Effective July 1, 2018, the foregoing starting hourly rates shall increase by fifty cents ($0.50) on
a one-time basis.

Section 2. Incre in Wage Rates for Continuing Em (R

The hourly rates of pay for bargaining unit members shall be increased as follows during
the term of this Agreement.

A, Effective on October |, 2016, the wage rates for Public Safety Employees shall
not be increased and shall remain the same as the prior contract year.

B. Effective on October 1, 2017, the wage rates for Public Safety Employees
emploved on or before July 1, 2017 shall be increased by 2.25%, and the wage
rates for those employees hired after July 1, 2017 shall be the starting rate.

C. Effective on July 1, 2018, Public Safety Employees employed on or before July 1,
2016 shall receive a one-time adjustment/increase in the rate of pay of fifty cenis

($0.50) per hour.

D, Effective on October 1, 2018, the wage rates for Public Safety Employees
employed on or before July 1, 2018 shall be increased by 2.25%, and the wage
rates for those employees hired afier July 1, 2018 shall be the starting rate.

Effective October 1, 2017, Full-Time Public Safety Employees shall also receive a
longevity increase in the rate of pay of fifty cents ($0.50) per hour upon completing five (5)
years of continuous service in the bargaining unit, another longevity increase m the rate of pay of
fifty cents (30.50) per hour upon completing ten (10) vears of continuous service in the
bargaining unit, another longevity increase in the rate of pay of fifty cents (30.50) per hour upon
completing fifteen (15) yvears of continuous service in the bargaining unit, and a final longevity
increase in the rate of pay of fifty cents (50.50) per hour upon completing twenty (20) years of
conlinuous service in the bargaining unit; and Part-Time Public Safety Employees shall also
receive a longevilty increase in the rale of pay of twenty-five cents ($0.23) per hour upon
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completing five (3) years of continuous service in the bargaining unit, another longevity increase
n the rate of pay of twenty-five cents ($0.25) per hour upon completing ten (10) years of
continuous service in the bargaining unit, another longevity increase in the rate of pay of twenty-
five cents (30.25) per hour upon completing fifteen (15) years of continuous service in the
bargaiming unit, and a final longevity increase in the rate of pay of twenty-five cents ($0.25) per
hour upon completing twenty (20) years of continuous service in the bargaining unit,,
Continuous service includes paid leave time and approved leaves of absence. This increase will
be effective on the first day of the pay period that starts immediately following completion of
appropriate number of years of service; provided, however, that no longevity hereunder shall be
retroactive prior to October 1, 2017,

Additionally, an Officer in Charge (OIC) shall receive additional compensation of fifty
cents ($0.50) per hour for hour worked as an OIC, effective upon completion of the training
requirements in Article B, Section 1,C. La.

Section 3. Compensation Limitation/Prohi on SUES Emplover-Contribution.

A Notwithstanding any contrary provision in this Agreement, no Public Safety Employee
shall receive compensation that contributes to cause and/or result in an increase in rate of
camings reportable 1o the State University Retirement System (SURS) in excess of six
percent (6%) from that Public Safety Employee’s reporiable rate of earnings to SURS in
the prior year, or otherwise contributes to cause and/or result in a salary rate increase in
excess of six percent (6%) in the bargaining unit member’s final average salary for
purposes of calculating retirement benefits from SURS. To the extent that any provision
of this Agreement would resull in the requirement/imposition of an employer
contribution, penalty and/or additional liability/obligation of the College to SURS under
Hlinois law (ie. 40 ILCS 5/15-155(g) or such other similar statulory provision) and/or
SURS Administrative Rules, such provision shall be construed to aveid any such
employer contribution, penalty and/or additional liability/obligation of the College to
SURS under Hlinoiz law and/or SURS Administrative Rules.

B, Both partics agree to re-open negotiations, limited to the provisions impacted by the
alorementioned 6% limitation on annual increases in earnings reportable 1o SURS if,
during the term of this Memorandum of Understanding, any new interpretations become
available from SURS that create a substantive change in the interpretation of the tvpes of
income subject to the aforementioned 6% restriction, or should new legislation be
enacted that substantially medifies the interpretation and/or implementation of the
aforementioned 6% restriction.

ARTICLE F: MISCELLANEOUS PROVISIONS

nl. Term of Apreement

This Agreement was ratified by the Union on and approved by the Board on. The term of
this Agreement shall be from October 1, 2016 to September 30, 2018,

Section 2. Severability of Contract Provisions

Should any article, section or clause of this Agreement be declared illegal by a court of
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competent junsdiction or m the event the Congress or the Legslature enacts a law m conflict
with any article, section or clause, of this Agreement, said article, section or clause, as the case
may be, shall be automatically deleted from this Agreement to the extent that it violates the law,
but the remaining articles, sections or clauses shall remain in full foree and effect for the duration
of the Agreement, if not affected by the deleted article, section or clause,

Section 3. Entire Agreement

a. The parties acknowledge that during the negotiations which resulted in this Agreement,
¢ach had the unlimited right and opportunity to make demands and proposals with
respect to any subject or matter not removed by law from the area of collective
bargaining and that the understandings and agreements armived at by the partics after the
exercise of that right and opportunity are set forth in this agreement.

b. This Agreement may be altered, changed, added to, deleted from or modified only
through the voluntary mutual consent of the parties in a written and signed amendment.
Amendments may be initiated at the written request of cither the Board or the Union and
ghall become effective upon adoption by the Board and ratification by the Union or at
such other time as the Board and the Union may agree.

c. The Board and the Union, for the duration of this Agreement, each waives the right to
bargain and each agrees that the other party shall not be obligated o bargain with respect
lo permissive topics for bargaining, whether included in this collective bargaining
agreement or not included in this Agreement.

d The Board and the Union, for the duration of this Agreement each agrees that the other
party shall not be obligated to bargain with respect to topics which have been
incorporated into this Agreement, However, each party acknowledges that a continuing
obligation to bargain to agreement will exist for mandatory topics of bargaining that dre
not set forth  in this Agreement when changes are contemplated that affect these

mandatory topics of bargaining.
ARTICLE G. SIGNATURES

In wiiness whereto, the parites hereto have duly executed this Agreemeni this 18" day of
January, 201 8.

This Agreement becomes effective the 1st day of October, 2016 and it shall expire at midnight
on the 30th day of September, 2019,

SOUTHWESTERN ILLINOIS COLLEGE, ILLINOIS COUNCIL OF POLICE -
COMMUNITY COLLEGE DISTRICT #522  SOUTHWESTERN ILINOIS COLLEGE
o S CHAFTER
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Human Resources Attachment A

Community College District 522
Belleville Granite City Red Bud

EMPLOYEE GRIEVANCE FORM

Name of Employee Filing Grievance:

Current Job Title and Department:

Employee Group:

Date of Grievance Filing:

L. Refer to the Article and Section of the Union Contract which is involved in the grievanee:

.3 Briefly state the nature of the grievance:

i State the date on which this decision was made or this action was taken and state who made
the decizion or took the action:

4. State the redress or action you want taken te correct the situation giving rise to the
grievance (what does the grieving employee want done?):

5. Signature of grieving employee:

Upon completing of this form, the grieving employee should submit the grievance to the immediate supervisor,



Adtachment B

Community College District 522
Employee Performance Evaluation

Date Type of Evaluation: Annusl
Other
Employee Name Period Covered by
this Evaluation
Job Title Held This Position
- Murk with an *X" the box which besi
Since describes the person being evaluated.

Evaluator’s Name
Supervisors are encouraged to provide explanatory comments a8 appropriate,

1. Aftendance
Regularity of attendance and punctuality in following assigned schedule or work
Cormments: [] Exceeds Expectations
] satisfactory
[l Meeds Improvement
(] Unsatisfactory
2. Job Knowledge i
g . . Dutstand
Understanding of assigned funclions. E Excmeds Enfmmimg
Comments: [] Satisfactory
[ Meeds Improvement
- — [] Unsatisfactary
3. Dependability Catst
Ability to do assigned functions with appropriate supervision, H E:r.:-n:;ﬁd] E“:.Epnclutiauus
Comments: [[] Satisfactory
- [] MNeeds Improvement
] Unsatisfactory
4, Quality of Work Chutstanddi
Accuracy and volume of assigned functions. H E;cn-ﬂfpﬂn‘hﬁnhs
Comments: [ Satisfactory
H Needs Improvement
Unsatisfactory
5. Interpersonal Relationships Ontstandi
Ability to deal effectively with, and to relate to others. H Excends I.Enfmmm
Comments: [ Satisfactory
[] Meeds Improvement
] Unsatisfactory
6. Attitode Outstandi
Displays a professional attitede and willingness to meet job requirements. L] Exconds E‘ f oeciitions
Comments: E Satisfactory
[] MNeeds Improvement
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[J Unsmisfactory
7. Adaptability
Ability to accept and implement change. [] Outstanding
Comments: [l Exceeds Expectations
Satisfactory
% Meedds Improvement
Unzatisfactory
8. Stress Management
Ability 1o deal with situations objectively and rationally. [ Outsianding
Comments: E Exceeds Expectations
3 Satisfaciory
[] MNeeds Improvement
[] Unsatisfactory
9, Initiative
Ability to see the need for action and then 10 act appropriately. (] Outstanding
Comments: [l Execeeds Expectations
Satisfactory
Megds Improvement
p Unsatisfactory

Supervisor comments regarding overall evaluation

Employee comments regarding overall evaluation

The employee’s signature on this evaluation form indicates only that the employee has read the form and talked with the
supervisor about the evaluation. It does not indicate either agreemen! or disagrecment with the evaluation.

Employes Signature Date Chain of Authority Date
Supervisor Signature Date Chain of Authority Datc
Chain of Authonity Date



Attachment C
Corrective Action Plan
Employee Performance Evaluation

The Corrective Action Plan is required when performance evaluation ratings fall below “Satisfactory™.

l. State the specific performance deficiency (i.e. Anendance).

2. Describe the expected performance level.

3. Plan of Action: Describe the plan of specific actions o be taken by the employee, with the support
of the supervisor, which arc designed to bring the performance to the desired level. A progress
review will be made at six (6) month intervals o monitor performance levels. At the progress
review the supervisor will indicate in writing to the emplovee whether the performance problem has
been corrected or if additional improvement is needed.  This written review must be forwarded
through the chain of autherity to the Human Resources Office which will make copres and distribute
accordingly.

4. Signature of Employee: Drate
5. Signature of Supervisor: Drate
6. Chain of Authority Drate
7. Chain of Authoerity: Date
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Community College District 522

Personal Development Plan i e

Diade:

Purpose of Personal Development Plan:

To take a personal inventory of areas to strengthen and improve and to mutually develop a practical development
plim. Penodically conducted, this plan wall assist m the professional development and personal growth of the
employee. It is sugpested that the employee complete this form approximately six (6) months prior to the formal
evaluation. The employes should then discuss the plan with the immediate supervisor and make amendments or
changes s needed.  The employee then retains the plan and it is reviewed with the immediate supervisor ai the
next formal evaluation,

Areas to strengthen/improve: Current strengths:

1. I.

2. 2.

3, 3,

These can be improved by doing the following These can be used more effectively by doing
{iLe. stafl development): the following:

Accomplishments:

Suggested projectsattainable goals for the coming year:

Sugpestions for sapportive leadership in the following areas:




Attachment E

UNSATISFACTORY PERFORMANCE
Sglilication amnd Termination Recommendation
{For use during the first year of employmeni)

Employee’s Mame; Tithe:

This employes has unsatisfactory parfformance in the following areafs). Lis! specific examples or altach additional
information as needed.

Tha college does not offer condinuing slatus to any employes who has unsatisfactory parfarmance during the first
year of employment, This form, therefore, funclions as a recommendation for termination.

Supervisor's Signature Drate

TERTEE TRTEE i i LLa

My supervisor has informed me thal (his form will be forwarded 1o Human Resources and placed i my file,

Employee commaents:
Employee’s
Signature; Date:
Flease return this form to the
Office of Human Resources
158 2080.

It will be placed in the employes's personnel file.
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Attachment F
Community College District 522
Public Safety Bargaining Unit Employee
Performance Evaluation Waiver

Date Type of Evaluation: Annual Other
Employee Name Period Covered by this Evaluation
lob Tidle Held Thas Position Since

Evaluator's Name

I, the immediate supervisor of this employee, deem it unnecessary to perform the official evaluation,
This employee is doing the job duties as expected and needs no corrective action.

Immediate Supervisor Date

Supervisor comments:

1, the employee, have met with my immediate supervisor 1o discuss this years performance and agree
that an official evaluation in not necessary and therefore waive my right to such.

Employee Date

Emplovee comments:
Chain of Authority Date
Chain of Authority Date
Chain of Authority ' Date

E



